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Roanoke-Chowan Community College issues this catalog for the purpose of furnish- 
ing prospective students and other interested persons with information about the institution 
and its programs. Announcements contained herein are subject to change without notice 
and may not be regarded in the nature of binding obligations on the College or State. 
Efforts will be made to keep changes in this catalog to a minimum, but changes in policy by 
the General Assembly, State Board of Community Colleges, the Department of Community 
Colleges, or the Board of Trustees may make some alterations in curriculums, fees, etc. 
necessary. 

Roanoke-Chowan Community College is an equal educational opportunity institution, 
which makes no distinction in admission of students, or in any activities on the basis of 
race, color, religion, sex, national origin, disability, age, or political affiliation. 

Roanoke-Chowan Community College supports the protection available to members 
of its community under all applicable Federal laws, including Title III of the Americans with 
Disabilities Act, Title VI and VII of the Civil Rights Act of 1964, Title IX of the Education 
Amendments of 1972, Sections 799A and 845 of the Public Health Service Act, the Equal 
Pay and Age Discrimination Acts, the Rehabilitation Act of 1973, and Executive Order 
11246. 

For information concerning these provisions, contact: 

Affirmative Action Office 
Roanoke-Chowan Community College 
Route 2, Box 46-A 

Ahoskie, NC 27910 
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ACADEMIC CALENDAR 


FALL QUARTER 1992 


eet GUON, «es te fy cee er August 10 & 11 
Seomuaron New Students) : 2 5. 2) on x tee eeeaeeen ere tee September 8 
SieemavercClasses ....)...) 1.) oe ee September 9 
emteemettent PeTiIOd EndS. 6 oe. cy je gg ee Aen September 10 
Beemeeou ends. . . wk fe we ee September 11 
OMe enOG ENUS , .. wk ie | ke er October 6 
Meemay ON wiasseS .. . . 6 6... 0 oe November 19 
I ee wg kk kk ek ee ey November 20, 23, 24 
Meer ems... 5... lk tee oe er November 24 
Dememorning ridiidayS ... 2... 5.305 Soe November 26 & 27 


RreeeISHAUOM, soe ns ee tele eae November 11 & 12 
isfo Ah 10. 5 al Bee SST. aia ih Sk ye November 30 
Puommoycidoses . . . 2... fof OR ee December 14 
Beeereugirenoo Ends. 2... 6). 22 ee ee December 2 
PogmeevOU Eds. 2... we a, RSE ER ctin he Hd hand December 3 
Last Day of Classes Before Christmas 

Been years Day Holidays... . 5.) . 4 Uy ee December 18 
ames mectiG. ...  - . e  + + te ee January 4 
Peeeriog, ends. |... . s+ 2 hs ee January 11 
eee eirinday Observance ©... 5 f.. 2  s ee January 18 
fecmpay of Classes... ... <)0 . oye) February 24 
So RR re February 25, 26, March 1 
Perer ends... 05 ee March 1 


Pre-Registration ....... +. > Shs ie February 16 & 17 
Registration «6 8 ne ne 2 eee ee March 4 
First Day of Classes .. . . .  . 2 March 5 
Registration Period Ends. . . =. +. + < ) sR is snus see eee eran March 8 
RAd Period Ends. 3.04: so 00 = + SU Ree March 9 
Drop Period Ends ...-+++--: Pe ye Petit oo Te ay. 3 oh April 1 
Last Day of Classes Before Easter Holidays... ......,... 0, | April 8 
Classes. Resume. . 2 0+ + + +04 +i 900) SRR ee April 19 
Last Day of ClasseS . . . « « + 0's 50): : (Se ee May 25 
EXAMS ooo ee ee ee) + 9 le err May 26, 27, 28 
Quarter Ends... . + s+ + .o000 + 5 SUR May 28 
Memorial Holiday... « «+ + © s ster « & 307s GIGS Risers Omran eon May 31 


SUMMER QUARTER 1993 


Pre-Registration, 2) jie) au as aieies eye ieee tke kien ae ok i eee May 12 & 13 
Registration <2 28.5. SRE TS EMO ete ca tent we Wy el on a June 3 
FirsuDay, of Classes 2. <t).2: 5 54.0) wc ah te ete June 7 
Recistratien.Period Ends’... 3). «lee, @ ce se) ae ee June 8 
Adcb Recon Ends 2 )6.6h ie ecko ea oe cel yea it eed ates iret ae June 9 
Last Day of Classes Before 

Juldip, Holiday & Suramer Break 5720s) s ees rc, eee July 1 
Glasses: Restirrie 0.24 Sn Reo ee ee ec rat eran a cee tt eer er July 12 
Drop, Pernod Ends: 3 ic. cc ge Cues eect ya eee rial on eee or eee a ee July 12 
bast DayokClassesa. <4. his Sc Saw aetna et Be vn lea ah eae August 23 
EXE S eins sma Us. al tape cia erty ets coe Auciiesh tet armament Ee rate ce August 24, 25, 26 
Garten os Fe ard ae Mr ph raat co PAA Se on a August 26 
Graduation: 2.) e5 Sek Ve Slipiaie oe es egeen fee on Oe een ea August 26 


Pre-ReGistratiOn yy: x. cu cc ae Mate con cet tes ae ee August 11 & 12 
Registration New Students) o,f. en ete ue cgh brace ma September 7 
bitshDay.OinClasses +s aun, wake Ce ee ee September 8 
Registration Period Ends ait santrus Jain ine set ie ae September 9 
Adid: Period: Ends st 0 a ns tO a a a cae September 10 
Drop ReriodvEnds¢ %: or. WEA Ae nth Se 2k aS eigen 7h ae ain re me October 5 
Last: Day of Classes iim. ieueeerces er 6022. 6 yey Sie ee November 18 
EEXAITIS tics coh iran ipe ee SAlghe aS ing ft wn ee a November 19, 22, 23 
Quarter, EMSs ii eGo oe taht eee 1) pends) nett ie ee November 23 
Thanksoiving Holidays tars wesas ites ead: (5, taebaies fs. iret: ens November 25 & 26 


Pre-Registration |. iwi ace iaterss 1k cer None cern Se ye, ee November 10 & 11 
REGISTATION. coibi Te lee eames peach nee WeeMenerellis nc, tne mR oc November 29 
First: Day of: ClasSes /yit)26er) Sawn cts Uke Ai Us Ges 0! eae eae November 30 
RegistrationiPeriod ENGS 7 aatiee aeutsiircee, ok aus) Metal) cha eee cee meee December 1 
Add Period Ends. ce eciey ai nee mien. tycc a te eae ay ore December 2 
Last Day of Classes Before Christmas 

& New Year's: Days iOlgaySinis, tet ae skay eee een aie December 17 
Classes Resumes. (25) 4.aai a ry Remy ada Oia ar Aiea ee, January 3 
Drop Period ‘Ends ic 6-28) ee ao ag es cee ee January 7 
King’s Birthday Observance testy sinte. cs Mean iii ener ic ae January 17 
LasiDay of Classes wit sy. 8a) pete are in a eee ea ee February 23 
EXSITIS: cops. ap kh’ ic RTH ME Oe ae February 24, 25, 28 
uarter EndS 44 hie age i lel eee ne ek February 28 


SPRING QUARTER 1994 


Peeemeagiovaon. . . . . . ei’. CR Se eee February 15 & 16 
BTUIONY ww ce ls SR Tee er March 3 
Biermay or Classes . 2...) 6d». wre ee em March 4 
Beesaraner Period Ends..-. ciel. Ree ee March 7 
menerercd Ends. . . . . . «ics + Re ee March 8 
SrermmrenOa ENGS . 6a. ithe. hove SACS RS. cee ea March 31 
Last Day of Classes Before Easter Holidays... .............. March 31 
Serica HCSUMOG. . oe a coe) Sv RE gee April 11 
Mecemay Ol Classes 2... 6 cou eee ER ee May 24 
RPS sg kk ke kk ved we 8 Se ee May 25, 26, 27 
GTO ENCS. 5. 6 keh coe eRe ia May 27 
Memoneal Holiday... . «ie we has ee May 30 


Pre-mecisiratiom . . . . . 1s + es +s Gee ey eee May 11 & 12 
Mecerauon 2... wk ek RY er June 1 
PietDayol Classes. ........ . . « EPs h Oheeleeas Seen Bae June 2 
Meuistration Period Ends, ...... . . . Rs SiR Perea tes ise June 6 
erOnOG ENS. eke te ee eee LONG D PRCA SyRrMRNR eS ty June 7 
Gromrenod Ends ..........: . Se SO) Sieeeiyee eres June 30 
Last Day of Classes Before 

Onity. 4th Holiday & Summer Break 20. 0). ae June 30 
Classes Resume... . . . «+ + +e: cone 2 eOn CEI ne, eee aay July 11 
fact Day of Classes ..... .... » »« SSRSURMA et teen einer, August 18 
Rais. ee ee oe August 22, 23, 24 
OQuenerEnds. ... 05 66 ee we a 2 a August 24 
Graduation... 0. ee se August 24 





Founded in 1967, Roanoke-Chowan 
Community College is a comprehen- 
sive two-year public college serving 
the residents of Bertie, Gates, Hert- 
ford and Northampton Counties. The 
College is centrally located in Hert- 
ford County outside the town of 
Ahoskie. 

As a member of the North Carolina 
Community College System, the Col- 
lege operates under an open-door ad- 
missions policy, admitting those who 
are interested in and can benefit from 
the educational programs offered. 

The state approved programs cur- 
rently offered provide students with 
an opportunity to prepare for specific 
careers, employment in skilled occu- 
pations, and job retraining. The first 
two years of general college studies 
also are offered through a contract 
with East Carolina University for stu- 
dents seeking a four-year college ed- 
ucation. 

Additional programs offered both 
on and off campus by the Continuing 
Education Department play a major 
role in the College’s commitment to 
serve area adults, business and in- 
dustry, and the community at large. 

Roanoke-Chowan Community Col- 
lege is accredited by the Commission 
on Colleges of the Southern Associa- 
tion of Colleges and Schools to 
award associate degrees, diplomas, 
and certificates. The Nursing Educa- 
tion Options program is accredited by 
the North Carolina Board of Nursing; 
the Cosmetology program by the 
North Carolina State Board of Cos- 
metic Arts; and the Criminal Justice 
program by the North Carolina De- 
partment of Justice-Criminal Stan- 
dards Division. 


Mission 
Statement 


Roanoke-Chowan Community College, “an ‘open door’ institu- 
tion,” was chartered as a member of North Carolina’s publicly 
supported Community College system to serve primarily the 
people of the Roanoke-Chowan area commensurate with their 
needs, interests, or abilities. 

The College strives to promote and encourage life-long learn- 
ing. Embracing this philosophy, it provides quality education 
through an environment conducive to the educational improve- 
ment of the adult citizens it serves on a nondiscriminatory basis. 
This improvement is achieved by providing the basic education 
skills to assist individuals to function in the world of work and 
society; providing specialized occupational training to meet local 
employment needs and personal career goals; developing skills 
to meet the needs of daily living; and providing opportunities for 
cultural and social growth which will bring enrichment and fulfill- 
ment to the citizens of the Roanoke-Chowan area. 

The College seeks to fulfill its mission by providing: 

1. Quality educational opportunities to area adults who 
would not otherwise be able to continue their education. 

2. Technical programs of collegiate level which lead to an 
associate degree and prepare students to fill jobs in in- 
dustry, business, government, and service occupations. 

3. Vocational programs which lead to diplomas or certifi- 
cates and prepare students for jobs requiring specialized 
vocational skills and abilities. 

4. A general education program which expands the skills 
and perspectives of each individual, and improves ac- 
cessibility to senior level institutions. 

5. Basic education to prepare individuals for the require- 
ments of vocational, technical, and general education, as 
well as to meet personal and educational goals and to 
function more effectively in the world of work and in so- 
ciety. 

6. Life-long learning opportunities, classes, and services for 
adults to meet occupational needs, general needs, and 
personal interests. 

7. A program of guidance, counseling, and other special 
services that will assist students in making academic, ca- 
reer, and personal decisions. 

8. Professional services and facility resources that will serve 
the needs of the community. 

9. Opportunities for the development and enrichment of cul- 
tural and social values. 

10. A comprehensive, on-going effort to inform area citizens 
of all the educational and other services offered by the 
College. 


Curricula 


Classes 


11. Effective and cooperative relationships with the schools, 
colleges, government and public service agencies, and 
business and industry throughout the Roanoke-Chowan 
area. 

12. Sound management practices and systematic planning 
to allocate resources required to achieve the stated goals 
and objectives of the College. 


ASSOCIATE DEGREE 
Administrative Office Technology 
Architectural Technology 
Business Administration 

*Business Computer Programming 

Criminal Justice (Protective Service Technology) 
Drug & Alcohol Technology 

*Early Childhood Associate 

General Education 

General Office 

*Nursing Education Options 

Special Education 


*Diploma options available 


DIPLOMA 
Air Conditioning, Heating, & Refrigeration 
Automotive Mechanics 
Cosmetology 
Diesel Vehicle Maintenance 
Industrial Maintenance Mechanics 
Light Construction 
Welding 


CERTIFICATE 
Air Conditioning, Heating & Refrigeration 
Automotive Mechanics 
Diesel Vehicle Maintenance 
General Technology 
(Pre-Nursing/Pre-Radiologic) 
Industrial Maintenance Mechanics 
Light Construction 
Nursing Assistant 
Welding 


The College operates on a four quarter (fall, winter, spring, sum- 
mer) schedule. Registration normally occurs during September, 
November, March and June. 

Classes run for 11 weeks each quarter, although two 5 ‘%- 
week sessions also may be scheduled simultaneously, as well 
as weekend courses. 


Telecourses 
(At Home 
Studies) 


Pre-Freshman 


Evening classes are held Monday through Thursday to meet 
the needs of area residents unable to attend regular day classes. 
Evening students are required to adhere to all College proce- 
dures and policies. 


Throughout the year, usually during fall quarter, telecourses are 
offered, providing individuals with a chance to earn college cred- 
its at home. Information on courses, registration and costs is 
available upon request to the College’s Learning Resources 
Center. 

Telecourses are also offered to individuals wishing to com- 
plete high school studies. Requests for information should be 
directed to the Continuing Education Department. 


Selected high school juniors and seniors who are at least 16 
years of age and who have completed a majority of graduation 
requirements may register for College courses through the Pre- 
freshman program. The program must, however, be approved 
by the respective county board of education, the RCCC Board 
of Trustees, and the State Board of Community Colleges. Prior 
to seeking admission to the College, applicants are required to 
obtain written approval from their high school principal. Addi- 
tional requirements are listed in the Admissions Section of this 
Catalog. 





General 
Education 
(Associate in 
General 
Education 
Degree) 
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CURRICULA 


The College’s General Education program is designed for indi- 
viduals wishing to broaden their educations, with emphasis on 
personal interest, growth and development. 

Developed to provide the first two years of general college 
courses for students interested in continuing studies at senior 
colleges, the program offers English, literature, fine arts, philos- 
ophy, social science, science, mathematics, and other subjects. 
The majority of courses offered are under a contractual agree- 
ment with East Carolina University in Greenville. 

Students entering the General Education Program at RCCC 
must have a high school diploma or GED certificate and must 
score satisfactorily on placement tests. If scores indicate addi- 
tional skill-building work is needed, students will be required to 
take Guided Studies courses, which are not included in the total 
number of credit hours required for graduation or transfer. 

Students wishing to transfer to four-year institutions should 
become familiar with transfer requirements listed in college and 
university catalogs, which are located in the Counselor's Office 
in Student Development Services. 





Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Semester 
Class Lab Credit Credit 
FALL QUARTER 
ENG 110 Composition (ENGL 1100) 4.5 0 4.5 3 
BIO 150 Principles of Biology (BIOL 1050) 4.5 OF 14:5 3 
BIO 151 Principles of Biology Lab (BIOL 1051) 0 4.5 2 1 
HIS 150 American History to 1877 (HIST 1050) 45 0 45 3 
LIB 101 Research Skills (LIBS 1000) a 0 eS 1 
15 45 17 11 
WINTER QUARTER 
ENG 120 Composition (ENGL 1200) 4.5 0 45 3 
HIS 151 American History Since 1877 (HIST 1051) 45 0 45 3 
ART 191 Art Appreciation (ART 1910) 3 0 3 2 
12 0 12 8 
SPRING QUARTER 
BIO 160 Environmental Biology (BIOL 1060) 6 0 6 4 
PSY 410 Introductory Psychology (PSYC 1000) 45 0 45 3 
HEA 101 Health in Modern Society (HLTH 1000) 3 0 3 2 
**MAT 165 College Algebra (MATH 1065) 3.5 2 4.5 3 
17 2 18 12 
SECOND YEAR 
FALL QUARTER 
ENG 220 Major American Writers (ENGL 2200) 45 0 45 3 
SOC 211 Introduction to Sociology (SOC! 2110) 45 0 45 3 
SPH 205 Oral Communication (THEA 2005) 3 0 3 2 
CSC 104 Introduction to Data Processing 4 2 5 0 
16 2 17 8 
WINTER QUARTER 
ENG 210 Major British Writers (ENGL 2100) 45 0 45 3 
HIS 430 World Civilizations to A.D. 1500 (HIST 1030) 4.5 0 45 3 
CSC 4109 Basic Language Programming | 4 2 5 0 
— —*Elective 3 0 3 0 
16 2 17 6 
SPRING QUARTER 
MUS 228 Music Appreciation (MUSC 2208) 3 0 3 2 
GEO 210 World Geography: Developed Regions 
(GEOG 2100) 4.5 0 4.5 3 
or 
GEO 211 World Geography: Less Developed 
Regions (GEOG 2110) 45 0 45 3 
HIS 431 World Civilization Since A.D. 1500 (HIST 
1031) 4.5 0 45 
es —*Elective 3 0 3 : 
15 0 15 8 
TOTAL QUARTER HOURS 91 105 96 53 


(_) = East Carolina University course designations 
*Electives must be by approval of the advisor. 
**Students may take MAT 227 in lieu of MAT 165. 
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Technical 
Programs 


12 


Technical programs are designed primarily to meet the career 
needs of students who desire to begin work in a specific area 
after graduation. Approximately two years in length, technical 
programs lead to an Associate in Applied Science degree. How- 
ever, some College technical programs also offer diploma op- 
tions. 

Unless otherwise stated in program descriptions, all students 
entering technical programs must have a high school diploma 
or GED certificate and must score satisfactorily on placement 
tests. If scores indicate additional skill building work is needed, 
students will be required to take Guided Studies courses. These 
courses are not included in the total number of credit hours 
required for graduation. 

ome programs, such as Nursing, list additional entry require- 
ments. 





Administrative 
Office 
Technology 


This curriculum prepares individuals to perform secretarial and 
administrative support duties in a variety of offices including 
those offices with computerized, automated functions. 

Students in this curriculum study keyboarding and word/infor- 
mation processing to develop skills in the preparation of busi- 
ness correspondence, reports, statistical copy, manuscripts, 
and business forms. Administrative support courses emphasize 
typical office tasks such as scheduling appointments, compos- 
ing correspondence, and performing reprographic duties. Train- 
ing is also provided in analyzing and coordinating office duties 
and systems. Skills and knowledge are taught in the areas of 
electronic document storage and retrieval and computer soft- 
ware utilization. 

Graduates of the program may be employed in offices in pri- 
vate business establishments involved in retailing, marketing, 
advertising, and manufacturing as well as offices in local, state, 
and federal government. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Lab Credit 

FALL QUARTER 
*ENG 101 Composition | 5 0 5 
*MAT 110 Business Mathematics 5 0 5 
BUS 101 Introduction to Business 3 0 3 
OSC 102 Keyboarding 3 > 4 

16 2 Ys 
WINTER QUARTER 
ENG 102 Composition II 3 0 3 
OSC 103 Document Formatting | 3 2 4 
OSC 110 Electronic Calculator 1 2 2 
ACC 120 Accounting | & 2 6 
OSC 492 Word Processing Applications | 1 2 2 

13 8 iz, 


SPRING QUARTER 

OSC 104 Document Formatting II 3 

OSC 112 Records Management 1 

OSC 187 Introduction to Transcription 3 

ACC 4121 Accounting II 5 

CSC 104 Introduction to Data Processing 4 
16 


SUMMER QUARTER 


ACC 424 Introduction to Computerized Accounting 1 2 2 
OSC 493 Word Processing Applications II 1 2 2 
ENG 204 Oral Communications 3 0 3 
CAS 221 Database Management Applications 1 2 2 
ks —— Elective (Social Science) 4 0 4 
10 6 13 
SECOND YEAR 
FALL QUARTER 


ENG 103 Report Writing 4 
OSC 106 Speedwriting | : 
BUS 115 Business Law | A 
OSC 205 Document Production/Word Processing 1 
OSC 212 Machine Transcription : 


Architectural 
Technology 


14 


WINTER QUARTER 


OSC 183 Terminology & Vocabulary 3 0 3 
OSC =. 206 Advanced Word Processing 1 4 3 
OSC =. 214 Administrative Office Procedures 3 2 4 
— — Elective (Major) 3 2 4 
— — Elective (Free) 3 0 3 
13 8 ales 
SPRING QUARTER 
BUS 201 Business Communications 3 0 3 
OSC =. 210 Information Processing i 4 3 
BUS 235 Business Management 3 0 3 
ACC 222 Spreadsheet Applications 1 2 2 
— — Elective (Major) 3 2 4 
Wl 8 1S) 
TOTAL QUARTER HOURS 90 52 116 


*Satisfactory placement test scores or completion of appropriate courses in the Guided 
Studies Department. 


Suggested major course electives include OSC 107, OSC 108, BUS 134, ACC 122, ACC 
226, BUS 272, CAS 130, CAS 140, and CAS 160. 


Suggested social science electives include POL 101, POL 102, HIS 103, SSC 101, PSY 110, 
and SOC 211. 


The Architectural Technology curriculum provides individuals 
with knowledge and skills that will lead to employment and ad- 
vancement in the field of architectural technology. Technical 
courses are included which will enable the graduate to advance 
into related areas of work as job experience is obtained or to 
continue toward an advanced degree in an associated field of 
technology. 

Architectural technicians translate the architect’s design 
sketches into complete and accurate plans and drawings for 
construction purposes. The technician will be involved in work 
requiring a knowledge of drafting, construction materials, me- 
chanical and structural systems, estimating, building codes, and 
specifications. 

Initial employment opportunities exist with architectural and 
engineering firms, private utilities, contractors and municipal 
governments. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 

Class Lab _ Credit 
FALL QUARTER 
*MAT 101 College Algebra 5 0 5 
*ENG 101 Composition | 5 0 5 
DFT 101 Technical Drafting | ees PS Ma 

13 12 19 
WINTER QUARTER 
MAT 102 Geometry Si 0 5 
ENG 102 Composition II 3 0 3 
DFT 102 Technical Drafting |! 3 12 9 
Sy — Elective (Free) Rope we OMe, Oem 

14 12 20 


Business 
Administration 


SPRING QUARTER 


DFT 103 Mechanical Drafting | 1 4 3 
ARC 107 Architectural Materials & Methods 3 2 4 
CAD 209 Computer Aided Drafting and Design 1 4 3 
ENG 103 Report Writing 3 0 3 
MAT 103 Trigonometry BO mug. pyr Dy 
3 10 18 
SUMMER QUARTER 
CIV 200 Statics 3 0 3 
ARC 108 Codes, Specifications, & Contract Documents 3 2 4 
ARC 200 Architectural Drafting | 3 12 9 
9 14 16 
SECOND YEAR 
FALL QUARTER 
PHY 101 Physics: Work, Energy, Power, Force, & Motion 3 2 4 
ARC 201 Architectural Mechanical Equipment 2 2 €} 
ARC 220 Architectural Drafting I 3 12 9 
8 16 16 
WINTER QUARTER 
PHY 102 Physics, Heat, & Properties of Matter 3 2 4 
PSY 102 General Psychology 3 0 3 
or 
PSY 410 Introductory Psychology (PSYC 1000) 4.5 0 45 
ARC 221 Architectural Drafting III 3 42 9 
9 14 16 


SPRING QUARTER 


ARC 230 Structural Drafting 4 6 7 
SOC 211 Introduction to Sociology (SOC! 2110) 45 0 45 
PHY 103 Physics: Light, Sound, & Electricity 3 2 4 
SRV 201 Surveying 1 2 D) 
WE 10 175 
TOTAL QUARTER HOURS 78.5 88 1225 


80 88 124 


*Satisfactory placement test scores or completion of appropriate courses in the Guided 
Studies Department. 


The Business Administration curriculum is designed to prepare 
an individual for entry into management positions. 

The curriculum develops competencies in the application of 
management principles. Emphasis is placed on skill develop- 
ment in the areas of management functions, computer appli- 
cations and analysis, critical thinking and decision-making 
techniques, marketing, finance, legal aspects of business, oral 
and written communications, and the utilization of human re- 
sources. 

Through the development of management competencies, the 
graduate will be able to function as a contributing member of a 
management team. 
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Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Lab Credit 
FALL QUARTER 
*ENG 101 Composition | 5 0 5 
*MAT 110 Business Mathematics 5 0 5 
BUS 101 Introduction to Business 3 0 8 
OSC 102 Keyboarding 3 2 4 
OSC 110 Electronic Calculator VA, ak eee 
17 4 19 
WINTER QUARTER 
ENG 102 Composition II 3 0 3 
ECO 102 Economics | 3 0 6) 
ACC 120 Accounting | 5 2 6 
MKT 239 Marketing 3 0 3 
aoe — Elective (Social Science) AG OM ee 
ibe 2 18 
SPRING QUARTER 
ENG 204 Oral Communications S, 0 3 
ECO 104 Economics || 3 0 3 
ACC 121 Accounting II 5 2 6 
MKT 232 Sales Development 3 0 3 
CSC —_104 Introduction to Data Processing ee ee os 
18 4 20 
SECOND YEAR 
FALL QUARTER 
ENG 103 Report Writing 3 0 3 
BUS 115 Business Law | 3 0 3 
ACC 122 Accounting III Is 2 6 
ACC 226 Payroll Accounting 3 2 4 
INS 247 Business Insurance 3 OS se 
17 4 19 
WINTER QUARTER 
BUS 116 Business Law II &! 0 3 
BUS 134 Professional Development 3 0 3 
ACC 229 Taxes 3 2 4 
BUS 233 Personnel Management 3 0 3 
CAS 160 Computer Operations 4 2 5 
= —— Elective (Business) a. geek Ore 
19 4 21 
SPRING QUARTER 
BUS 201 Business Communications 3 0 3 
BUS 123 Business Finance 3 0 e 
ACC 124 Introduction to Computertized Accounting 1 2 2 
BUS 235 Business Management 3 0 3 
BUS 272 Principles of Supervision 3 0 3 
— — Elective (Free) 3 0 2 
— —— Elective (Social Science) DEQ Wis ' Oe) seh e 
19 2 20 
TOTAL QUARTER HOURS 107 20 117 


*Satisfactory placement test scores or completion of appropriate courses in the Guided 
Studies Department. 


Suggested business electives include OSC 103, OSC 112, OSC 183, OSC 192, OSC 193, 
MKT 243, MKT 245, RLS 250, and CAS 140. 


Suggested social science electives include POL 101, POL 102, HIS 103, SSC 101, PSY 110, 
and SOC 211. 


Business 
Computer 
Programming 


The primary objective of the Business Computer Programming 
curriculum is to prepare individuals for gainful employment as 
computer programmers. The objective is fulfilled through study 
and application in areas such as computer and systems theories 
and concepts, data processing techniques, business opera- 
tions, logic, flow charting, programming procedures and lan- 
guages and types, uses and operation of equipment. 

Entry-level jobs as computer programmer and computer pro- 
grammer trainee are available. With experience and additional 
education, the individual may enter jobs such as data processing 
manager, computer programmer manager, systems analyst and 
systems manager. With the completion of the one-year diploma 
option, entry-level jobs such as data entry clerk and computer 
operator would be available. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Lab Credit 
FALL QUARTER 
*ENG 101 Composition | 5 0 5 
*MAT — 110 Business Mathematics 5 0 5 
OSC 102 Keyboarding tes 2 4 
CSC 104 Introduction to Data Processing 4 2 5 
Ws 4 19 
WINTER QUARTER 
ENG 102 Composition Il 3 0 3 
ACC = 120 Accounting | 5 2 é 
CSC 109 BASIC Language Programming | 4 2 5 
SOC 211 _ Introduction to Sociology (SOCI 2110) 45 0 45 
16.5 4 18.5 
SPRING QUARTER 
ACC 121 Accounting II 5 2 6 
CSC 110 BASIC Language Programming II 4 2 5 
ENG 204 Oral Communications 3 0 3 
12 4 14 
SUMMER QUARTER 
ENG 207 Technical Communications 3 0 3 
CAS 130 Database Processing 4 2 5 
CAS 140 Lotus 1-2-3 4 2 E 
— — Elective (CSC) 4 2 5 
15 6 18 
SECOND YEAR 
FALL QUARTER 
ACC 122 Accounting Ill 5 2 : 
CSC 116 Business Programming | (COBOL) 4 2 5 
— — Elective (CSC) 4 2 5 
13 6 16 
WINTER QUARTER : 
ACC 124 Introduction to Computerized Accounting 1 : 2 
CAS 1460 Computer Operations 4 5 3 
csc 221 Business Programming || (COBOL) 4 2 5 
a — Elective (Free) 3 0 3 
12 Ge 456 
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Criminal 
Justice 
(Protective 
Service 
Technology) 
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SPRING QUARTER 


OSC 192 Word Processing Applications | 1 2 2 
CSC 224 Business Programming Il! (COBOL) 4 2 5 
— — Elective (CSC) 4 2 5 
— — Elective (CSC) 4 ET 2D yao 
13 8 as 
TOTAL QUARTER HOURS 98:5) ) S38 tir 


*Satisfactory placement test scores or completion of appropriate courses in the Guided 
Studies Department. 


Suggested CSC electives include CSC 108, CAS 113, CSC 115, CAS 150, CSC 207, and 
CSC 212. 


(DIPLOMA) 
Hours 

Class Lab Credit 
FALL QUARTER 
*ENG 101 Composition | 5 0 5 
*MAT 110 Business Mathematics 5 0 5 
OSC 102 Keyboarding 3 2 4 
CSC 104 Introduction to Data Processing 4 2 5 

17 4 19 
WINTER QUARTER 
ENG 102 Composition II 3 0 3 
ACC 120 Accounting | 5 2 6 
CSC 109 BASIC Language Programming | 4 2 5 
SOC 211 Introduction to Sociology (SOC! 2110) 45 0 45 

16.5 4 18.5 
SPRING QUARTER 
ACC 121 Accounting II 5 2 6 
CAS 130 Databasé Processing 4 2 5 
CAS 140 Lotus 1-2-3 4 2 5 

13 6 16 
SUMMER QUARTER 
ENG 207 Technical Communications 3 0 3 
ACC 124 Introduction to Computerized Accounting 1 2 2 
OSC 192 Word Processing Applications | 1 2 2 
CAS 160 Computer Operations 4 2 5 

9 6 12 

TOTAL QUARTER HOURS Be 20a 


*Satisfactory placement test scores or completion of appropriate courses in the Guided 
Studies Department. 


The Criminal Justice Technology curriculum is designed so that 
it may be a multi-faceted program of study. It may consist of 
Study options in corrections, law enforcement and security serv- 
ices, 

The curriculum is designed with a core of courses to afford 
one the opportunity to acquire basic knowledge, skills and aitti- 
tudes in the generally accepted subject areas associated with a 
two-year study of correctional services, law enforcement serv- 
ices and security services. It includes subjects such as inter- 
personal communications, law, psychology and sociology. 


Job opportunities are available with federal, state, county and 
municipal governments. In addition, knowledge, skills and atti- 
tudes acquired in this course of study qualify one for job op- 
portunities with private enterprise in such areas as industrial, 
retail and private security. 


Suggested Sequence of Courses 


FIRST YEAR 
FALL QUARTER 
CJC 101 Introduction to Criminal Justice 
CJC 109 Police Organization and Administration | 
CJC 412 Criminal Law and Procedure | 
*ENG 101 Composition | 


WINTER QUARTER 


CJC 
CJC 
CJC 
ENG 
ENG 


4115 Introduction to Corrections 

110 Police Organization and Administration II 
4113 Criminal Law and Procedure II 

102 Composition Il 

204 Oral Communications 


SPRING QUARTER 


CJC 116 Correctional Management 
CJC 4111 Police Organization and Administration III 
CJC 114 Criminal Law and Procedure Ill 
—— — Elective (CJC) 
ENG 103 Report Writing 
SECOND YEAR 

FALL QUARTER 
CJC 221 Criminology 
— — Elective (CJC) 
*MAT 110 Business Mathematics 
POL 101 National Government 
PSY 102 General Psychology 

or 
PSY 110 Introductory Psychology (PSYC 1000) 
SOC 101 Principles of Sociology 

or 
SOC 211 Introduction to Sociology (SOC! 2110) 


WINTER QUARTER 


CJC 
POL 
PSY 
SOc 


203 Police Supervision 

— Elective (CJC) 

402 State and Local Government 

4103 Adolescent Psychology 

201 The Child, the Family, and the Community 


WOwnww 
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SPRING QUARTER 

CJC 206 Criminal Investigation 3 
CJC 212 Correctional Supervisory Management 3 
— — Elective (CJC) 3 
—_ — Elective (Free) 3 
LIB 101 Research Skills (LIBS 1000) ike 
PSY 205 Abnormal Psychology Ee 


SUMMER QUARTER 


CJC 222 Seminar and Project in Criminal Justice 3 8 7 
CJC 209 Firearms and Self-Defense 2 2 3 
— — Elective (CJC) 3 0 3 
— — Elective (CJC) mee lh 
11 10 16 
TOTAL QUARTER HOURS 13:5 0me OMe ness 


1165 = 10) 2ica 


*Satisfactory placement test scores or Ha! of appropriate courses in the Guided 
Studies Department. 


Suggested CJC electives include CJC 106, CJC 201, CUC 117, CUC 118, CJC 180, and 
CJC 193. 


The Drug and Alcohol Technology curriculum prepares gradu- 
ates to assist in the areas of alcohol and drug education, coun- 
seling, and rehabilitation in rehabilitation centers or units, mental 
health facilities or in community-based programs. 

Graduates work with individuals who are disabled physically 
and emotionally by drug or alcohol abuse to help them regain a 
useful place in their home and community and find gainful em- 
ployment and engage in community activities; to interest em- 
ployers to help and hire disabled individuals; to help the 
community to be aware of the problems of the disabled; to assist 
in patient and office records maintenance; and perform basic 
health care skills. 

Individuals desiring a career in assisting individuals with drug 
and alcoho! abuse disabilities should, if possible, take biology, 
sociology, and psychology courses prior to entering the pro- 
gram. 

Special Admission Requirements 
In addition to meeting the College’s general admission require- 
ments, applicants must provide three letters of reference, submit 
a health form that includes a statement from the physician re- 
garding the applicant’s mental health, and interview with the de- 
partment chair. At the time of the interview, applicants also must 
read and sign a prepared statement regarding health and rea- 
sons for which they may be terminated from the program. 

The Drug and Alcohol Department reserves the right to ter- 
minate students from the program who demonstrate physical/ 
mental health problems that do not respond to appropriate treat- 
ment and/or counseling within a reasonable time frame. These 
problems would be of the nature that they impair the student’s 
ability to provide safe, effective care to the public. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Lab Clin Credit 
FALL QUARTER 
MHT 101 Introduction to Chemical Abuse and 
Addiction 4 0 0 4 
BIO 150 Principles of Biology (BIOL 1050) 45 0 0 45 
BIO 151 Principles of Biology Lab (BIOL 1051) 0 4.5 0 2 
*ENG 101 Composition | 5 0 0 5 
PSY 110 Introductory Psychology (PSYC 1000) 4.5 0 0 45 
ORI 101 Orientation 1 0 0 1 
19 4.5 0 21 
WINTER QUARTER 
MHT 120 Interviewing and Counseling | 5 0 0 5 
ENG 102 Composition II 3 0 0 3 
ENG 204 Oral Communications 3 0 0 3 
SOC = 2111 Introduction to Sociology 
(SOCI 2110) 4.5 0 0 45 
**__ — Elective (Humanities) 3 0 3 
Ushey 10) 0 18.5 
SPRING QUARTER 
MHT 110 Pathophysiological Effects of Drugs & 
Alcohol 3 0 0 3 
MHT 121 Interviewing and Counseling II 4 2 0 5 
ExABIO 123 Fundamentals of Anatomy and Physiology 4 2 0 5 
MHT 114 Introduction to Behavior Modification 3 0 0 3 
PSY 205 Abnormal Psychology 3 0 0 3 
We 4 0 19 
SUMMER QUARTER 
MHT 111 Crisis Intervention 3 4 0 5 
MHT 112 Human and Social Problems and Services 4 0 0 4 
MHT 115 Health Care Skills 3 4 0 5 
10 8 0 14 
SECOND YEAR 
FALL QUARTER 
MHT 200 Substance Abuse 4 0 0 4 
MHT 201 Techniques of Drug and Alcohol Education 5 0 3 6 
MHT 202 Study of Twelve Steps 2 2 0 4 
— — Elective (Free) 3 0 0 3 
15 2 3 17 
WINTER QUARTER 
MHT 422 Interviewing and Counseling III 4 0 3 5 
MHT 205 Group Process 3 2 0 4 
MHT 210 Professional Roles 5 0 0 5 
SOC 201 The Child, the Family, and the Community 4 0 0 4 
16 2 3 18 
SPRING QUARTER 
MHT 220 Drug and Alcohol Internship 0 0 20 2 
MHT 221 Drug and Alcohol Seminar 2) 0 0 3 
3 0 20 5 
TOTAL QUARTER HOURS 98.5 205 2% ©1125 
*Satisfactory placement test scores or completion of appropriate courses in the Guided 


Studies Department. 


**Electives must be selected upon advice from the curriculum advisor. 


***Students must have taken high school chemistry or equivalent prior to entering BIO 123. 
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The Early Childhood Associate curriculum prepares individuals 
to work with programs and/or centers concerned with the care 
and development of infants and young children. Through study 
and application in such areas as child growth and development, 
physical and nutritional needs of children, care and guidance of 
children and communication with children and their parents, in- 
dividuals will be able to function effectively in various programs 
and/or centers dealing with preschool children. 

Job opportunities are available in such areas as day care cen- 
ters, nursery schools, kindergartens, child development centers, 
hospitals, rehabilitation clinics, evaluation clinics, camps and 
recreational centers. 


Special Admission Requirements 

In addition to having a high school diploma or GED certificate 
and scoring satisfactorily on placement test, those enrolling in 
this program must also have a health card or a statement from 
a physician stating the condition of health and a personal inter- 
view, if requested, by the head of the department. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Work 

Class Lab Exp. Credit 
FALL QUARTER 
*ENG 101 Composition | 5 0 0 5 
EDU 102 Care of Infants and Young Children 3 0 0 3 
EDU 106 Preschool! Education |/Child Care 

Credential | 3 0 0 3 

EDU 110 Language Arts 3 0 0 3 
PSY 115 Child Growth and Development | PSs ei Ot, SOs eerie 

‘hee 0 0 17 
WINTER QUARTER 
ENG 102 Composition II 3 0 0 3 
EDU 107 Preschool! Education II/Child Care 

Credential II 3 0 0 3 

EDU 104 Art in Early Childhood Education 3 0 0 3 
EDU 116 Introduction to the Exceptional Child 3 0 0 3 
— — Elective (Free) 3 0 0 3 
PSY 116 Child Growth and Development II Sloe eh eve eS 

18 0 0 18 


SPRING QUARTER 


EDU 105 Safety & First Aid 3 2 0 4 
EDU 112 Music in Early Childhood 3 0 0 3 
EDU 121 Literature for Children 2 0 0 2 
EDU 122 Classroom Management 4 2 0 5 
*MAT 165 College Algebra (MATH 1065) 3.5 2 0 4.5 
or 
*MAT 101 College Algebra 5 0 0 5 
or 
*MAT — 110 Business Mathematics 5 0 0 5 
(hens 6 0 18.5 
or 
17 4 0 19 


SUMMER QUARTER 


OSC 
EDU 
EDU 


EDU 
EDU 


102 Keyboarding 

120 Health & Nutrition 

123 Science & Social Studies in Early Childhood 
Education 

124 Physical Activities for Children 

125 Audiovisual Aids 


TOTAL QUARTER HOURS 
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Students may exit with a diploma after successfully completing all first-year courses or may 
continue studies in the second year of the program. Second-year courses, which lead to an 
earned associate degree, will be offered only if a sufficient number of students enroll. 


Based on a student's preference, either one of two options is available in the second year 
of study. These options include courses preparing one to exit with the qualifications for 
becoming a day care director (administrative option) or courses preparing one to exit with 
the qualifications for becoming an advanced teacher’s aide (instructional option). 


*Satisfactory placement test scores or completion of appropriate courses in the Guided 
Studies Department. 


SECOND YEAR 
(Advanced Teacher's Aide) 
FALL QUARTER 
PSY 102 General Psychology 
PSY 110 Introductory Psychology (PSYC 1000) 
EDU 204 Program Planning for Young Children 
ENG 204 Oral Communications 


WINTER QUARTER 


CAS 
EDU 
EDU 
SOC 


101 Computers in the Classroom 

208 Parent Effectiveness Training 

230 Introduction to Reading Education 

201 The Child, the Family, and the Community 


SPRING QUARTER 


— (First 5 1/2 Week Session) — 


EDU 234 Constructing Teacher-Made Materials 
EDU 236 Creative Activities 
EDU 213 Behavior Modification 

— (Second 5 1/2 Week Session) — 
EDU 220 Student Practicum 

TOTAL QUARTER HOURS 
SECOND YEAR 
(Day Care Director) 
FALL QUARTER 
PSY 102 General Psychology 
fe) 

PSY 410 Introductory Psychology (PSYC 1000) 
EDU 204 Program Planning for Young Children 
ENG 204 Oral Communications 
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WINTER QUARTER 


EDU 208 Parent Effectiveness Training 3 0 0 3 

EDU 210 Day Care Administration | 4 4 0 6 

SOC ~—_.201 The Child, the Family, and the Community 4 0 0 4 
11 4 0 13 

SPRING QUARTER 

(First 5 1/2 Week Session) 
EDU 211 Day Care Administration II 4 4 0 6 
EDU 213 Behavior Modification 3 2 0 4 
(Second 5 1/2 Week Session) 

EDU 220 Student Practicum 2 0 10 3 

9 6 10 13 
TOTAL QUARTER HOURS 97.5 26 10 141.5 


100.5 24 10 = 113.5 


The purposes of the General Office curriculum are to prepare 
the individual to enter clerical-office occupations, provide an ed- 
ucational program for individuals wanting education for upgrad- 
ing (moving from one position to another) or retraining (moving 
from present position to a clerical position), and provide an op- 
portunity for individuals wanting to fulfill professional or general 
interest needs. 

These purposes will be fulfilled through skill development in 
the areas of typewriting, filing and business machines. Through 
these skills and through development of personal competencies 
and qualities, the individual will be able to function effectively in 
office-related activities. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Lab Credit 

FALL QUARTER 
*ENG 101 Composition | 5 0 5 
*MAT 110 Business Mathematics 5 0 5 
BUS 101 Introduction to Business 3 0 3 
OSC 102 Keyboarding 3 2 4 
— — Elective (Free) ee a ee 

19 a 20 
WINTER QUARTER 
ENG 102 Composition II 3 0 3 
OSC 103 Document Formatting | 3 2 4 
OSC 110 Electronic Calculator 1 2 2 
ACC 120 Accounting | 5 2 6 
OSC 192 Word Processing Applications | PAS eee 

13 8 17 
SPRING QUARTER 
ENG 204 Oral Communications 3 0 3 
OSC 104 Document Formatting | 3 2 4 
ACC 121 Accounting Il 5 2 6 
OSC 187 Introduction to Transcription 3 2 4 
CSC 104 Introduction to Data Processing SARS Ree. peek 

18 8 22 


Nursing 
Education 
Options 


* 


SECOND YEAR 


FALL QUARTER 
ENG 103 Report Writing 3 0 3 
BUS 115 Business Law | 3 0 3 
OSC 193 Word Processing Applications 1I 1 2 2 
OSC 205 Document Production/Word Processing 1 4 3 
OSC 212 Machine Transcription 1 4 3 
ACC 226 Payroll Accounting 3 2 4 
12 12 18 
WINTER QUARTER 
OSC 183 Terminology & Vocabulary 3 0 3 
OSC 206 Advanced Word Processing 1 4 3 
OSC 214 Administrative Office Procedures 3 2 4 
ACC 229 Taxes 3 2 4 
ACC 124 Introduction to Computerized Accounting 1 2 2 
11 10 16 
SPRING QUARTER 
BUS 201 Business Communications 3 0 3 
OSC 112 Records Management 1 2 2 
OSC 210 Information Processing 1 4 3 
CAS 221 Database Management Applications 1 2 2 
BUS 235 Business Management 3 0 3 
—— — Elective (Social Science) 4 0 4 
13 8 17 
TOTAL QUARTER HOURS 86 48 110 


*Satisfactory placement test scores or completion of appropriate courses in the Guided 
Studies Department. 


*Suggested social science electives include POL 101, POL 102, HIS 103, PSY 110, SSC 
101. Other social science electives may be selected upon advice from the advisor. 


The Nursing Education Options: Associate Degree with Practical 
Nursing is a unique nursing curriculum designed to prepare 
graduaies to practice as a practical nurse (LPN) or a registered 
nurse (RN). Students who choose to exit after the first four (4) 
quarters have received fundamental preparation in nursing en- 
abling them to be eligible to take the licensing examination 
(NCLEX-PN) required for practice as a Licensed Practical Nurse. 
Graduates of the second year have developed the knowledge 
and skills which will enable them to be eligible to take the licen- 
sing examination (NCLEX-RN) required to practice as a Regis- 
tered Nurse. Licensed Practical Nurses who meet specific 
criteria may also enter this program with advanced credits to- 
ward the Associate of Applied Science Degree. 

The first year graduate possesses a sound basic knowledge 
of nursing theory and proficiency in fundamental nursing skills. 
The graduate may provide care and treatment to selected pa- 
tients under the supervision of a registered nurse or physician, 
The practical nurse graduate is prepared specifically to: partic- 
ipate in assessing the patient's physical and mental health: re- 
cord and report the results of the nursing assessment: 
participate in implementing the health care plan; reinforce the 
teaching and counseling of a registered nurse, physician, or den- 
tist; and record and report the nursing care rendered and the 
patient's response to that care. 
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The graduate of the second year is prepared to carry out 
nursing measures as well as medically delegated procedures 
utilizing the principles and theories of nursing and the sciences. 
The associate degree graduate is prepared to: assess the pa- 
tient’s physical and mental health; record and report the results 
of the nursing assessment; plan, initiate and deliver and evaluate 
appropriate nursing acts; teach, delegate to or supervise other 
personnel in implementing the treatment regimen; collaborate 
with other health care providers in determining the appropriate 
health care for a patient; implement the treatment and phar- 
maceutical regimen prescribed by any person authorized by 
State law to prescribe such a regimen; provide teaching and 
counseling about the patient's health care; report and record the 
plan for care, nursing care given, and the patient's response to 
that care; and supervise, teach and evaluate those who perform 
or are preparing to perform nursing functions. 


Special Admission Requirements: 
Additional Information 

Accredited by the NC Board of Nursing, the Nursing Education 
Options program admits students in the fall quarter only. Ad- 
mission is on a first-come, first-serve basis, with a maximum of 
30 students accepted into each level. No student is formally 
classified as a nursing student until all admissions requirements 
have been met and official written notification of admission to 
the NEO program is received by the student. 

Formal classroom instruction is conducted on campus, while 
clinical experience is obtained at area health agencies and at 
the following hospitals: Roanoke-Chowan, Naval Regional Med- 
ical Center, Chowan, Halifax Memorial, Cherry, and Peninsula 
Psychiatric. 

The NEO program utilizes a modified mastery competency- 
based approach to nursing education. Students are required to 
purchase a course syllabus costing approximately $4 to $10 to 
accompany each nursing course. The syllabus contains specific 
objectives outlined for daily class and clinical sessions. Based 
on these objectives, units tests are given. Each unit of theory in 
every nursing course will have a test and two retests scheduled. 
A comprehensive final exam also will be required in most nursing 
courses, with one re-exam offered. The final theory classroom 
grade will be a weighted average of unit tests and final exam. 
Students will be required to achieve a minimum 80 average in 
theory (classroom) work. Two retests per unit of content and one 
re-exam per course are offered for students to take in an effort 
to raise the grade to 80 or better. Study sessions are conducted 
following each test and exam to provide an opportunity to assist 
the student to understand the content. Mastery of clinical objec- 
tives also must be demonstrated at 80 or better. 

The final grade in each nursing course shall consist of a 
weighted average of the clinical and theory grade. The student 
must demonstrate a mastery of objectives in both clinical and 
theory by a grade of 80 or better in order to progress to the next 
quarter NUR courses. (The NEO Grading Policy provides further 
information.) Students in the nursing program must achieve a 
“C” or better on all related courses for progression. 


All nursing students are required to follow the clinical dress 
code and purchase liability malpractice insurance. A sweephand 
watch, bandage scissors, stethoscope, uniforms, goggles, and 
name pen also must be purchased. 

Specific policies related to the NEO program are addressed 
in detail in the NEO Program Policies booklet. 

Any student whose conduct is noncongruent with the stan- 
dards of nursing according to the Nursing Practice Act, G.S. 90- 
171-73, may be asked to leave the program. The NEO depart- 
ment also reserves the right to dismiss students from the pro- 
gram if they present physical/mental health problems that do not 
respond to appropriate treatment and/or counseling within a rea- 
sonable time frame. These problems would be of the nature that 
they impair the student's ability to provide safe nursing care to 
the public. 


Admission Requirements — First Level 

1. Complete all general college admission requirements. Stu- 
dents not achieving minimum cutoff scores on the placement 
test will be counseled accordingly. Scores are determined by 
the NEO Admissions Committee. 

2. Submit results of physical exam performed by physician or 
nurse practitioner within six months of enrollment in NUR 
courses. For practice in clinical setting, the following lab test 
must be taken: urinalysis, hemoglobin/hematocrit, RPR, ru- 
bella titer, varicella titer, and TB skin test (chest x-ray if pos- 
itive reaction). Immunization records must be submitted and 
complete. Evidence of current DT immunization and of mea- 
sles/rubella beyond age 12 months is required, as well as a 
dental exam. It is also recommended that all students carry 
private health insurance, and that all students receive the 
Hepatitis B vaccine series as recommended by the NC De- 
partment of Community Colleges, the Center for Disease 
Control, and the OSHA Federal Guidelines. 

3. Submit three references (as current as possible) from former 
teachers and/or employers. 

4, Show evidence of successful completion of chemistry and 
biology or general science at or above the secondary level 
with a grade of “C” or higher. 

5. Present evidence of satisfactory physical and mental health 
consistent with providing safe nursing care to the public. 

6. Have records evaluated by and personal interview with the 
NEO Admissions Committee. 

7. Receive recommendation for admission by the NEO Admis- 
sions Committee. 


(Note: Students successfully completing all first-level courses 
are eligible to take the NCLEX-PN Boards. First-year students 
not planning to continue studies in the second level must submit 
a letter of exit by the end of the third quarter. A diploma is 
awarded to exiting first-year graduates.) 
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Admission Requirements for First-Year Students Progress- 
ing to Second Level 
1. Submit, by the beginning of the fourth quarter, a letter ex- 


2 
3. 
4. 


pressing desire to enter the second level. 

Show evidence of ‘‘C” or higher in all related course work 
required for the first level NEO curriculum. 

Show evidence of at least an ‘80’ in the nursing courses 
required in the NEO curriculum. 


“Submit results of TB skin test (chest x-ray if positive). 


Admission Requirements for LPNs to Second Level 


A 
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Complete all general college admission requirements. Stu- 
dents not achieving minimum cutoff scores on the placement 
test will be counseled accordingly. LPNs will be required to 
pass placement test requirements within the first quarter en- 
rolled in order to continue auditing first-level NUR courses. 


. Submit current LPN license. 
. Challenge successfully (at least an “80") the following first- 


” 


level courses: NUR 101, NUR 102, NUR 103, NUR 104. 


. Complete NUR 111 and NUR 200 with at least an OUe 
. Complete identified first-level related courses with at least a 


- Submit three references, with at least one from previously 


attended school of nursing and one from most recent em- 
ployer. 


_ Submit results of physical exam completed by physician or 


nurse practitioner within six months of enrollment in NUR 
courses. For practice in clinical setting, the following lab tests 
must be taken: urinalysis, hemoglobin/hematocrit, RPR, ru- 
bella titer, varicella titer, and TB skin test (chest x-ray if pos- 
itive reaction). Immunization records must be submitted and 
complete. Evidence of current DT immunization and of mea- 
sles/rubella beyond age 12 months is required, as well as a 
dental exam. It is also recommended that all students carry 
private health insurance, and that all studenis receive the 
Hepatitis B vaccine series as recommended by the NC De- 
partment of Community Colleges, the Center for Disease 
Control, and the OSHA Federal Guidelines. 


_ Present evidence of satisfactory physical and mental health 


consistent with providing safe nursing care to the public. 


_ Have records evaluated by and personal interview with the 


NEO Admissions Committee. 

Receive recommendation for admission by the NEO Admis- 

sions Committee. LPN entry into the second level also is 

ee upon available space and on a first-come, first serve 
asis. 


Suggested Sequence of Courses 


BIO 


FIRST YEAR 
Hours 
Clin. Class Lab Credit 
FALL QUARTER 
NUR 101 Fundamentals of Nursing 0 8 8 12 
123 Fundamentals of Anatomy & Physiology | 0 4 2 5 
MAT 107 Basic Mathematics for Nurses Ba hi SE i lt ell pl Sate 
0 15 10 20 


WINTER QUARTER 


NUR 102 Adult Nursing | 12 8 0 12 
*SOC 101 Principles of Sociology 0 3 0 3 
or 
SOC 211 Introduction to Sociology (SOC! 2110) 0 4.5 0 4.5 
*PSY 102 General Psychology 0 3 0 3 
or 
PSY 110 Introductory Psychology (PSYC 1000) a Oe one O45.) 
12 4 0 18 
or 
12 17 0 21 
SPRING QUARTER 
NUR 103 Adult Nursing | 12 8 0 12 
*PSY 120 Growth & Development 0 3 0 3 
*ENG 110 Composition (ENGL 1100) 0 45 0 4.5 


SUMMER QUARTER 


NUR 104 Maternal Child Nursing | 12 6 0 10 
*NUR 111 Nursing Trends 0 2 0 2 
— — Elective (Free) 0 3 0 3 
12 11 0 15 
TOTAL QUARTER HOURS SONOS. 10 72.5 
or 
36 58.5 10 oro 
*NUR 200 Transition Nursing 42 4 0 4 
*Related courses to be taken by LPN for entrance. 
‘SECOND YEAR 
FALL QUARTER 
**NUR 202 Adult Nursing Ill 12 (12) 6 (7) 0 5 
**NUR 206 Psychiatric Nursing 12 8 0 6 
BIO 224 Anatomy & Physiology | 0 3 2 4 
PSY 205 Abnormal Psychology 0 S) 0 3 


{2a Tae Oe OrtE 
WINTER QUARTER 


NUR 204 Maternal-Child Nursing II 12 7 0 14 
BIO 225 Anatomy & Physiology II 0 3 2 4 
ENG 204 Oral Communications 0 3 0 3 
12 13 2 18 
SPRING QUARTER 
NUR 203 Adult Nursing IV 15 a5 0 125 
ENG 120 Composition (ENGL 1200) 0 45 0 45 
15 12 0 W/ 
SUMMER QUARTER 
**NUR 205 Nursing Management 15(75) 3(1.5) 0 4 
TOTAL QUARTER HOURS 465 395 4 57 
TOTAL PROGRAM HOURS 825 95 14 129 


**Contact hours are shown for a 5 1/2 week session. 


The Special Education Associate curriculum prepares individuals 


Special to work as paraprofessionals in the area of special education. 
Education Students take courses in areas such as the exceptional child: 
Associate behavior modification; physical and mental handicaps; interper- 


sonal relationships; communications; and instructional objec- 
tives, techniques and methods. 


2g 


Individuals will be able to enter employment as technical as- 
sistants in a state or private institution for handicapped children 
or in a state or private educational agency. 


Special Admissions Requirements 

In addition to having a high school diploma or GED certificate 
and scoring satisfactorily on placement test, those enrolling in 
this program must also have a health card or a statement from 
a physician stating the condition of health and a personal inter- 
view, if requested, by the head of the department. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Work 
Class Lab Exp. Credit 
FALL QUARTER 
*ENG 101 Composition | 0 0 
EDU 102 Care of Infants & Young Children 3 0 0 3 
EDU 106 Preschool Education 1/Child Care Credential 
| 3 0 0 3 
EDU 110 Language Arts 3 0 0 3 
PSY 4115 Child Growth and Development | 3 0 0 3 
We, 0 0 17 
WINTER QUARTER 
ENG 102 Composition II 3 0 0 3 
EDU 407 Preschool Education II/Child Care Credential 
ll 3 0 0 3 
EDU 116 Introduction to the Exceptional Child 3 0 0 3 
— — Elective 3 0 0 3 
PSY 110 Introductory Psychology (PSYC 1000) 4.5 0 0 4.5 
PSY 116 Child Growth and Development |! 3 0 0 3 
19.5 0 0 19.5 
SPRING QUARTER 
EDU 105 Safety and First Aid 3 2 0 4 
EDU 122 Classroom Management 4 2 0 5 
*MAT 165 College Algebra (MATH 1065) bh) 2 0 4.5 
or 
*MAT — 101 College Algebra 5 0 0 5 
or 
*MAT 110 Business Mathematics 5 0 0 5 
PSY 205 Abnormal Psychology 3 0 0 3 
13.5 6 0 16.5 
or 
15 4 0 AE 
SUMMER QUARTER 
OSC 102 Keyboarding 3) 2 0 4 
EDU 120 Health and Nutrition 3 2 0 4 
EDU 125 Audiovisual Aids 3 0 0 3 
EDU 129 Physical Education and Adaptive Recreation _3 2 0 4 
12 6 0 15 


SECOND YEAR 


FALL QUARTER 

EDU 126 Learning Disabilities 

EDU 128 Teaching the Moderately/Mildly Handicapped 
EDU 201 Physical Handicaps 

EDU 238 Activities and Crafts for Exceptional Children 


foe 
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WINTER QUARTER 

ENG 204 Oral Communications 

EDU 208 Parent Effectiveness Training 

EDU = 225 Teaching the Severely/Profoundly 
Handicapped 

EDU 226 Emotional Disorders 


SPRING QUARTER 

— (First 5 1/2 Week Session) — 
EDU 214 Program Planning for Exceptional Children 
EDU 213 Behavior Modification 

— Second 5 1/2 Week Session — 
EDU 220 Student Practicum 


TOTAL QUARTER HOURS 


94.5 


2 
2 


0 


p= 


20 


0 
0 
ice 


105.5 


*Satisfactory placement test scores or completion of appropriate courses in the Guided 
Studies Department. 
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Vocational programs are designed primarily for those who wish 
to enter a skilled occupation or trade immediately after gradu- 
ation. These programs consist of a sequence of courses which 
generally can be completed in one year or less by full-time stu- 
dents. Successful program completion leads to a diploma or, 
upon successful completion of certain courses, to a certificate. 

Unless otherwise noted in program descriptions, all students 
entering vocational programs should have a high school diploma 
or GED certificate; however, non-high school graduates 18 or 
older, may be admitted if the ability and maturity to succeed in 
the program are demonstrated. 

Satisfactory scores on placement tests also must be 
achieved. If scores indicate additional skill building work is 
needed, students will be required to take Guided Studies 
courses. These courses are not included in the total number of 
credit hours required for graduation. 





Air The Air Conditioning, Heating, and Refrigeration curriculum is 

cio aes designed to teach knowledge and skills necessary for servicing 
Conditioning, and installing residential and light commercial climate control 
Heating, and equipment. Instruction will include heating and cooling theory, 
Refriaeration applied electricity and electronics, and the operating principles 

g for a wide range of heating and cooling equipment. The diploma 
program will emphasize start-up and service skills for oil, gas, 
and electric furnaces, air-cooled air conditioning, and air-to-air 
heat pumps. 

Job opportunities exist with companies that specialize in air 
conditioning, heating, and commercial refrigeration installation 
and service. The graduate should be able to assist in installing 
mechanical equipment, duct work, and electrical controls nec- 
essary in residential and commercial projects. With experience 
the graduate should be able to service various air conditioning, 
heating, and refrigeration components; troubleshoot systems; 
and provide the preventive maintenance required by mechanical 
equipment. This person may be employed in areas of mainte- 
nance, installation, sales, and service in the field of air condi- 
tioning, heating and cooling. 


Suggested Sequence of Courses 


FIRST YEAR 


FALL QUARTER 
**ELC 1102 Basic Electricity 3 
** AHR 1115 Fundamentals of Heating 5 
*MAT 1101 Fundamentals of Mathematics 5 
PHY 1101 Applied Science 3 


WINTER QUARTER 
— First 5 1/2 Week Session — 


AHR 1121 Principles of Refrigeration 4(8) 0 0 0 4 

WLD 1101 Basic Gas Welding 0 0 3(6) 0 1 

BPR 1116 Blueprint Reading: Air Conditioning 2(4) 2(4) 0 0 3 

ELC 1151 Applied Wiring Diagrams 3(6) 2(4) 0 0 4 
— Second 5 1/2 Week Session — 

AHR 1112 Servicing Heating Units 0 0 da ee) 2 


or 
COE 202 Cooperative Work Experience (Heating 


- 220 hours) OF, 0 30 Ny) DO 2 
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SPRING QUARTER 
— First 5 1/2 Week Session — 


**AHR 1114 Principles of Cooling Units §(10) 0 3(6) 0 
AHR 1104 Applied Electronics for HVAC Systems —2(4) 0 3(6) 0 
MAT  1101r Fundamentals of Mathematics — 

Applications 3(6) 0 0 0 
*ENG 1102 Communication Skills 3(6) 0 0 

— Second 5 1/2 Week Session — 
**AHR 1113 Servicing Cooling Units 0 0 6(12) 0 


or 
COE 203 Cooperative Work Experience (Cooling 


- 220 hours) of Orem) Ole. ¥e Oy e200 Ze 
13(26) 0 12(240) 0 1 
or 
13(26) 0 6(12) 20140) «17 
SUMMER QUARTER 
AHR 1130 All-Weather Systems: Conventional 3 0 9 0 6 
AHR 41131 All-Weather Systems: Heat Pumps 4 0 9 0 U 
PSY 1101 Human Relations 3 0 0 0 3 
BUS 1103 Small Business Operations Say 0 . 0 Oem 
13 0 18 0 19 
TOTAL QUARTER HOURS 51 10 45 0 Til 


( ) = Contact hours are shown for a 5 1/2 week session. 


*Satisfactory placement test scores or completion of appropriate courses in the Guided 
Studies Department. 


**These courses may be subdivided: 


[ee o) 


wow 


ELC 1102 into ELC 1102a (2 class, 2 lab, 3 credit) and ELC 1102b (1 class, 2 lab, 2 credit). 


AHR 1115 into AHR 1115a (3 class, 3 credit), AHR 1115b (1 class, 3 shop, 2 credit) and 
AHR 1115c (1 class, 3 shop, 2 credit). 
AHR 1114 into AHR 1114a (3 class, 3 credit) and AHR 1114b (2 class, 3 shop, 3 credit). 


A certificate in Air Conditioning, Heating, & Refrigeration may be requested upon successful 
completion of ELC 1102, AHR 1115, AHR 1114, and AHR 1121. 


The Automotive Mechanics curriculum provides a training pro- 
gram for developing the basic knowledge and skills needed to 
inspect, diagnose, repair and adjust automotive vehicles. Manual 
skills are developed in practical shop work and the technical 
understanding of the operating principles involved in the modern 
automobile are taught through class assignments, discussions 
and shop practice. 

Automobile mechanics maintain and repair mechanical, elec- 
trical and body parts of passenger cars, trucks and buses. In 
some communities and rural areas they also may service trac- 
tors or marine engines and other gasoline-powered equipment. 
Mechanics inspect and test to determine the causes of faulty 
operation. They repair or replace defective parts to restore the 
vehicle or machine to proper operating condition and use shop 
manuals and other technical publications as references for tech- 
nical data. Persons completing this curriculum may find em- 
ployment with franchised automobile dealers, independent 
garages, or may start their own business. 





Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Work 
Class Lab Shop’ Exp. Credit 
FALL QUARTER 
*MAT1101 Fundamentals of Mathematics 5 0 0 0 5 
AUT 1101 Internal Combustion Engines 3 0 15 0 8 
ELN 1101 Specialized Electronics A epee ee. Oee yO SR 0x4 
12 2 15 0 18 


WINTER QUARTER 
MAT 110i1r Fundamentals of Mathematics - 


Applications 3 0 0 0 3 
AUT 1102a Engine Electrical Systems 4 0 9 0 7 
AUT 1102b Fuel Systems 4 0 3 0 2 
AUT 1107 Automotive Computer Systems Dad) WEDS TUTE Orage 0 Seer ars 

13 2) 12 0 18 

SPRING QUARTER 
*ENG1102 Communication Skills 3 0 0 0 3 
AUT 1103 Automotive Air Conditioning 2 0 $ 0 3 
AUT 1108 Electronic Fuel Injection 2 2 0 0 @ 

AUT 1123 Brakes, Chassis, & Suspension 
Systems 3 0 9 0 6 
AUT 1125 Auto Servicing 0 0 §} 0 1 
or 

COE 101 Automotive Co-Op | 0 0 0 10 1 


SUMMER QUARTER 

AUT 1124 Automotive Power Train Systems 3 
AUT 1224 Automatic Transmissions 4 
PSY 1101 Human Relations a 
AUT 1109 Port Fuel Injection 2) 


TOTAL QUARTER HOURS 47 8 54 0 69 
or 
47 8 51 10 69 


*Satisfactory placement test scores or completion of appropriate courses in the Guided 
Studies Department. 


A certificate in Automotive Mechanics may be requested upon successful completion of the 
following courses: ELN 1101, AUT 1103, AUT 1107, AUT 1108, and AUT 1109. 


The field of cosmetology is based on scientific principles. The 
Cosmetology Cosmetology curriculum provides instruction ane Senin in 
manicuring, shampooing, permanent waving, facials, massages, 
scalp treatments, hair cutting and styling, and wig service. 
Upon completion of this program and successful passing of 
a comprehensive examination administered by the North Caro- 
lina State Board of Cosmetic Arts, a license is given. The cos- 
metologist is called upon to advise men and women on 
problems of makeup and care of the hair, skin and hands in- 
cluding the nails. Employment opportunities are available in 
beauty salons, private clubs, department stores, women’s spe- 
cialty shops, as well as setting up one’s own business. 
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Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Shop Credit 
FALL QUARTER 
*ENG 1102 Communication Skills 3 0 3 
COS 1001 Scientific Study | 8 0 8 
COS 1011 Mannequin Practice 0 21 7 
14 21 18 
WINTER QUARTER 
*MAT 1109 Basic Mathematics 3 0 3 
COS 1002 Scientific Study II 5 0 5 
COS 1022 Clinical Applications | 0 24 8 
8 24 16 
SPRING QUARTER 
PSY 1101 Human Relations 3 0 3 
COS 1003 Scientific Study III 5 0 5 
COS 1033 Clinical Applications II 0 24 8 
8 24 16 
SUMMER QUARTER 
BUS 1103 Small Business Operations 3 0 3 
COS 1004 Scientific Study IV 5 0 5 
COS 1044 Clinical Applications III 0 24 8 
8 24 16 
TOTAL QUARTER HOURS 35 93 66 


Students may choose to exit with a diploma certifying at least 1200 hours of clinical and 
scientific study. The student would be qualified to take the state cosmetology exam. How- 
ever, the student would have to serve a six-months apprenticeship under a registered man- 
aging cosmetologist. 


*Satisfactory placement test scores or completion of appropriate courses in the Guided 
Studies Department. 


SECOND YEAR 
FALL QUARTER 
COS 1005 Scientific Study V 5 0 5 
COS 1055 Clinical Applications IV 0 24 8 
5 24 13 
TOTAL QUARTER HOURS 40 TAG, 79 


Students may choose to exit with an advanced diploma certifying at least 1500 hours of 
clinical and scientific study. The student would be qualified to take the state cosmetology 
exam and the apprenticeship requirement would be waived. 


These courses may be subdivided: 

COS 1001a (4 class, 0 shop, 4 credit) and COS 1001 b (4 class, 0 shop, 4 credit) 

COS 1011a (0 class, 9 shop, 3 credit) and COS 1011b (0 class, 12 shop, 4 credit) 

COS 1002a (2.5 class, 0 shop, 2.5 credit) and COS 1002b (2.5 class, 0 shop, 2.5 credit) 
COS 1022a (0 class, 12 shop, 4 credit) and COS 1022b (0 class, 12 shop, 4 credit) 
COS 1003a (2.5 class, 0 shop, 2.5 credit) and COS 1003b (2.5 class, 0 shop, 2.5 credit) 
COS 1033a (0 class, 12 shop, 4 credit) and COS 1033b (0 class, 12 shop, 4 credit) 
COS 1004a (2.5 class, 0 shop, 2.5 credit) and COS 1004b (2.5 class, 0 shop, 2.5 credit) 
COS 1044a (0 class, 12 shop, 4 credit) and COS 1044b (0 class, 12 shop, 4 credit) 
COS 1005a (2.5 class, 0 shop, 2.5 credit) and COS 1005b (2.5 class, 0 shop, 2.5 credit) 
COS 1055a (0 class, 12 shop, 4 credit) and COS 1055b (0 class, 12 shop, 4 credit) 


Diesel 
Vehicle 
Maintenance 


EDIE 1152 Diesel Fuel Systems 


**DIE 1154 Diesel Tune-up and Troubleshooting 


The Diesel Vehicle Maintenance curriculum provides a program 
for developing the basic knowledge and skills needed in diesel 
vehicle maintenance. Manual skills are developed in practical 
shop work. 


The use of diesel engines is found in farm and construction 
equipment, electric generators, trucks, buses, trains, automo- 
biles and ships. Many diesel vehicle mechanics specialize in 
maintenance and repair of equipment, others specialize in re- 
building engines. 

Diesel vehicle mechanics are instructed through class assign- 
ments, discussion and shop practice to maintain and repair en- 
gines, chassis and suspensions, and power trains used to power 
farm equipment, construction equipment, buses and trucks. 
They use handtools, precision measuring and testing instru- 
ments, and power tools in overhauling and maintaining diesel 
powered equipment. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Lab Shop Credit 
FALL QUARTER 
DIE 1050 Intro. to Diesel Electrical System 2 0 3 3 
**DIE 1110 Diesel Engines | 4 0 9 7 
DIE 1112 Basic Hydraulics 1 0 3 2 
*MAT 1101 Fundamentals of Mathematics By 0 0 5 
PHY 1101 Applied Science APG) Oana ae 
15 2 15 21 
WINTER QUARTER 
DIE 1111 Diesel Engines II 42 


4 0 

DIE 1144 Introduction to Air Brake Systems 1 0 
MAT 1101r Fundamentals of Mathematics - Applications 3 0 
PSY 1101 Human Relations 3 0 
0 


—_ 
Bloow 
= 
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SPRING QUARTER 


DIE 1153 Diesel Electrical System Servicing 


*ENG 1102 Communication Skills 


= 
Bflooowe 
ss 
Blonanwe 


4 0 

1 0 

2 0 

DIE 1158 Air Induction and Exhaust Systems 3 0 
ged OS 

13 0 


SUMMER QUARTER 

BUS 1103 Small Business Operations 3 
DIE 4155 Diesel Power Trains 2 
DIE 41157 Steering, Suspension, and Brake Systems 2 
DIE 4159 Diesel Vehicle Air Conditioning Systems 1 
WLD 1147 Intro. to Basic Gas & Arc Welding eo 


3 Zlowoao 
= Slaven 


TOTAL QUARTER HOURS 50 


*Satisfactory placement test scores or completion of appropriate courses in the Guide 2 
Studies Department. 


**These courses may be subdivided: 


DIE 1110 into DIE 1110a (2 class, 3 shop, 3 credit), DIE 1110b (1 class, 3 shop, 2 credit) 
and DIE 1110c (1 class, 3 shop, 2 credit). F 
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DIE 1152 into DIE 1152a (3 class, 0 shop, 3 credit), and DIE 1152b (1 class, 3 shop, 2 
credit). 
DIE 1154 into DIE 1154a (1 class, 3 shop, 2 credit), and DIE 1154b (1 class, 3 shop, 2 
credit). 


A certificate in Diesel Vehicle Maintenance may be requested upon successful completion 
of the following courses: DIE 1110, DIE 1152, and DIE 1154. 


The Industrial Maintenance Mechanics curriculum introduces 
students to a wide range of skills needed to service, maintain, 
and make repairs to machinery found in most production indus- 
tries. 

Course work includes basic theory and practical skills training 
in electricity, metal machining, welding, hydraulics/pneumatics, 
industrial rigging, and heating and cooling systems. 

Applied mechanics, motors and controls, and programmable 
logic controllers also will be introduced. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Lab Shop Credit 
FALL QUARTER 
BPR 1104 Basic Blueprint Reading 0 2 0 1 
ELC 1112 Direct and Alternating Current S) 0 12 9 
ISC 1101 Industrial Safety 3 0 0 3 
*MAT 1101 Fundamentals of Mathematics 5 0 0 5 
13 2 12 18 
WINTER QUARTER 
BPR 1113 Blueprint Reading: Electrical 2 2 0 3 
ELC 1113 Alternating Current and Direct 
Current Machines and Controls 5 0 2 9 
MAT 1101r Fundamentals of Mathematics — 
Applications 3 0 0 3 
**HYD 1140 Hydraulics: Fundamentals ee ae on ee 
13 2 S) 19 
SPRING QUARTER 
AHR 1119 Introduction to Cooling and Heating Systems 3 0 6 5 
**MNT 1133 Electrical and Mechanical Maintenance | 3 0 6 5 
**PLU = 1110 Plumbing Pipework 4 0 3 5 
*ENG 1102 Communication Skills 3 0 0 3 
13 0 15 18 
SUMMER QUARTER 
AHR 1120 Heating and Cooling Systems Servicing 1 0 3 2 
ELC 1104 Industrial Applications of the National 
Electrical Code 4 0 0 4 
MNT 1134 Electrical and Mechanical Maintenance || 3 0 6 5 
PSY 1101 Human Relations 3 0 0 3 
WLD- 1147 Intro. to Basic Gas and Arc Welding 3 0 3 4 
14 0 12 18 
TOTAL QUARTER HOURS 53 4 54 73 


*Satisfactory placement test scores or completion of appropriate courses in the Guided 
Studies Department. 


Light 
Construction 


**These courses may be subdivided: 


HYD 1140 into HYD 1140a (2 class, 0 shop/lab, 2 credit) and HYD 1140b (1 class, 3 shop, 
2 credit). 

MNT 1133 into MNT 1133a (1 class, 3 shop, 2 credit) and MNT 1133b (2 class, 3 shop, 3 
credit). 

PLU 1110 into PLU 1110a (3 class, 0 shop/lab, 3 credit) and PLU 1110b (1 class, 3 shop, 
3 credit). 


A certificate in Industrial Maintenance Mechanics may be requested upon successful com- 
pletion of the following courses: BPR 1113, ELC 1104, MNT 1133, and HYD 1140 or PLU 
1110. 


The Light Construction curriculum prepares individuals for em- 
ployment in the building trades industry. Instruction is provided 
in carpentry, masonry, electrical wiring, and plumbing. Students 
study applied mathematics, blueprint reading and sketching, 
safety and other related subjects. They learn the methods used 
in laying out a small structure, mixing and pouring cement, rough 
framing, laying brick and block, roofing and exterior finishing. 

Graduates may find employment with home builders or with 
commercial building contractors. They may enter the building 
trades as apprentices; or work as building maintenance me- 
chanics in small industries or public buildings including schools, 
hospitals, and apartment houses. After sufficient experience in 
the trade, some workers may establish their own business. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Lab Shop Credit 
FALL QUARTER 
**CAR 1101a Carpentry | 6 0 12-10 
BPR 1110 Blueprint Reading and Building Trades 0 2 0 1 
*ENG 1102 Communication Skills 3 0 0 3 
*MAT 1101 Fundamentals of Mathematics 5 0 0 5 
14 2 12 ig 
WINTER QUARTER 
CAR 1101b Carpentry Il 6 0 12 10 
MAT 1101r Fundamentals of Mathematics—Applications — 3 0 0 3 
9 0 12 13 
SPRING QUARTER 
CAR 1124 Residential and Commercial Construction | 5 0 15 10 
ARC 1145 Specifications and Contracts 1 0 0 1 
ELC 1123 Electrical Installation 2 0 3 3 
8 0 18 14 
SUMMER QUARTER 
MAS. 1101 General Masonry 6 0 12 10 
ARC 108 Codes, Specifications, and Contract 
Documents AS EE a, 4 
9 2 12 14 


SECOND YEAR 
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FALL QUARTER 


PSY 1101 Human Relations 3 0 0 &I 
PLU 1115 Plumbing and Installation 2 0 3 $ 
RR — Elective 3 0 9 6 
8 0 2 12 

TOTAL QUARTER HOURS 48 4 66 72 


*Satisfactory placement test scores or completion of appropriate courses in the Guided 
Studies Department. 


**CAR 1101a may be subdivided into CAR 1109 (2 class, 6 shop, 4 credit), CAR 1110 (2 
class, 3 shop, 3 credit), and CAR 1111 (2 class, 3 shop, 3 credit). 


***Electives must be selected upon advice from advisor. Suggested electives include CAR 


1102, BUS 1103, and CAR 1000. CAR 1102 may be subdivided into CAB 1106 and CAB 
A107. 


A certificate in Light Construction may be requested upon successful completion of the 
following courses: CAR 1101a, PLU 1115, and ELC 1123. 


The Welding curriculum gives students sound understanding of 
the principles, methods, techniques and skills essential for suc- 
cessful employment in the welding field and metals industry. 
Welders join metals by applying intense heat, and sometimes 
pressure to form a permanent bond between intersecting metals. 

Welding offers employment in practically any industry: ship- 
building, automotive, aircraft, guided missiles, heavy equipment, 
railroads, construction, pipefitting, production shops, job shops 
and many others. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Lab Shop Credit 
FALL QUARTER 
*ENG 1102 Communication Skills ! 0 0 3 
*MAT 1101 Fundamentals of Mathematics 5 0 0 § 
BPR 1104 Basic Blueprint Reading 0 2 0 1 
**WLD 1141 Beginning Welding 3 0 15 8 
i 2 iS apy 
WINTER QUARTER 
BPR 1117 Blueprints - Welding 2 2 0 3 
MAT 1101r Fundamentals of Mathematics—Applications 3 0 0 3 
MEC 1115 Treatment of Ferrous Metals 3 2 0 4 
PSY 1101 Human Relations 3 0 0 3 
**WLD 1142 Intermediate Welding 3 0 12 7 
14 4 12 20 
SPRING QUARTER 
WLD 1122 Commercial & Industrial Practices 5 0 6 7 
WLD- 1123 Advanced Inert Gas Welding (MIG) 3 0 12 7 
WLD 1125 Certification Practices | 1 2 0 2 
9 2 18 16 


SUMMER QUARTER 


BPR 1118 Pipe Pattern Development 4 2 0 5 
WLD 1124 Pipe Welding 3 0 12 Vf 
WLD 1126 Certification Practices 1I 1 2 0 2 
WLD 1127 Advanced Inert Gas Welding (TIG) 3 0 3 4 
11 4 ifs) 18 

TOTAL QUARTER HOURS 45 12 60 zat 


*Satisfactory placement test scores or completion of appropriate courses in the Guided 
Studies Department. 


**These courses may be subdivided: 
WLD 1141 into WLD 1141a (2 class, 9 shop, 5 credit) and WLD 1141b (1 class, 6 shop, 3 
credit). 
WLD 1142 into WLD 1142a (2 class, 6 shop, 4 credit) and WLD 1142b (1 class, 6 shop, 3 
credit). 


A certificate in Welding may be requested upon successful completion of the following 
courses: WLD 11471, WLD 1142, BPR 1104, BPR 1117. 
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Designed primarily for students wishing to gain marketable skills 
in a specific area, certificate programs can be completed in less - 
time than degree and diploma programs because fewer quarter 
hours of credit are required. Certificates are awarded upon re- 
quest and upon successful completion of all courses. 

With the exception of Cosmetology, all of RCCC’s vocational 
programs include certificate studies. The courses that must be 
completed for a certificate are given at the end of each pro- 
gram’s suggested sequence of courses. Other programs in 
which certificates may be earned are described below. 





General 
Technology 
Curriculum 
Core 


The General Technology Curriculum Core is designed as a Ca- 
reer mobility program for technical students to acquire the gen- 
eral education and related courses in subject areas such as 
humanities; communications; social sciences; general computer 
studies; general graphics (drafting); and theoretical and applied 
sciences such as biology, chemistry, physics, and mathematics 
that are foundation courses to specific curriculums in the tech- 
nical field. 

After completion of this certificate curriculum, the student has 
job skills for occupations requiring communications skills and/or 
science and mathematics. The student may take this program 
as the first level in a specific technical curriculum as an intended 
objective component of that technical curriculum. Students may 
also take this program for transfer to a technical curriculum at 
another community college system institution either prior to or 
concurrently with enrollment at the institution at which they intend 
to pie or are pursuing a technical curriculum degree. 

eneral Technology studies require a high school diploma or 
equivalent. A certificate in General Technology is awarded upon 
request after successful completion of all courses. 

Although the majority of General Technology courses are in- 
cluded in pre-nursing and pre-radiologic studies a list of all 
courses may be obtained from a counselor or nursing advisor. 


. Pre-Nursing 


The suggested sequence of pre-nursing courses is designed 
primarily for students interested in allied health careers. Com- 
pletion of the courses, however, does not guarantee admission 
to RCCC’s allied health programs. 

Students wishing to enroll in pre-nursing courses must have 
a high school diploma or equivalent and must meet all admission 
requirements. Students may request a General Technology cer- 
tificate upon successful completion of all courses. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 

Class Lab Credit 
FALL QUARTER 
MAT 107 Basic Mathematics for Nurses 3 0 3 
*BIO 123 Fundamentals of Anatomy and Physiology 4 2 5 
BIO 450 Principles of Biology (BIOL 1050) 45 0 45 

inte 2 12:5 
WINTER QUARTER ' 
SOC 101 Principles of Sociology 0 3 


3 
or 
SOC 211 Introduction to Sociology (SOC! 2110) 45 
PSY 102 General Psychology 3 
or 
PSY 410 Introductory Psychology (PSYC 1000) 45 
BIO 224 Anatomy and Physiology | 3 
ENG 204 Oral Communications 3 
12 
15 


mo nlowe oo 
be 


ag 


SPRING QUARTER 


PSY 120 Growth and Development 3 0 3 

— — Elective (Free) 3 0 3 
ENG 110 Composition (ENGL 1100) 45 0 45 
BIO 225 Anatomy and Physiology Il Ott bbs 2eaaee 
13.5 2 14.5 

SUMMER QUARTER 

— —— Elective (Free) 3 0 3 
ENG 120 Composition (ENGL 1200) £4 Soe 0 ao Aim 
70 0 t9 
TOTAL QUARTER HOURS 44.5 6 47.5 


*Students must have taken high school chemistry or equivalent prior to enrolling in BIO 123. 


Pre-Radiologic 

Offered through a cooperative agreement with Pitt Community 
College in Greenville, the Radiologic Technology curriculum pre- 
pares graduates to be competent Medical Radiographers. 

The radiographer is a skilled person qualified by technological 
education to provide patient services using imaging modalities 
(as directed by physicians qualified to order and/or perform 
radiologic procedures) by: (1) applying knowledge of the prin- 
ciples of radiation protection for patient, self and others; (2) ap- 
plying knowledge of anatomy, positioning, and radiographic 
techniques to accurately demonstrate anatomical structures on 
a radiograph; (3) determining exposure factors to achieve opti- 
mum radiographic technique with a minimum of radiation ex- 
posure to the patient; (4) examining radiographs for the purpose 
of evaluating technique, positioning, and other pertinent techni- 
cal qualities; (5) exercising discretion and judgment in the per- 
formance of medical imaging procedures; (6) providing patient 
care essential to radiologic procedures; and (7) recognizing 
emergency patient conditions and initiating life saving first aid. 

Graduates are eligible to take the national exam given by the 
American Registry of Radiologic Technologists for certification 
and registration as medical radiographers. Graduates may be 
employed in radiology departments in hospitals, clinics, physi- 
cians’ offices, research and medical laboratories, federal and 
state agencies, and industry. 

Individuals desiring a career in radiology technology should 
take courses in biology, algebra, and chemistry and/or physics 
prior to entering the program. 

The cooperative agreement with Pitt Community College al- 
lows general and related courses to be taken on the RCCC 
campus, while all major courses are taken at Pitt. Clinical ex- 
periences are provided in a variety of settings, including Roa- 
noke-Chowan Hospital. 

Three RCCC students will be admitted each fall to the Radio- 
logic Technology curriculum at Pitt. Selections are made by the 
admissions committee at Pitt and are based upon ranking of all 
applicants who have successfully completed related courses 
and met Pitt's admission requirements, including an interview 
with the Radiologic technology chairperson. 


Students wishing to enroll in pre-radiologic courses must have 
a high schoo! diploma or equivalent and must meet all RCCC 
admission requirements. Students may request a General Tech- 
nology certificate upon successful completion of all courses. The 
Associate in Applied Science Degree is earned at Pitt Commu- 
nity College. 


Suggested Sequence of Courses 


FIRST YEAR 
Hours 
Class Lab Clin. Credit 
FALL QUARTER 
**BIO 123 Fundamentals of Anatomy and Physiology 4 2 0 S 
*ENG 101 Composition | is 0 0 5 
*MAT 101 College Algebra 5 0 0 5 
14 2 0 15 
WINTER QUARTER 
BIO 224 Anatomy and Physiology | 3 2 0 4 
CSC 104 Introduction to.Data Processing 4 2 0 5 
ENG 102 Composition II 3 0 0 3 
PSY 110 Introductory Psychology (PSYC 1000) 4.5 0 0 4.5 
14.5 4 0 16.5 
SPRING QUARTER 
BIO 225 Anatomy and Physiology II 3 2 0 4 
ENG 204 Oral Communications 3 0 0 3 
a — Elective (Free) 3 0 0 3 
SOC 211 Introduction to Sociology (SOC! 2110) 45 0 0 45 
— — Elective (Free) 3 0 0 3 
16.5 2 0 WAS) 
TOTAL QUARTER HOURS 45.0 8 0 49.0 


*Satisfactory placement test scores or completion of appropriate courses in the Guided 
Studies Department. 


**Students must have taken high school chemistry or equivalent prior to enrolling in BIO 123. 


(Radiologic Technology courses can be found in Pitt Community College's catalog.) 


N j The Nursing Assistant program prepares graduates to assist 
peg registered and practical nurses and physicians in carrying out 
Assistant nursing care and services to patients. The nursing assistant per- 
forms health care procedures such as bathing and feeding pa- 
tients, providing comfort measures, positioning patients, 
preparing patients for physical examinations and special tests, 
observing and recording vital signs, admitting, transferring and 
discharging patients, and collecting specimens. ; 

Graduates may be employed in homes, hospitals, clinics, doc- 
tors’ offices, nursing homes, and extended care facilities. 

Individuals desiring a Career as a nursing assistant should, if 
possible, take English, biology and social science courses prior 
to entering the program. 
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Admission Requirements 

Individuals must meet the minimum cutoff scores on the reading 
placement tests. Requirements for NUR 3024 also include: (1) 
a high school diploma or equivalent, (2) permission of instructor, 
(3) completion of NUR 3023 and 3025 with at least a ‘“B” (or a 
Board of Nursing approved course), and (4) a current listing card 
as a Nursing Assistant I. 

Prior to entering the clinical component of the Nursing As- 
sistant program, students must pay fees for malpractice insur- 
ance and submit a health examination form completed by a 
physician, nurse practitioner, or physician assistant. (These 
forms are available from nursing faculty.) It is also recommended 
that students receive the Hepatitis B vaccine and that they carry 
private health insurance. 


Hours 
Class Lab Clin. Credit 
NUR 3023 Nursing Assistant | 2 2 6 5 
NUR 3024 Nursing Assistant II 3 4 9 8 
*NUR 3025 Home Care 2 2 0 3 


(Courses are five and one-half weeks in length.) 


*Taken concurrently with NUR 3023 
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ADMISSIONS 
& COSTS 


How to Apply 


Operating under an open-door admissions policy, RCCC is open 
to all individuals, 18 or older, who wish to continue their edu- 
cation. 

Admission to the College, however, does not ensure admis- 
sion into the applicant’s choice of program. Admission into a 
specific program of study is granted after applicants have sat- 
isfactorily met the specific requirements for that program. Pro- 
spective students with academic deficiencies will be given an 
opportunity to remove deficiencies by taking preparatory work 
offered through the Guided Studies Department. 


Applications to the College are maintained in the Student De- 
velopment Services Department. To apply for entry into curric- 
ulum programs, applicants must: 

1. Submit a completed application to the RCCC Admissions 
Office. Associate in General Education Degree applicants 
also must submit a completed East Carolina University 
application. 

2. (a) Request their high school to mail an official transcript 
to the Admissions Office. A supplementary transcript 
of the final semester’s work should be submitted by 
the school after high school graduation. Applicants 
with a high school equivalency certificate must submit 
a copy of their test scores in lieu of a transcript. 

(o) Request official transcripts of all previously completed 
work at other post-secondary education institutions 
attended be submitted to the Admissions Office. 

3. Schedule an appointment (except special students) with 
a member of the counseling staff prior to entering school. 
Special students are, however, also urged to meet with a 
counselor to discuss educational plans. Individual or 
small group sessions are held to discuss interests, abil- 
ities, career planning, and the applicant's first-year pro- 
gram at the College. 

4. Take diagnostic test for placement purposes. After the 
test has been scored, test results will be recorded on a 
five-part Results Form. One copy of this form will be im- 
mediately routed to the applicant's faculty advisor. Appli- 
cants will return after taking the diagnostic test to discuss 
the test results with a member of the counseling staff. At 
this time, the applicant will receive a copy of the Results 
Form and then be directed to either the curriculum advisor 
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Special 
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Transfer 
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for admission and registration into a curriculum or to the 
Guided Studies Department for registration. Any testing — 
exceptions must be approved by a member of the Stu- 

dent Development Services counseling staff. 
Additional requirements for nursing or other curricular pro- 
grams are listed in the individual program descriptions in this 


Catalog. 


New students should begin the admissions process as early as 
possible (at least one month before registration). Early applica- 
tion allows a student adequate time to meet with a counselor to 
plan his/her program of study, have questions answered, and 
take any required admissions tests. 


Students who register for one or more credit courses without 
designating a specific curriculum are classified as special credit 
Students and may be exempt from pre-admission testing and 
counseling. However, students who attempt or complete 21 cu- 
mulative hours of courses in a given curriculum must declare a 
major and meet all College and program admission require- 
ments. If no such statement of intent is made, the student will 
receive only audit credit for additional courses beyond the 21 
initial hours attempted or completed. 


Transfer students may enter RCCC upon meeting general ad- 
mission requirements of the College, including submission of 
Official transcripts of all previous college work. Credits will be 
allowed where applicable. 

In addition to the general admission requirements, students 
seeking admission to the Associate in General Education Degree 
Program must have (1) a 2.0 GPA on all work attempted at other 
post-secondary institutions and (2) received an honorable dis- 
missal and eligibility to return to the college or university last 
attended. 

Transfer students must complete a minimum of 24 quarter 
hours of resident credit at RCCC to be eligible to receive a de- 
gree or diploma. 


Educational work done in other accredited institutions in which 
a grade of “C”’ or better was earned and a comparable course 
is offered at RCCC may be accepted as transferable if appro- 
priate to the student’s program of study. 

Records of prior work will be evaluated and final acceptance 
or rejection of the transfer of credit lies with the College. 


Foreign 
Students 


High School 
Students 


Auditing 


Credit by Exam 


RCCC admits non-immigrant students with proper authorization 
through the immigration and naturalization services. In addition 
to general admissions requirements, foreign students who wish 
to enroll must (1) demonstrate a satisfactory achievement on the 
Test of English as a Foreign Language with a score of at least 
500; (2) submit official transcripts of high school and college 
records with certified English translations; (3) submit a statement 
from a bank or appropriate official certifying that the applicant 
has sufficient funds to cover all expenses incurred while attend- 
ing RCCC. For tuition purposes, a foreign student is classified 
as an out-of-state student and will be charged out-of-state tui- 
tion. 


High school students enrolling in the Pre-freshman program 
must have written approval from their high school principal prior 
to their admission to the College. The students must also com- 
plete and submit a RCCC application for admissions. In addition, 
students may be required to take a placement test to ensure 
they possess adequate skills in math, reading, and English to 
be successful in their selected course/s. High school students 
wishing to take courses in the Associate in General Education 
Degree program must complete RCCC general admissions re- 
quirements as well as meet the requirements of East Carolina 
University. The University requires that the students be high 
school seniors in the top 25 percent of their class, have above 
average scores on the PSAT or SAT, have successfully com- 
pleted Algebra | and Il and geometry, and be recommended by 
their high school principal. 


Individuals who wish to audit courses must follow regular reg- 
istration procedures and pay the required tuition fee, as well as 
abide by all College regulations. Although no credit is given for 
audited courses, students are expected to attend classes reg- 
ularly and participate in class activities. A student who audits a 
course cannot change to credit nor can a student who enrolls 
in a course for credit change to audit after the deadline for drop- 
ping a course. A student who audits a course may repeat the 
course for credit. 


Students who wish to attempt to receive credit for a course by 
taking a proficiency exam must receive permission from the ap- 
propriate department chairperson. If permission is granted, the 
student registers for the course and arranges for the exam with 
the department chairperson. 
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Readmission 
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Registration 
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The exam must be taken during the quarter prior to the end 
of the first five class days, and only one attempt to successfully 
complete the exam is allowed. A score of 85 or higher must be 


made on the exam to be exempt from taking the course. Upon 


successful completion of the examination, a CE (Credit by Pro- 
ficiency Examination) grade will be awarded. This grade has no 
effect on quality points or grade-point average. 

Regular registration procedures and tuition rates apply for all 
courses attempted by proficiency examination. 


Students who fail to register for a fall, winter, spring, or required 
summer quarter must apply for readmission to the College. Stu- 
dents who have withdrawn in good academic standing will be 
referred to their advisor for assistance with readmission and reg- 
istration. If the application for readmission is for a different cur- 
riculum, standard admissions requirements for new students will 
apply. 

Students who have withdrawn as a result of unsatisfactory 
academic progress are required to reapply through the Student 
Development Services Department. 

Readmission decisions will then be made by the Admissions 
Committee. Students granted readmission should contact a 
counselor in the Student Development Services Department for 
information concerning registration. 


Students enrolled in 12 or more credit hours in a given quarter 
are Classified as full-time; less than 12 hours, part-time. 

Students who complete, with a passing grade, 45 or more 
credit hours are classified as sophomores; less than 45, fresh- 
men. 

Students who register for one or more credit courses without 
designating a specific curriculum are classified as special stu- 
dents. (A major must be declared upon accumulation of 21 credit 
hours.) 


Operating on a four-quarter academic year, student registration 
is held each fall, winter, spring and summer quarter. 

The official registration period consists of three days (the first 
day of registration and the first two days of classes) each 
quarter. A two-day pre-registration is held during each preceding 
quarter (see College Calendar for specific dates). Open enroll- 
ment courses (all vocational courses) may be entered through 


Orientation 


Tuition & 
Residency 


Refunds 


the 20% point of the quarter with a recommendation from the 
instructor. 


The College offers a continuous orientation program to (1) assist 
students with articulation to RCCC, (2) acquaint them with the 
facilities, services, activities, policies, and organizations of 
RCCC, (3) encourage and assist them to take advantage of the 
opportunities offered by the College, and (4) offer instruction in 
areas of study skills, time management, and test-taking tech- 
niques. 

All first-time entering students taking 12 or more quarter hours 
are required to enroll and complete Orientation 101 (ORI 101) 
the first quarter they register. Part-time students must take the 
course after completing 21 quarter hours of credit. 

Students transferring to RCCC also must enroll in ORI 101 
unless they have (1) taken and passed a comparable course at 
another institution or (2) completed 21 or more quarter hours 
(12 semester hours) with at least a 2.0 GPA. 

The one credit hour of Orientation is not counted toward the 
number of credits completed for graduation. This requirement 
may be waived by the Dean of Student Development Services 
only under extreme circumstances. 


Tuition rates are set by the North Carolina General Assembly 
and are subject to change. Effective Fall Quarter 1992, tuition 
for in-state students was set at $13.25 per credit hour, not to 
exceed $185.50 per quarter. Out-of-state students pay $107.50 
oer credit hour, up to $1,505.50 per quarter. Tuition is waived 
for senior citizens (age 65 or older) and inmates. 

To qualify for in-state tuition, a legal resident must have main- 
tained domicile (residence) in North Carolina for at least the 12 
months immediately prior to his/her classification as a resident 
for tuition purposes. Additional regulations concerning residence 
classification of students for tuition purposes may be obtained 
from the Student Development Services Department. 


Tuition refund to a student shall not be made unless the student 
is, in the judgment of the institution, compelled to withdraw for 
unavoidable reasons. In such cases, two-thirds of the student’s 
tuition may be refunded if the student withdraws within ten cal- 
endar days after the first day of classes as published in the 
College Calendar. Tuition refunds will not be considered for tui- 
tion of five dollars ($5) or less, except for a course or curriculum 
which fails to materialize. 

In order to receive a refund or credit of tuition, a student must 


51 


Student 


Activity Fee 


Fee Exemptions 


Books & 
Supplies 


Student 
Insurance 


52 


complete a form (RCCC #242) and supply the required docu- 
mentation. 

In order to comply with Federal regulations in institutions not 
regionally accredited, the State Board of Community Colleges 
has authorized modification of the tuition refund policy so that 
veterans or war orphans receiving benefits under U.S. Code Title 
38, Chapters 33 and 35, can be refunded the pro rata portion 
of the tuition not used up at the time of withdrawal of such stu- 
dents. 

Where a student, having paid the required tuition for a quarter 
withdraws from the institution before the end of the quarter and 
the reasons for the withdrawal are found excusable by the insti- 
tution’s administration, the student may be allowed credit for 
unrefunded tuition if he applies for readmission during any of the 
next four calendar quarters and petitions in writing to be allowed 
such credit. 

Where a student, having paid the required tuition and fees for 
a quarter, dies during that quarter (prior to or on the last day of 
examinations of the institution he is attending) all tuition and fees 
for that quarter may be refunded to the estate of the deceased. 


Student activity fees are paid each quarter by all day and evening 
students. 

Students pay $7 if registered for six or more credit hours; 
$3.50 if registered for less than six. Fees collected are used by 
the Student Government Association (SGA) to support dances, 
athletic events, contests, and other activities. 


Senior citizens, 65 years of age or older, and prison inmates are 
exempt from tuition and student activity fees. 


The cost of books and supplies varies according to the program 
in which the student is enrolled. Estimated average costs per 
quarter for a full-time student is $50 to $100. 


All students enrolled in curricular classes or continuing education 
vocational classes are required to purchase accident insurance. 

The fee is $1.10 per quarter and is due at the time of regis- 
tration. Coverage is provided while on campus, as well as while 
traveling to and from campus and during approved off-campus 
activities. 


Graduation 
Fee 


Transcripts 


Indebtedness 


Students in the Nursing Education Options program also are 
required to purchase malpractice insurance. Annual costs av- 
erage about $15. 


A $20 fee is charged to all graduating students to cover the cost 
of cap, gown and diploma. The fee, along with the application 
for graduation, must be submitted to the Registrar during the 
first week of the quarter in which a student plans to complete 
studies. 


A transcript of courses taken at RCCC will be issued to the 
appropriate institution, agency or individual upon written request 
by the student. One transcript will be prepared without charge; 
however, additional transcripts will cost $1 per copy. 

In the event a student has an outstanding debt to RCCC, no 
transcript will be released until the student clears his/her account 
with the Business Office. 

All transcripts require a seven to ten day processing period. 


Students having an outstanding debt to RCCC must have all 
debts cleared in order to register, receive grades, graduate, re- 
ceive a diploma or certificate, or participate in student activities. 
The Dean of Student Development Services may, however, grant 
a waiver for a student in extraordinary circumstances. 
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FINANCIAL AID 


Roanoke-Chowan Community College makes every attempt 
possible to locate financial resources for students who, without 
aid, would not be able to continue their education. 

Financial aid is available to qualifying students in the form of 
scholarships, loans, grants, and part-time employment. The 
amount of aid received is varied and based on financial need, 
which is the difference between the estimated cost of education 
and the amount a student and/or family can realistically contrib- 
ute toward that cost. 

All students may apply for financial aid assistance; however, 
the majority of aid is awarded to those enrolled in six or more 
credit hours per quarter. Requests for aid should be made at 
least six to eight weeks prior to the intended date of enrollment. 

Financial aid forms, guidelines and regulations may be ob- 
tained from the Financial Aid Office located in the Student De- 
velopment Services Department. 


Pell Grant 


Pell Grants are federally funded, with awards determined by 
the US Department of Education using a standard formula. 


Supplemental Education Opportunity Grant (SEOG) 


Supplemental grants are available through the federal govern- 
ment for exceptionally needy students. The grants are made to 
a limited number of students with priority given to Pell Grant 
recipients. 


North Carolina Student Incentive Grant (NCSIG) 


These grants are available to legal residents of North Carolina 
who are accepted for full-time enrollment or to students enrolled 
full time and who maintain satisfactory progress. 


Scholarship awards are determined annually and are subject to 
the availability of funds. Recipients must remain enrolled at 
RCCC for the duration of the award period and must maintain 
Satisfactory progress. 


Wachovia Technical Scholarship 


Full-time students enrolled in the second year of a two-year 
technical program are eligible for this scholarship program es- 
tablished by Wachovia Bank and Trust Company. In addition to 
financial need, scholarships are awarded on the basis of scho- 
lastic promise and prior performance at the College. 


Carolina Telephone Scholarship 


Carolina Telephone and Telegraph Company established the 
Carolina Telephone Scholarship to assist North Carolina resi- 
dents enrolled or intending to enroll in a curriculum leading to a 
technical degree or vocational diploma. Priority in awarding 
these scholarships is given to minorities and “displaced work- 
ers.” Carolina Telephone defines minorities as Blacks, Spanish 
Surname Americans, American Indians, Native Alaskans, and 
Orientals. Displaced workers are defined as persons who have 
lost their job because of obsolete job skills or because of eco- 
nomic recession in their former field of employment. 


Carolina Telephone College Transfer Scholarship 


Also established by the Carolina Telephone and Telegraph 
Company, this scholarship is awarded to an in-state resident 
enrolled or intending to enroll in the General Education program. 
Priority in awarding the scholarship will be given to Blacks. How- 
ever, other factors considered include scholastic achievement, 
financial need, and participation in community activities. 


North Carolina Community College Scholarships 


The State Board of Community Colleges, with appropriations 
from the General Assembly, established this scholarship pro- 
gram in 1984 to provide educational funds to those persons hit 
hardest by the rising cost of education. To qualify as a schol- 
arship candidate, a person must be a resident of North Carolina, 
be enrolled or intending to enroll as a full- or part-time curriculum 
student, and maintain a passing grade average at or above the 
level required for graduation. Priority in awarding the scholar- 
ships will be given to persons with the greatest financial need 
as determined by the College’s Financial Aid Committee; mi- 
norities (Blacks, American Indians, Spanish Surname Americans, 
Native Alaskans, Orientals); Black students enrolled in college 
transferable curriculum programs; displaced persons seeking 
new job skills; and women in nontraditional curriculum programs. 
Other factors considered in the selection process will include, 
but not be limited to, scholastic achievement and participation 
in College and community activities. 
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Betsy Ussery Blanton Memorial Nursing Scholarship 


The Betsy Ussery Blanton Memorial Nursing Scholarship was 
established in 1984 by John C. Blanton in memory of his wife. 
The scholarship is awarded to a rising second-level nursing stu- 
dent displaying outstanding academic performance, sound lead- 
ership abilities, and commitments to civic activities. Financial 
need may be a determining factor when two or more candidates 
are considered equally eligible. 


Ahoskie Woman’s Club Scholarship 


Established in 1989, this scholarship is awarded to a student 
beginning second-year studies at RCCC. The student must be 
a resident of the Ahoskie area and must be continuing the sec- 
ond year of the two-year program in which previously enrolled 
or entering the first year of a different curriculum. 


Sylvia Flack Hunt Scholarship 


This scholarship is awarded to a rising second-level Nursing 
Education Options (NEO) student who exemplifies the profes- 
sional nursing attributes of leadership, scholastical achievement, 
and clinical performance combined with empathy and respect 
for others. The scholarship was established in 1982 by nursing 
alumni in honor of the program’s founder, Sylvia Flack Hunt. 


Freeman Scholarship 


The Freeman Scholarship was established in 1986 in memory 
of Julian P. Freeman, dean of Continuing Education at RCCC for 
many years. This endowed scholarship is awarded to a student 
entering a vocational program. Applicants must be a NC resident 
and demonstrate leadership potential. Financial need and 
participation in outside activities, community and church also are 
determining factors in the selection of the recipient. 


Jernigan Scholarship 


This endowed scholarship was established in 1986 in memory 
of Roberts H. Jernigan, Jr., a founder of the College and RCCC 
Board of Trustee chairman for 19 years. The scholarship is 
awarded to a high school senior in the upper third of his/her 
graduating class, or to a rising RCCC sophomore having a 3.0 
grade point average. Applicants must be a NC resident and 
demonstrate leadership potential. Other factors considered in 
the selection process are participation in outside activities, com- 
munity, church, and financial need. 


Loans 


Young Scholarship 


Established in 1987 in honor of the College's first president, 
John W. Young, ur., this endowed scholarship is awarded to a 
Hertford County high school graduate in the upper third of his/ 
her graduating class. Applicants must be a NC resident and 
demonstrate leadership potential. Other factors considered in 
the selection process are participation in outside activities, com- 
munity, church, and financial need. 


Hertford County Commissioners Scholarship 


Established with funds from the Hertford County Board of 
Commissioners, this scholarship is awarded to a graduate of a 
Hertford County high school. Applicants must be in-state resi- 
dents and demonstrate leadership potential. Participation in 
community, church, and other outside activities may be consid- 
ered in the selection process. 


Freeland Scholarship 

This scholarship was established in 1988 in memory of Hugh 
Caullie Freeland, one of the College's first trustees. Endowed by 
the Freeland family in 1990, the scholarship is awarded to a high 
school senior in Bertie, Gates, Hertford, or Northampton County 
who is in the upper portion of his/ner graduating class or to a 
returning RCCC student who is at the sophomore level with at 
least a 3.0 grade average. The recipient must be a resident of 
North Carolina, must be active in community, civic, and church 
activities, and must demonstrate financial need. 


WestPoint Pepperell Scholarship 

Established in 1990 with funds received from WestPoint Pep- 
perell, scholarship awards are made to second-year students. 
Nominations must be made by vocational and technical depart- 
ment heads at RCCC or by previous WestPoint Pepperell em- 
ployees and families. Eligibility criteria includes having at least a 
3.0 grade point average (if a returning student), being enrolled 
at least half time, being a resident of North Carolina, being active 
in college, community, civic, and church activities, and demon- 
strating leadership potential. 


Stafford (Guaranteed Student Loan) 


The Stafford Loan is a low-interest loan made by banks, credit 
unions, savings and loan associations, and other commercial 
lenders. In North Carolina, College Foundation, Inc. is the central 
lender. 
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NC Student Loan for Health, Science, and Mathematics 


The North Carolina General Assembly, in an effort to assist 
and encourage state residents seeking careers in the health, 
science, and mathematics disciplines, provides appropriation for 
loans in certain instructional programs. These programs include 
allied health, health sciences, clinical psychology, and medical 
social work. 

At present, only students in the College’s Nursing Education 
Options program may apply for this loan. 


Nurse Education Scholarship Loan Program (NESLP) & 
Nurse Scholarship Program (NSP) 


Nursing Education students also may apply for these two fi- 
nancial assistance programs, which were established by the 
1989 North Carolina General Assembly to address the current 
shortage of nurse practitioners in the state. The NESLP works in 
conjunction with existing financial aid resources to ensure en- 
rollment and retention, with awards based on financial need. 
Awarding of the NSP is based on academic merit and not finan- 
cial need. 


NC Vocational and Technical Loan 


This loan program is designed to provide financial assistance 
to North Carolina residents enrolled or expected to enroll as full- 
time students in vocational and technical programs offered in an 
institution in the North Carolina Community College System. 


Club and Individually Sponsored Loans 


David B. Hendrix Loan (Stylistics Civic Club) 

Thursday Book Club Loan (for Hertford County residents 
only) 

Helping Hands Loan (for Northampton County residents 
only) 

Murfreesboro Lions Club Loan 

Anonymous Loan 

H & T Student Loan 


Student Emergency Fund 


Students who are in good standing with the College and who 
are facing an immediate financial need may apply for a short- 
term, interest-free loan through the Student Emergency Fund. 
Loans are made to cover direct college expenses (tuition, books, 
activity fees, insurance, transportation costs to and from school). 
In extreme emergencies, additional expenses may be approved 


Employment 


Other 


Repaying Loans 


by the Financial Aid Officer and Dean of Student Development 
Services. No loan shall exceed $100. 


Robert E. Sessoms Emergency Fund 


Short-term, interest-free loans may be made from this fund to 
help cover the costs of tuition and/or books. Students must be 
in financial need and maintain good standing with the College. 
This fund was established by several College employees in 1985 
in honor of Robert Sessoms, dean of Student Development Serv- 
ices at RCCC. 


College Work-Study 


RCCC participates in the federal College Work-Study program 
which allows students to work part-time at the College to help 
meet educational expenses. Eligibility for College Work-Study 
and the number of working hours per week is based on financial 
need. 


Job Training Partnership Act (JTPA) 


Students qualifying for assistance under this federal program 
will have certain college related expenses paid by JTPA to the 
College. 


Vocational Rehabilitation 


This program provides state funds to assist handicapped per- 
sons in obtaining necessary training to become gainfully em- 
ployed. 

Vocational Rehabilitation provides funds to support educa- 
tional expenses (tuition, fees, books) for these individuals during 
their training. 


TELAMON 


Migrant and seasonal farm workers or their dependents may 
apply for financial assistance through this agency. 


Loans provided directly by the College, such as Emergency 
Fund, must be repaid within 90 days. ; 

Students failing to make repayment in a timely manner will 
receive written notice from the College. Unpaid student accounts 
will be referred to the NC Attorney General’s office or Department 
of Revenue for collection. 
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Any student having an outstanding debt to RCCC, including 
charges, fees, fines, defaulted loan payments or student aid 
overpayments, will not be allowed to register, receive grades, 
graduate, receive a diploma or certificate, participate in student 
activities, or receive or have an academic transcript forwarded 
until all debts have been cleared. 

‘Also, students in default of institutional loans or repayments 
cannot be awarded financial aid until satisfactory repayment ar- 
rangements have been made. 

Students in default of federal student loans or repayment of 
grants at any college cannot be awarded federal financial aid 
until repaid. 

In extraordinary circumstances, the Dean of Student Devel- 
opment Services may grant a waiver for a student. 


In addition to maintaining satisfactory progress according to the 
College’s academic standards, students also must meet certain 
financial aid standards every quarter, even if aid is not received 
every quarter. 

Financial aid standards include: 

1. No Title IV aid will be awarded for NC and AU courses. 

2. Students receiving WP, WF, W, F or | on a course will be 
allowed to receive aid when repeating that course one 
time only. 

3. No aid will be awarded for repeating a course for which 
credit already has been awarded, unless curriculum stan- 
dards require that the course be repeated. 

4, Students changing programs will be evaluated according 
to those courses which give credit in the new program of 
study. These must meet minimum grade point average. 

5. Courses taken, which are not required for graduation from 
the curriculum program for which a student is enrolled, 
do not qualify for financial aid, with the exception of 
Guided Studies courses. 

6. Transfer credits from other postsecondary institutions will 
not be used to determine satisfactory progress. 

7. Astudent who fails to demonstrate satisfactory academic 
progress will forfeit all financial aid awarded and disburse- 
ments will be terminated. 

8. Students in default of federal student loans or repayment 
of grants at any college cannot be awarded federal fi- 
nancial aid until repaid. Students in default of institutional 
loans or repayments cannot be awarded financial aid until 
satisfactory repayment arrangements have been made. 


SOc 


Veterans 
Assistance 


9, Students enrolled for five or less credit hours are not el- 
igible for federal financial aid. 

10. No more than one year’s worth of Guided Studies may 
be taken into account when determining students’ eligi- 
bility for federal financial aid. 

To continue to receive student financial aid, recipients must 
meet the time frame requirements to complete their educational 
degree/diploma and maintain a certain cumulative GPA. Stu- 
dents taking courses numbered 100 or lower will be given two 
additional quarters to meet the time frame. 


The College has been designated as an institutional member of 
Servicemembers Opportunity Colleges (SOC), a group of over 
400 colleges and universities providing voluntary postsecondary 
education to members of the military throughout the world. As a 
SOC member, RCCC recognizes the unique nature of the military 
lifestyle and has committed itself to easing the transfer of rele- 
vant course credits, providing flexible academic residency re- 
quirements, and crediting learning from appropriate military 
training and experiences. 


The educational assistance program administered by the VA un- 
der which a potentially eligible veteran and/or serviceperson may 
be entitled is largely dependent on when the individual served 
on active duty. The VA administers a variety of educational as- 
sistance programs, and the basic eligibility criteria may vary from 
one to another. Generally, only the VA can determine an appli- 
cant's eligibility for educational assistance. In some instances, 
the VA will rely on the military to make the eligibility determination. 
The basic categories of VA educational assistance programs 
of interest to schools and training establishments are: 
|. Montgomery G.I. Bill - Active Duty (Chapter 30) 
ll. Montgomery G.I. Bill - Selected Reserve 
(Chapter 106) 
Ill. Veterans’ Educational Assistance Program 
(VEAP - Chapter 32) 
IV. Educational Assistance Test Program (Section 901) 
V. Educational Assistance Pilot Program (Section 903) 
VI. Survivors’ and Dependents’ Educational Assistance 
Program (Chapter 35) 
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When a student of the College is given notice of termination of 
financial aid, the student is entitled to procedural due process. 
Any student who wishes to appeal this decision must abide by 
the following process. 

4. Students may appeal their termination of financial aid only 
for extraordinary circumstances (death in immediate fam- 
ily or student illness or injury). This appeal must be made 
to the Financial Aid Committee, which is appointed each 
year by the President of the College. 

2. Within five working days following the termination of fi- 
nancial aid, the student must present in writing to the 
chairperson of the Financial Aid Committee his/her rea- 
sons for an appeal along with documentation or proof of 
circumstances. 

3. Upon receipt of the appeal, the committee will review the 
facts of the case based on the evidence presented and 
will send a written recommendation to the Dean of Stu- 
dent Development Services. 

4. Within two working days of receipt of the recommenda- 
tion, the Dean will decide to uphold or reverse the com- 
mittee’s recommendation. 

5. lf the student wishes to appeal the Dean’s decision, he/ 
she may appeal to the President of the College. The Pres- 
ident’s decision is the final administrative authority in the 
resolution of the appeal. 


“Unsatisfactory Progress” occurs when financial aid recipients 
fail to meet all of the measurable satisfactory academic progress 
definitions. When financial aid has been terminated, it may be 
reinstated by one of the following measures: (a) by enrolling at 
RCCC without financial aid benefits (paying your educational 
cost yourself) and meeting the requirements of satisfactory prog- 
ress requirement, aid will be reinstated the subsequent aca- 
demic quarter; (b) by the appeal process. 

Retroactive payments of financial aid are prohibited for un- 
satisfactory progress quarters. 


SERVICES & 
REGULATIONS 


Student 
Development 
Services 


Every aspect of student life at RCCC is a concern of the Student 
Development Services Department. From pre-admission 
through graduation, staff members provide services to help stu- 
dents achieve academic, personal and social growth. These 
services include admissions, counseling, academic advising, 
interpretation of placement test scores, registration, financial aid 
and veterans assistance, referral, records, student activities, ori- 
entation, and more. The Department also is open at night to 
serve evening students. 


Counseling & Advising 


Guidance and counseling are an integral part of the overall ed- 
ucational program at the College. 

Trained counselors are available to assist students with aca- 
demic, occupational and personal problems. Counseling is avail- 
able to every student from pre-admission through graduation. 

To assist students in their academic programs, the College 
has established an advisor plan where every student is assigned 
a faculty advisor by the Student Development Services Depart- 
ment. The advisor helps plan the student's academic program, 
keeps a record of his progress, and is available for additional 
counseling. Advisors, as well as counselors, make every effort 
to provide guidance to students. However, the final responsibility 
for meeting all academic requirements rests with the student. 


Testing 


Students wishing to enter a specific curriculum program are 
given a placement test to determine levels of achievement in 
English, reading, and math. The test is given by the Assessment 
Coordinator in the Continuing Education Department, and any 
testing exception must be approved by a counselor in the Stu- 
dent Development Services Department. 

Test results are discussed with students and if scores indicate 
additional skill building work is needed, students will be required 
to take appropriate courses offered in the Guided Studies De- 
partment. 


Child Care Assistance 


Single parents and homemakers enrolled in vocational or tech- 
nical programs may be eligible to receive assistance with child 
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care costs through a special day care grant. Assistance iS pro- 
vided on a first-come, first-serve basis, with each student's in- 
Come and number of dependent children being considered. 
Students interested in applying for assistance need to contacl 
the Child Care Coordinator through the Student Development 
Services Department. 


SGA 


The Student Government Association (SGA) is designed to pro- 
mote the general welfare of the College in a democratic fashion 
and to facilitate communication between the student body, the 
faculty, and the administration. This student council provides a 
means through which students can promote interest in student 
activities, such as dances, cookouts, and field days both on and 
off campus. . 

SGA officers are elected annually by the student body. Elec- 
tions for president, secretary, and treasurer are held during 
spring quarter; vice president, parliamentarian, and sergeant-at- 
arms are elected during fall quarter. The SGA president also 
serves as a non-voting member of the College Board of Trus- 
tees. 


Student Activities 


In conjunction with the College’s Campus Activity Committee, a 
student activities program is developed and sponsored annually 
by the SGA and its advisor (admissions/student activities coor- 
dinator). Such activities may include intramurals, club member- 
ship, educational, cultural and social events. Any other type of 
curriculum department social functions must be appropriately 
approved. 

Students are expected to conduct themselves with honor and 
exhibit high standards of responsible citizenship during all Col- 
lege functions whether on or off campus. 


Student Publications 


Student publications will be established according to the needs 
and interests of the student body. The SGA will be responsible 
for determining whether or not there is sufficient interest, if ad- 
equate funds are available for all publication costs, how often 
the publication will be printed, the type of publication desired, 
and the selection of an advisor. This information will then be 
presented to the Dean of Student Development Services for re- 
view and presentation to the President. The President will make 
the final decision for approval or disapproval of publications. 


ID 


Identification cards are issued to all curriculum students as part 
of the registration process and student activity fee. ID cards allow 
students to attend social, cultural, and educational events spon- 
sored by the College. Also, students receiving financial aid must 
present their ID card before checks can be issued. ID cards are 
issued to other students, such as those in ABE, GED, and HRD, 
for a nominal fee. 


Alumni 


The RCCC Alumni Association works to (1) form an everlasting 
bond and open line of communication among RCCC alumni, (2) 
promote the principle that education learning and the quest for 
knowledge is a lifelong pursuit, and (3) promote public interest 
in the welfare of the College and in the areas of development 
and activity. 

Full membership is granted to any RCCC graduate, with as- 
sociate membership available to current students and other per- 
sons interested in the College. Membership is free. 


Student Health Services 


Other than for minor first aid, RCCC has no facilities or personnel 
for medical treatment. A first aid kit is maintained in the Student 
Development Services Department. All injuries and accidents 
should be reported to this Department and to the Business Of- 
fice in the event professional medical services are required. 
Emergency medical services are available at the Roanoke-Cho- 
wan Hospital Emergency Room if needed. 

Should an outbreak of a contagious disease occur, students 
may be required to provide proof that they have current immu- 
nization as recommended by the local health department. 


Americans With Disabilities Act 


The College fully supports the Americans With Disabilities Act 
and is committed to providing a barrier-free learning environment 
in order for disabled students to achieve and maintain their max- 
imum learning potential. 

Students with a special need should contact Student Devel- 
opment Services, as well as talk to instructors regarding class- 
room modification or other accessibilities. Designated parking 
spaces for the disabled are located conveniently near each 
building. 
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Student Housing 


The College does not provide student housing. Students who 
wish to live away from home must make their own housing ar- 
rangements. Assistance in locating living arrangements in the 
community may be provided by the Student Development Serv- 
ices Department. However, the College assumes no responsi- 
bility in any financial arrangement between the student and the 
landlord. 


Through the Job Training Partnership Act, several types of as- 
sistance may be provided to qualifying individuals. Training ses- 
sions on resumé writing and interviewing, help with career 
selection and job placement, and counseling are a few of the 
services offered. . 

For more information, see JTPA program descriptions in the 
Continuing Education section of this catalog, or contact the JTPA 
staff. 


The Roanoke-Chowan Community College procedure for traffic 
control and parking is to enhance an orderly flow of on-campus 
vehicle traffic and parking in the interest of safety. 

The College reserves the right to withdraw motor vehicle priv- 
ileges at any time from any person who does not comply with 
these rules and regulations. 

Every vehicle driven on campus on a regular basis must be 
registered in the Business Office. 

When a parking permit is issued to an individual, that person 
will be responsible and accountable for that particular permit. 
The individual to whom the parking permit is issued shall be 
responsible for all parking violations of the vehicle registered, 
regardless of who is operating the vehicle. Parking permits are 
not transferable. If a permit is lost or stolen, individuals should 
notify the Business Office. 

Parking permits should be displayed as soon as they are ob- 
tained. They should be displayed on the bottom left corner of 
rear glass of automobiles and in the most prominent place on 
motorcycles and motor scooters and must be clearly visible from 
the rear. Parking permits will not be honored unless they are 
displayed correctly. The identification number must be legible at 
all times. 

Parking will be on a first-come, first-serve basis unless oth- 
erwise posted. Parking areas for students, staff, faculty, visitors, 
and special reserved areas are indicated by signs. 


The following are designated as No Parking Areas, and vi- 
Olators may be ticketed. 


1. 


Oo wr 


10. 


On a sidewalk 
On a pedestrian crosswalk 
In or in front of a public driveway 


. Upon lawns or in grassed areas 
. Where prohibited by official signs 
. Streets or driving lanes where parking spaces are not 


marked 


. On or over lines which mark parking spaces or lanes 
. In reserved areas not designated as an authorized park- 


ing space for the person driving the automobile 

In handicapped areas without an official permit for hand- 
icapped only 

In any area not specifically marked as a space for parking. 


The following are designated as Restricted Parking Areas, 
and unauthorized vehicles parked in any of these areas may be 
ticketed. 


Whe 


Handicapped Parking —A limited number of spaces have 
been reserved for handicapped visitors, students, and 
employees and are appropriately marked. Other handi- 
Capped spaces will be reserved as needed. Authorization 
for parking in these areas may be given for the following: 
(a) by having an official state-issued Handicapped |i- 
cense plate 
(6) by having a statement signed by a physician stating 
type and duration of handicap. 
All persons qualifying for a reserved handicapped parking 
space must be registered as such in the Business Office, 
and the vehicle in which they are being transported must 
display either a state-issued license plate or an RCCC 
handicap pass issued by the Business Office. 


. Institutional Vehicle Parking—Parking spaces will be re- 


served and marked by signs for RCCC vehicles. Other 
vehicles are not to park in these spaces at any time. 


Any vehicle left unattended on campus for seven (7) consec- 
utive days will be considered as abandoned and may be towed 
away at the owner's expense without warning. 

A speed limit of 15 miles per hour will be observed for all 
vehicles while on campus. 

Security officers will issue traffic tickets for violations of these 
regulations. 

Fines will be as follows: 


A. 
B. 


For failure to register vehicle: $3 per violation. 
For improper parking: $3 per violation. 
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All traffic tickets are due and payable within five (5) days after 
the date of issuance, excluding weekends or College holidays. 
Fines for first offenders will be waived. Fines may be paid at the 
Business Office. The original copy of the violation must be pre- 
sented to the Business Office at the time the violation is paid. If 
the ticket copy is lost, the ticket can only be paid if the person 
presents his vehicle license number and parking permit number 
to the Business Office. 

Any student who fails to pay his financial obligation to the 
College relating to traffic violations will not be allowed to register 
in school or secure a transcript of records until the obligation 
has been cleared. Willful disregard of traffic regulations or of 
unpaid fines may subject a student to disciplinary action. 

Any person feeling that his vehicle has been unjustly ticketed 
may appeal. Appeals must be received within five days, exclud- 
ing weekends or College holidays, after issuance of the ticket or 
the right to appeal is forfeited. 

All appeals must be in writing. 

Student Appeals are made to the Dean of Student Devel- 
opment Services. The Dean will make a determination if the pen- 
alty for the ticket is to be enforced, reduced, or eliminated, and 
will notify the student of the decision in writing within five days. 
Students need not appeal in person to the Dean. Payment of 
fines must be received within five days of the date of the ticket, 
excluding weekends or College holidays. If the ticket penalty is 
reduced or eliminated, refunds will be made upon presentation 
of the Dean of Student Development Services’ written decision 
to the Business Office. 

Students may, within five days after an appeal is denied by 
the Dean of Student Development Services, make a second ap- 
peal to the Dean requesting the appeal be presented to an ap- 
peal committee. This committee will consist of a staff member, 
a faculty member, and one student. The Dean of Student De- 
velopment Services will appoint this committee. The second ap- 
peal also must be made in writing with the notation, “Second 
Appeal for the Appeal Committee.” The decision of the appeal 
committee will be final, and the student will be notified of the 
decision in writing within ten days of the date of appeal. Payment 
of any fine must be received within five days of the date of the 
ticket, excluding weekends and College holidays. If the ticket 
penalty is reduced or eliminated, refunds will be made upon 
presentation of the appeal committee’s written decision to the 
Business Office. 


Food Services 


Smoking & 
Snacks 


Telephone 


Bookstore 


Shops & 
Facilities 


A short-order food service is available in the student lounge. In 
addition to hamburgers, hot dogs, french fries, and various sand- 
wiches, breakfast foods and daily specials are available. Drink 
and snack vending machines also are available. Normal oper- 
ating hours for food services are 8 a.m. - 2:30 p.m. and 6 p.m. 
-8p.m. 


Smoking is not allowed in classrooms and in other areas des- 
ignated by NO SMOKING signs. Smoking may be permitted in 
open shops or labs where instructors feel smoking is not haz- 
ardous. Food and drink should be kept within the limits of the 
student lounge or out-of-doors. 


The College’s telephone system is for business purposes. Stu- 
dents needing to make calls are to use the pay phones located 
in the student lounge of the Jernigan Education Center and in 
the lounge of the Freeland Center. 

Students cannot receive telephone calls or general messages 
except in emergencies; therefore, relatives, friends, and asso- 
ciates should be asked not to contact students at the College. 
In the event of an emergency, every effort will be made to relay 
information to students. Persons calling in an emergency will be 
asked to state the nature of the emergency, their name, and 
return telephone number. 


Located in Room 111 of the Jernigan Center, the bookstore 
carries textbooks, student supplies and materials, and other var- 
ious items. Operating hours are posted on the bookstore en- 
trance. 


Students who are properly registered in on-going curricular or 
extension vocational classes are permitted to use shops, labs, 
and equipment in these particular classes. 

The following rules apply to the use of school shops and fa- 
cilities. 

1. All shops and other school facilities must be closed by 
five o’clock each day. They should be open at night only 
for regular night classes. Anyone wishing to use any shop 
or other facility after five o’clock may do so only with 
special permission of the department chairperson and the 
Business Manager. 
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2. No work of a commercial nature may be done in any 
shop. Work on vehicles and other equipment for students 
and direct employees of the institution may be done only 
if this is part of the class work or project. Using state time 
or tools to work on personal equipment during the regular 
school day is strictly forbidden. 

3. No charges may be made for anything other than spec- 
ified for parts and the regular service charges previously 
established. 

4. Any student or employee found abusing these regulations 
will be subject to immediate suspension or dismissal. 

5. Individuals or organizations desiring to use College facil- 
ities need to contact the Business Manager or Dean of 
Instruction. Fees may be required in some instances. 


During fire drills and actual fire emergencies, fire alarms will be 
signaled by a constant ringing of the fire bell system. 
Procedures to be followed are: 
1. close classroom windows and doors 
2. evacuate the building using the nearest fire exit from any 
room 
3. evacuate in a quiet, orderly fashion — single file—no run- 
ning or pushing 
4. move and remain at least 200 feet from the building. 
A tornado warning will be announced over the PA system. 
When this occurs: 
1. open as many windows in the exterior wall as practical. 
2. relocate to areas offering the greatest tornado resistance 
(interior classrooms, halls, vaults). 
3, sit on the floor with backs to corridor walls or glass areas. 
Coats and jackets should be used to cover head, arms, legs, 
as to reduce injuries from flying glass and other debris. 


In certain curricula, such as Cosmetology, patrons or clients may 
receive student services at a minimal cost. Also, as part of stu- 
dent training, live projects and services may be provided. 


When classes must be canceled due to severe weather condi- 
tions, critical power failure, etc., official announcements will be 
made over various radio and television stations. Other public 
and private school closings in Hertford and surrounding counties 
do not mean that RCCC will be closed. 


Visitors & 
Children on 
Campus 


Soliciting 


Conduct & 
Discipline 


All visitors should report to the receptionist’s desk in the lobby 
of the Jernigan Education Center. Visitors should not interrupt 
classes and should be directed to the Student Development 
Services Department if needing to see students. Visitors seeking 
permission to do any kind of sales or solicitation are to be di- 
rected to the Business Manager. Persons involved in political 
campaigning are to be directed to the President’s Office. 

Faculty and staff should inform students and visitors that ac- 
cording to College procedure children should not be brought on 
campus. Children brought on campus by students or other in- 
dividuals should be seated in the student lounge and not left 
unattended by an adult. 

Any visitor who causes a disturbance should be reported to 
a security guard and to the Dean of Student Development Serv- 
ices (in the evening to the Assistance Dean, Evening Programs) 
immediately by any employee who observes the disturbance. 
The visitor should be asked to leave immediately. If the Dean of 
Student Development Services is not available, the incident 
should be reported to the President. If neither the Dean of Stu- 
dent Development Services nor the President is available, it 
should be reported to the next person in the chain of command 
(Dean of Instruction, Dean of Institutional Advancement, Dean of 
Continuing Education, or Business Manager). 


Requests for any type of on-campus solicitation must be made 
in writing to the Business Office. Requests should be submitted 
at least one week in advance. 


Any student who impairs, impedes, or disrupts the legal mis- 
sions, processes, or functions of the College may be subject to 
suspension or expulsion from the College and in some cases, 
referred to civil authorities. 

1. Under no condition will alcoholic beverages or narcotics 
be allowed on College property, nor will any student under 
the influence of alcoholic beverages or narcotics be al- 
lowed on campus. Any violation may result in expulsion 
or suspension on the first offense. 

2. Any student proved to have cheated will be subject to 
appropriate disciplinary action. 

3. Students who engage in such acts as stealing, gambling, 
profane language, personal combat, or possession of 
firearms and dangerous weapons will be subject to ap- 
propriate disciplinary action. 

4. Students who lose, damage, or degrade school property 
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will be charged for the full extent of damage or loss and 
will be subject to appropriate disciplinary action. 

5. Students who engage in disruptive activities, such as un- 
lawful protests, demonstrations or other group activities, 
will be subject to appropriate disciplinary action. 


Students infected with communicable diseases will not be ex- 
cluded from enrollment or restricted in their access to College 
facilities or services, unless medically based judgments in indi- 
vidual cases establish that exclusion or restriction is necessary 
to the welfare of the individual or the welfare of other persons in 
the College. Communicable diseases may include, but are not 
limited to: chicken pox, hepatitis, measles, tuberculosis, men- 
ingitis, mononucleosis, whooping cough, AIDS, AIDS-Related 
Complex, sero-positive to AIDS virus, and other sexually trans- 
mitted diseases. 

Students who know they are infected are to share this infor- 
mation on a confidential basis with the Dean of Student Devel- 
opment Services or appropriate administrator. Students who 
know or who have reasonable basis for believing that they are 
infected are expected to seek expert advice about their health 
circumstances and are obligated, ethically and legally, to con- 
duct themselves responsibly in accordance with such knowledge 
for the protection of other members of the community. 


Sexual harassment of any student or employee by any other 
student or employee is a violation of the policy of the RCCC 
Board of Trustees. The complaint of any student who believes 
that he or she has been subjected to sexual harassment is a 
grievance to be resolved through the student grievance proce- 
dures as outlined in the College Catalog, except that presenta- 
tion is made to a grievance officer appointed by the President. 


Any student has the right to raise a complaint or lodge a griev- 
ance claim whenever he/she feels an injustice or unfair treatment 
has occurred. 
To insure that the grievance is given proper attention, the stu- 
dent should follow these steps: 
1. Request a conference with the curriculum advisor. If the 
advisor can solve the problem to the satisfaction of the 
student, the matter should be settled there. 


Appeals 


. If the advisor cannot resolve the problem, he/she should 


take the student to the curriculum chairperson (if advisor 
and curriculum chairperson are not the same person) who 
will attempt to reach a satisfactory solution. 


. If no satisfactory solution has been reached thus far, the 


curriculum chairperson should arrange a conference be- 
tween the student and a counselor in the Student Devel- 
opment Services Department. 

If the student is still not satisfied, the Dean of Student 
Development Services shall bring the student to the Pres- 
ident. The President shall hold a hearing, using as many 
witnesses as necessary to hear all sides of the complaint. 
Following the hearing, the President shall issue a ruling 
or decision concerning the problem. The ruling of the 
President shall be final, subject only to the student's right 
of appeal to the Board of Trustees. 

Nothing in these procedures will prevent the student from 
carrying the complaint directly to the Dean of Student 
Development Services or to the President, if he/she pre- 
fers. 


When a student is given notice of suspension or expulsion, the 
student is entitled to procedural due process. Any student who 
wishes to appeal this decision must abide by the following proc- 


ess: 


1 


Within five working days, the student must present in writ- 
ing his/her reasons for such an appeal to the appropriate 
dean to ask for a Board of Review. 


. A Board of Review is appointed by the President to hold 


a hearing within five working days of the receipt of the 
appeal. 


. The Board of Review will review the charges as presented 


by the dean and present a written copy of its findings to 
the President within two working days. 


. Either party may have counsel and/or witnesses heard. 
. The Board of Review will determine the facts of the case 


based on the evidence presented. The Board of Review 
shall give prime consideration to the following questions: 
a. Has a school policy or law been violated? 

b. Is the student charged the guilty party? 
Within two working days of receipt of the Board of Re- 
view’s findings, the President will issue a decision to up- 
hold or reverse the decision of the dean and notify the 
student. 
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7. The President will act as the final administrative authority 
in resolution of the appeal. 

8. If the appeal has not been resolved at this final step in 
the College’s administrative process, the student will no- 
tity the President of the College in writing requesting a 
hearing before the Board of Trustees. 


The Guided Studies Department is designed especially for stu- 
dents who, according to scores on the College placement test, 
need to improve basic educational skills. Guided Studies 
courses, those numbered 100 and lower, are grouped into two 
divisions —Basics and Bridge—and cannot be included in the 
total number of hours required for graduation. 

The length of time that a student remains in the department 
depends upon placement test scores and progress made by 
the student. In some cases, a student may be allowed to take 
curriculum and Guided Studies courses during the same quarter. 
Students are required to maintain a certain GPA in order to re- 
main in good standing. 


Student Support Services is a federally funded program which 
offers support services to a specific group of students who may 
not otherwise show their true academic potential. These services 
include counseling, tutoring, assistance in applying for financial 
aid, cultural enrichment activities, and a special study skills 
course. To participate in the Student Support Services program, 
students must meet certain eligibility requirements and complete 
an application form. Forms may be obtained from the Student 
Support Services office. 


The Learning Resources Center (LRC) provides library, alterna- 
tive learning, audiovisual and computer-assisted instruction 
services to support and enrich the College’s instructional pro- 
grams. Open to community residents, as well as students and 
staff, the LRC hours are 7:30 a.m. - 9:30 p.m. Monday - Thursday 
and 7:30 a.m. - 4 p.m. Friday. 


Library 

In the spring of 1987, library users began using computers rather 
than the standard card catalog to locate books, giving the library 
the distinct honor of being the first in the NC Community College 
System to have an automated catalog. 


The library maintains a comprehensive reference collection, 
more than 32,000 volumes and 210 periodicals, a best-seller 
collection, and numerous daily and weekly newspapers. Inter- 
library loan service also is available, as well as a coin-operated 
photocopying machine, a telefax machine, typewriters, job list- 
ings, films, video tapes, and many other print and nonprint me- 
dia. 


Audiovisuals 


Audiovisual equipment and materials are available for in-house 
and community group use. Video cassette recorders, overhead, 
slide and opaque projectors, record players, cassette tape re- 
corders, and screens are a few of the many types of equipment 
available. The borrowing or renting of 16mm films from many 
state and federal agencies also is provided. 


Alternative Learning Center 


Through this structured, but flexible, learning center, students 
and area residents are given individual assistance in a variety of 
study areas. Many of the courses offered are free of charge and 
may be entered at any time. 

In addition to curricular courses which may be offered, many 
special interest and noncredit courses are available. These in- 
clude pre-college studies, basic skills improvement, supplemen- 
tary instruction in high school studies, SAT preparation, foreign 
language, and more. 

Individuals 18 years of age or older may enroll in courses 
offered through the lab. 


Computer-Assisted Instruction Lab 


The CAI Lab maintains a variety of computerized materials to 
support RCCC’s curricular programs and provide additional 
learning experiences for students. Although students usually en- 
ter the lab upon instructor referral for drill and practice exercises, 
students may choose to enter on their own, provided space Is 
available and the students can benefit from available instruc- 
tional materials. 

Any awarding of credit or grades for work completed in the 
lab will be determined by the referring instructor. 
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Center 


The RCCC Child Development Center provides on-campus child 
care services for children, ages two through six, of students and 
employees. Community residents also may enroll their children, 
providing space is available. The Center can accommodate a 
maximum of 25 children and charges a weekly fee per child. In 
addition to providing quality child care services, the Center also 
serves as an observation and internship lab for students in the 
Early Childhood and Special Education curricula. Specific infor- 
mation regarding fees and operation, can be obtained directly 
from the Center, which is located in the H. C. Freeland Center. 
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Attending 
Classes 


ACADEMIC 
POLICIES 


The College considers regular class attendance and promptness 
important to good scholarship. Instructors who have students 
experiencing attendance problems are encouraged to refer 
these students to one of the counselors. 

Absences from class do not relieve the student of meeting all 
the requirements of the course. Regardless of the reason, when 
the student accumulates absences totaling 15 percent of the 
instructional hours of the course, the instructor has the authority 
to drop the student from the course. Being late three times will 
be recorded as one hour of the absentee limit for that course. 


Examples of absentee limits: Class Contact Hours Absentee Limits 
33 5 hours 
44 7 hours 
55 8 hours 
66 10 hours 


The student who is dropped may request an appeal to the 
Dean of Student Development Services for reinstatement con- 
sideration. 

The following steps will be taken when a student is to be 
dropped from a course for excessive absences. 

1. The instructor drops the student from course enrollment 
using the drop section of the standard drop-add form. 

2. The Registrar’s Office will process the drop-add form. 

3. A student who wishes to appeal must do so in writing 
one (1) working day after returning to school. 

4. The dean or his designee will investigate the evidence 
provided by the student, faculty member, and available 
records. 

5. The dean or his designee will make a decision and notify 
in writing both the student and instructor within one (1) 
working day of the appeal. 

6. If the decision is to reinstate, the student must fill out the 
add section of the standard drop-add form and turn it in 
to the Registrar’s Office for processing. A student who is 
absent a second time after reinstatement, will be dropped 
with no further reinstatement consideration. 

At any time reinstatement is denied, the student may follow 
the student appeal process as outlined in the College Catalog. 

During the appeal process, the student will not be allowed to 
attend the class under consideration. 
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Students may add courses during the first three class days of 
the quarter. Students are permitted to drop without penalty from 
courses prior to the end of the fourth week of class. When a 
course is officially dropped during the prescribed time period, 
the student’s record will show a W (withdrawal). If the student 
drops a course after the end of the official drop period, he/she 
will receive a grade of WP or WF. 

A student may add/drop a course by securing the proper form 
from the Registrar's Office, completing it, securing the advisor’s 
signature, and returning the completed form to the Registrar's 
Office. 


A student who finds it necessary to withdraw from all classes 
must complete the appropriate form, securing all his/her instruc- 
tors’ signatures and the advisor’s signature, and return the com- 
pleted form to a Student Development Services counselor's 
office where an exit interview will be held. A grade of W will be 
given if the withdrawal is during the drop period. If the withdrawal 
is after the drop period, a grade of WP or WF will be recorded. 


Students may not repeat a course for credit in which they have 
already received a grade of ‘‘C”’ or higher. Courses transferred 
from other institutions may not be repeated for credit, but the 
student may audit the courses. If such a course is repeated, the 
original grade will be the grade of record; and AU (AUDIT) will 
be entered on the permanent record. 

Students may repeat a course for credit in which they have 
received a grade of “'D” or “F” under the condition that in each 
case credit hours will be considered hours attempted and used 
in computing the quality point average. 

Financial aid recipients and veterans will not receive assis- 
tance or benefits for repeating courses in which they have re- 
ceived a D grade unless required by the academic department. 


When a student decides to change programs, the procedure 
Officially begins with a conference with a counselor in Student 
Development Services. Upon agreement by the counselor and 
the student that the change is warranted, the student is given 
the name of his/her new advisor and instructed to submit a ‘‘Stu- 
dent Status Change Form” (RCCC #213) to the Registrar. The 
Registrar will recalculate the GPA on the basis of the new pro- 
gram and send copies of the record to the new advisor. 


Grading System At the end of each course for which a student is registered, he/ 
she will receive a final grade. Instructors determine final grades 
by using the following system: 


me: Cy (43> 


Excellent 93-100 
Good 85- 92 
Average 77- 84 
Poor 70- 76 


Failure in performance 
Failure to remove a grade of | 


Each curriculum department will determine passing 
standards. 


#, 


*AU 


*W 


*WP 


WF 


CE 


A student will receive an | (incomplete) when the final 
work required has not been completed for reasons 
beyond the control of the student. An | must be re- 
moved by the last day of the add period of the next 
quarter. If the | is not removed, the | will automatically 
become an F. If the student receives an |, he/she 
does not re-enroll in the course. 

This grade is assigned to a student who audits a 
course or who repeats a course in which a grade of 
C or higher has been earned. A student who audits 
a course cannot change to credit nor can a student 
who enrolls in a course for credit change to audit after 
the deadline for dropping a course. A student who 
audits a course may repeat the course for credit. 

A W is received when a student officially withdraws 
from a course during the drop period (prior to the end 
of the fourth week of class). 

AWP is received when the student officially withdraws 
and is passing the course. A WP does not affect the 
student’s quality points and is non-punitive. A WP 
may be given after the fourth week of class. 

The WE denotes official withdrawal when the student 
is not passing the course. A WE is treated as an F 
when quality points are averaged. A WF may be given 
after the fourth week of class. 

Credit by Proficiency Examination: This grade is 
awarded for credit hours only and does not affect 
quality points or grade point average. 


Every grade given (A through F) is assigned a quality point value. 
Av=s4: Boe OC (= 28D = tek =10 
*These grades are not included in a student's grade point av- 


erage. 
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Instructors may establish procedures for make-up work. 


For the purpose of determining grade-point averages (GPA), fi- 
nal grades have the following values or points: A = 4; B = 3; 
C = 2:D = 1; WF = 0;F = O. Other grades are not included 
in the GPA. The cumulative grade-point average is computed by 
multiplying the points for each course by the quarter hours for 
that course, then dividing by the total number of quarter hours. 
A GPA of 2.00 for work taken at RCCC is required for graduation. 
Some departments may have additional graduation require- 
ments. 


Each curriculum student is expected to make satisfactory prog- 
ress toward obtaining a degree or diploma. At the end of each 
quarter, a student’s grade-point average for that quarter and his/ 
her cumulative grade-point average are examined. The minimum 
cumulative grade-point average for remaining in good standing 
is as follows in the scale below. 


Attempted Credit Grade-Point Average 
Hours Diploma Degree 
1-23 Higa fas) 
24-40 1.40 1.40 
41-59 1.70 Le 
60-80 2.00 is 
81 and above 2.00 2.00 


A student who fails to maintain the minimum academic require- 
ments will be placed on academic warning for the next quarter. 
He/she will be notified in writing by a counselor in Student De- 
velopment Services and must consult his/her advisor before reg- 
istering again. Should he/she fail to reestablish the required 
average during the warning quarter, the student will be placed 
on academic probation and notified in writing by the Registrar. 
Before being allowed to re-register, the student must meet Ad- 
mission Committee requirements. 

Any student classified as ‘‘Academic Probation” at RCCC is 
considered to be making UNSATISFACTORY progress and is 
NOT eligible for financial aid. 

Student status will be calculated each quarter for all full-time 
and part-time students. 


Honors 


Graduating 


Transfer to 
Four-Year 
Institutions 


At the close of each quarter, full-time curriculum students (stu- 
dents carrying a load of 12 or more credit hours, none of which 
are numbered 100 or lower, or “I” grades) will be included on 
the President’s List, providing they have achieved a grade point 
average of 4.0. 

At the close of each quarter, full-time curriculum students (stu- 
dents carrying a load of 12 or more credit hours, none of which 
are numbered 100 or lower, or “‘l” grades) will be included on 
the Dean’s List, provided they have no grades lower than a ‘“‘B” 
and that the quality point average of all their grades for that 
quarter is 3.25 or better. 


To receive a degree, diploma, or certificate, a student must sat- 
isfactorily complete all program requirements with a minimum 
cumulative GPA of 2.0 (a ‘‘C” average). Transfer students also 
must have completed at least 24 quarter hours of resident credit 
at RCCC. 

Degrees, diplomas, and certificates are issued only once a 
year—at graduation exercises which are held in August. Stu- 
dents wishing to participate in the exercises must contact the 
Registrar to complete the required paperwork and pay the grad- 
uation fee. This contact should be made during the first week of 
the quarter in which students plan to complete studies. (No cap 
and gown orders are placed after July 15.) 

Students having an outstanding debt to RCCC will not be 
allowed to graduate until all debts have been cleared. Also, stu- 
dents who fail to attend graduation rehearsal or who arrive after 
actual graduation exercises have begun will not be allowed to 
participate in the ceremony. 

(For GED graduation requirements, see the Continuing Edu- 
cations section.) 


Many of the courses taught at RCCC are transferable to four- 
year colleges and universities. These senior institutions usually 
accept credits from other institutions on an individual basis. 

Any student planning to transfer credit earned at RCCC to a 
four-year college or university should contact the college where 
transfer is sought to obtain specific information regarding trans- 
fer credits. A request should be made by the student to the 
Registrar at RCCC to send an official transcript directly to the 
transferring institution. If applicable, the student also should re- 
quest to have a copy of his financial aid transcript mailed to the 
college where transfer is planned. 
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Access to 
Records 


All currently enrolled students 18 years and older, parents of 
current students younger than 18, and parents of dependent 
current students have the right to examine and challenge the 
official student records. Official records are those maintained by 
any unit of the College, except those created by an individual 
staff member for the member's eyes only and are not accessible 
to any other persons. Confidential records, such as those of 
counselors and financial records of parents, also are excluded 
and not open to students or parents. 

Other than directory information (student’s name, address, 
telephone, program of study, participation in official activities, 
awards and degrees), student records may not be released with- 
out written consent of the student or parent of a minor. Records 
subpoenaed by legal authorities will be released, but only if the 
student or parent is notified. 
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Credit 


CONTINUING 
EDUCATION 


The Continuing Education Department offers a wide variety of 
programs and courses, both on and off campus, which are de- 
signed to meet the needs and interests of area adults, business 
and industry, and community service agencies. 

The majority of Continuing Education courses are classified in 
four categories (academic, occupational extension, practical 
skills, avocational) and usually are offered when 12 to 15 people 
express interest. Specific training courses and programs are of- 
fered routinely and upon request for fire, law, and rescue per- 
sonnel. 

Some of the other programs offered are Adult Basic Education 
(ABE), high school completion (GED), new and expanding in- 
dustry training, and small business courses and seminars. 


Continuing Education courses are non-credit courses. Continu- 
ing Education Units (CEUs) may, however, be awarded for cer- 
tain courses. One CEU is equal to ten hours of instruction. 

A High School Diploma Equivalency Certificate will be 
awarded to students successfully completing the GED program. 
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To register for Continuing Education classes, students must be 
at least 18 years of age. Under special provisions, individuals 
between the ages of 16 and 18 may be allowed to enter ABE 
and GED programs. 

Fees are paid at the time of registration. To comply with NC 
law, a $35 fee is charged for occupational extension courses; 
$10 for academic, practical skills, and avocational courses. 
These fees are waived for people 65 years of age or older, prison 
inmates, and for law, fire, and rescue squad personnel taking 
job-related courses. A $1.10 accident insurance fee also is 
charged to all individuals taking a vocational course, such as 
woodworking. Students also are responsible for purchasing any 
necessary supplies, materials or textbooks. 


Enrollment is accepted during the first 20 percent of total class 
hours. Students are required to attend at least 80 percent of all 
class meetings in order to satisfactorily complete courses. 


Academic courses are designed to meet the educational 
needs of students. Such courses include estate planning, sign 
language, and stress management. 

Avocational courses are arts and crafts or hobby courses 
that may lead to a vocation. These include drawing and painting, 
doll making, needlecraft, photography, basketweaving, cake 
decorating, ceramics and more. 

Occupational extension courses can help prepare students 
for jobs or upgrade present job skills. Real estate, insurance, 
notary public, first aid, law enforcement, emergency medical and 
fire training are examples of these courses. 

Practical skills courses are designed for persons looking to 
satisfy a special interest, which may eventually lead to employ- 
ment or additional income. Courses such as chair caning, quilt- 
ing, upholstery, sewing, woodworking, and microwave cooking 
are in this category. 


Through the new and expanding industry program, customized 
training may be provided at no charge to meet special man- 
power needs when new or expanding industry is ready to go 
into production. 

A supervisory development training program also is available 
to supervisors at various levels of management to prepare for 


Literacy 
Programs 


advancement. Courses are designed to offer practical applica- 
tions to current needs of business and industry as well as en- 
hance personal growth and development. 


Two literacy programs, Adult Basic Education (ABE) and General 
Education Development (GED), are offered for adults who were 
unable to complete high school. Individuals between 16 and 18 
and who have officially dropped out of school also may be per- 
mitted to enroll, provided they meet special admission require- 
ments. 

Classes in ABE and GED are held free of charge on campus 
and at various community locations. In addition, telecourses are 
broadcast routinely over public television stations, providing an 
opportunity for at-home studies. 


Adult Basic Education (ABE) 


ABE provides elementary level education (grades 1-8) for per- 
sons whose basic skills are below ninth grade level. Reading, 
writing, math, spelling, and other subjects are taught on an in- 
dividualized basis. Upon completion of studies, students are en- 
couraged to enter the GED program and study for a high school 
diploma. 


General Education Development (GED) 


Through the GED program individuals can study and prepare 
for the GED exam. The exam, which is given routinely on campus 
and requires a $7.50 first-time testing fee, consists of five sub- 
jects: reading, writing, social studies, math, and science. Stu- 
dents achieving a minimum score of 225, with no single test 
score lower than 35, will receive a High School Diploma Equiv- 
alency Certificate from the NC Department of Community Col- 
leges. 

Students who successfully complete the GED exam may par- 
ticipate in the College’s annual graduation exercises, provided 
they: 

1. complete Test 1 by July 15 and Tests 2 through 5 by 
August 10. 

2. order cap and gown and pay the $20 graduation fee by 
July 15. 

3. sign a form documenting they understand that the grad- 
uation fee will not be refunded if GED requirements are 
not met by the August 10 deadline. 

4. return all college materials that they might have, as well 
as meet any financial obligations. 


85 


Writing 
Center 


Job Training 
Partnership Act 


Pre- 
Employment 
and Work 
Maturity 

Skills Program 


HRD 


86 


Also, students who fail to attend graduation rehearsal or who 
arrive after actual graduation exercises have begun will not be 
allowed to participate in the ceremony. 


The Writing Center is designed primarily for ABE and GED stu- 
dents who wish to improve their writing skills in order to pass 
the essay portion of the GED Writing Skills Test. Instruction also 
is offered to help improve job skills as well as daily writing skills. 
Individualized instruction and/or computer-assisted instruction 
may be used, as well as printed or audiovisual materials. All 
services are free. 

The Center also is open to other RCCC students and com- 
munity residents needing help with any type of writing. 


Individual Referral and Work-Experience are two Job Training 
Partnership Act (JTPA) programs operated by the College. The 
Individual Referral program offers counseling, job readiness skills 
training, job placement, and financial assistance for tuition, 
books, and supplies. 

The Work-Experience program allows eligible individuals to 
gain experience through on-the-job training related to their stud- 
ies, 

Both programs are available to economically disadvantaged 
individuals living in Bertie and Hertford Counties. 


Also available to qualifying individuals through JTPA is the Pre- 
Employment and Work Maturity Skills Program. Through this pro- 
gram, an assessment is made of students’ basic skills, ocCu- 
pational skills, prior work experience, employability, interests, 
aptitudes, and supportive service needs. Training sessions on 
application completion, resume writing, and interviewing are pro- 
vided, as well as counseling to determine appropriate career 
selection. A wide variety of career-related materials also is main- 
tained to help students explore different careers. 


The Human Resources Development program is designed to 
help the unemployed and underemployed prepare for jobs com- 
patible to their skills and abilities. Students enroll for an average 
eight-week period and are provided with an orientation to the 
world of work; and instruction in human relations, reading, writ- 
ing, and math skills that are essential to securing and maintain- 
ing employment. 


Roanoke- 
Chowan 
Industries 


Small 
Business 
Center 


Regional Small 
Business 
Incubator 


Roanoke-Chowan Industries provides rehabilitative services and 
training for disabled individuals who are 16 years of age or older. 
The workshop is affiliated with and supported in part by the NC 
Division of Vocational Rehabilitation Services. 


The Small Business Center is designed to serve the educational 
and training needs of the small business community, as well as 
those individuals interested in starting a business. 

Working with area chambers of commerce and the U.S. Small 
Business Administration, the Center offers a wide variety of 
courses, seminars, and workshops throughout the year. One- 
on-one consultative assistance also is provided, as well as re- 
ferrals and resource materials relating to small business occu- 
pations. 

Although the majority of seminars and workshops are offered 
free of charge, a small business student fee of up to $10 may 
be charged for certain activities. 


Recognizing the economic importance of small businesses, the 
Regional Small Business Incubator is committed to helping nur- 
ture ideas into successful small businesses. Located in Ahoskie, 
the Incubator provides low-cost rental space and managerial 
and technical assistance to new businesses as a means of help- 
ing them survive the critical early stages of development. Assis- 
tance also may be provided to existing firms wishing to expand 
or relocate. 





87 


COURSE DESCRIPTIONS 


Quarter Offered 


Course Prefix 


Course Number Fall, Winter, Spring, Summer 


Course Title 
East Carolina University 
Course Prefix & Number 
(applicable only to 
General Education program) 
ENG 110 Composition (ENGL 1100) F W S Ss 


English 110 will emphasize the reading and writing skills that are necessary for successful 
communication in most academic and professional areas. During the course of the quarter the 
student will write essays of varying length on topics drawn from reading in essays and short fiction. 


Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 















Prerequisites: Satisfactory score on diagnostic English test or ENG 102 
Corequisite: 
Course Description 


Number of class and/or lab hours Amount of credit awarded by RCCC for 
to be attended each week successful completion of course 


Course needed and/or requirements 
to be met prior to this course 


Amount of credit awarded by East 
Carolina University for successful 
Course to be taken along with this completion of course (applicable only to 
course General Education program) 
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ACC 120 Accounting | WwW 
The student will apply the basic functions, techniques, principles and concepts of accounting. 
Emphasis is on business transactions and their effect on the accounting equation; debits and 
credits in double-entry accounting; selecting and recording financial data in journals and 
ledgers; preparing work sheets; balance sheets and income statements and an introduction 
to the basic concepts of internal control. 

Contact Hours: 7 (5 class, 2 lab); Credit Hours: 6 

Prerequisite: None 


ACC 121 Accounting Il S 
This course is a continuation of BUS 120 with special emphasis on the application of accrual 
accounting as applied to the small retail business. 

Contact Hours: 7 (5 class, 2 lab); Credit Hours: 6 

Prerequisite: ACC 120 


ACC 122 Accounting Ill F, SS 
A continuation of ACC 121 designed to follow the introductory study in accounting, giving 
special emphasis on the corporate structure. 

Contact Hours: 7 (5 class, 2 lab); Credit Hours: 6 

Prerequisite: ACC 121 


ACC 124 Introduction to Computerized Accounting W, S, SS 
This course is designed to offer students with a limited knowledge of computers an easy 
transition from manual to automated accounting. Students will be given hands-on experience 
in recording business transactions and preparing financial statements for a merchandising 
concern. 

Contact Hours: 3 (1 class, 2 lab); Credit Hours: 2 

Prerequisite: ACC 121 


ACC 222 Spreadsheet Applications S 
Students learn to create and print spreadsheets and graphs, develop templates, and use 
many of the special functions for applications such as financial and statistical analysis. Contact 
Hours: 3 (1 class, 2 lab); Credit Hours: 2 

Prerequisite: ACC 121 


ACC 226 Payroll Accounting F 
A study in the preparation of the payroll which includes; (1) figuring basic wages, (2) deducting 
for taxes (FICA, FUTA, and Federal Income Taxes), (3) making necessary journal entries, as 
well as other problems encountered in preparing the payroll, and (4) legal aspects of employer- 
employee relationships. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: ACC 120 


ACC 229 Taxes Ww 
Individual income tax preparation. A study of federal income taxes most frequently encountered 
by the individual taxpayer. Students will prepare tax forms and schedules. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: None 


AHR 1104 Applied Electronics for HVAC Systems S 
In this course, principles of basic solid state electronic devices will serve as the foundation for 
study in the area of electronic controls used in HVAC systems. This study will include a study 
of semiconductors, diodes, transistors, rectifiers, diac and triac circuits, and amplifers, and 
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how these devices are used as switching relays, timers, and temperature sensing devices for 
controlling heating and cooling units. An opportunity will be given the student to wire these 
devices and build electronic circuits. Opportunity also will be given to follow troubleshooting 
procedures and cooling systems. An introduction will be given of the programmable controller 
and how it relates to the relay-logic diagrams studied in ELC 1151 Applied Wiring Diagrams. 
Contact Hours: 5 (2 class, 3 shop); Credit Hours: 3 

Prerequisite: ELC 1102 and ELC 1151 or permission of instructor 


AHR 1110 Domestic Refrigeration F 
Emphasis is placed on the maintenance and servicing of equipment used in domestic refrig- 
eration systems. The identification and function of the components of a refrigeration system 
and the procedures for handling refrigerants safely will be stressed. Opportunities will be 
provided for experience in locating and correcting equipment failures as well as controlling, 
testing, and adjusting domestic refrigeration controls. 

Contact Hours: 9 (3 class, 6 shop); Credit Hours: 5 

Prerequisite or Corequisite: ELC 1102 


AHR 1110a Domestic Refrigeration As Needed 
Emphasis is placed on the maintenance and servicing of equipment used in domestic refrig- 
eration systems. The identification and function of the components of a refrigeration system 
and the procedures for handling refrigerants safely will be stressed. Opportunities will be 
provided for experience in locating and correcting equipment failures as well as controlling, 
testing, and adjusting domestic refrigeration controls. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: ELC 1102 


AHR 1110b Domestic Refrigeration As Needed 
Included in this course will be the fundamental operating principles of capillary tubes, start 
relays, termination thermostats, and defrost timers, and condenser and evaporator fan motors 
for domestic refrigerators. Opportunities will also be given for diagnosing and replacing these 
controls. At the conclusion of this course, students will be given opportunities for diagnosing 
refrigeration malfunctions both electrically and mechanically. 

Contact Hours: 5 (2 class, 3 shop); Credit Hours: 3 

Prerequisite: AHR 1110a 


AHR 1111 Commercial Refrigeration W 
This course is an introduction to the care of and control of commercial refrigeration units such 
as display cases, walk-in cooler and freezer units, and large ice maker systems. The care and 
use of special tools used to diagnose and replace major components in the system are 
included. 

Contact Hours: 9 (3 class, 6 shop); Credit Hours: 5 

Prerequisites: AHR 1110 and ELC 1102 


AHR 1112 Servicing Heating Units Ww 
This course is an introduction to the diagnostic procedures used in troubleshooting problems 
with heating units. The use of tools to diagnose and replace major components of oil, gas, 
and electronic resistance heating equipment is stressed. Hands-on-service with shop induced 
failures will be performed by every student. Start-up and preventive maintenance on heating 
units will be performed. 

Contact Hours: 6 (0 class, 6 shop); Credit Hours: 2 

Prerequisite: ELC 1102 and AHR 1115 or permission of instructor 
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AHR 1113 Servicing Cooling Units Ss 
Emphasis will be placed on the maintenance and repair of equipment used in comfort cooling 
systems. Opportunities will be provided for experience in locating and correcting equipment 
failures as well as controlling, testing, and adjusting comfort cooling systems. Combination 
heating and cooling systems also will be covered in this course. 

Contact Hours: 6 (0 class, 6 shop); Credit Hours: 2 

Prerequisite: AHR 1114 


AHR 1114 Principles of Cooling Units Ss 
Emphasis will be placed on the principles of air-cooled split and packaged air conditioning 
systems. Basic terminology and components used in measuring, cleaning, and controlling 
comfort cooling conditions will be covered. Students will learn how to calculate the comfort 
needs for a space and use psychrometric charts to determine equipment performance to 
produce optimum temperature and humidity control. Students also will use manufacturers 
performance specifications and duct friction charts to determine air distribution system re- 
quirements. 

Contact Hours: 8 (5 class, 3 shop); Credit Hours: 6 

Prerequisite: None 


AHR 1114a Principles of Cooling Units As Needed 
Emphasis will be placed on the principles of air-cooled split and packaged air conditioning 
systems. Basic terminology and components used in measuring, cleaning, and controlling 
comfort cooling conditions will be covered. Students will learn how to use psychrometric charts 
to determine equipment performance to produce optimum temperature and humidity control. 
Contact Hours: 3 (3 class, 0 shop); Credit Hours: 3 

Prerequisite: None 


AHR 1114b Principles of Cooling Units As Needed 
Emphasis will be placed on the principles of air-cooled split and packaged air conditioning 
systems. The student will learn how to calculate the comfort needs for a space; use manu- 
facturers performance specifications, and duct friction charts to determine air distribution sys- 
tem requirements. 

Contact Hours: 5 (2 class, 3 shop); Credit Hours: 3 

Prerequisite: AHR 1114a or permission of instructor 


AHR 1115 Fundamentals of Heating F 
This course is an introduction to the fundamentals of heating as they relate to various types 
of heating systems. Included in this course will be the use and care of special tools used to 
diagnose and replace major components of oil fired, gas fired, and electric resistance heat 
equipment. The controlling and maintenance of the components of these types of heating 
systems serves as the basic framework for the course. 

Contact Hours: 11 (5 class, 6 shop); Credit Hours: 7 

Prerequisite: ELC 1102 


AHR 1115a Fundamentals of Heating As Needed 
This course is an introduction to the fundamental principles of heating as they relate to oil fired 
heat equipment. Included in this course will be the care and use of special tools used to 
diagnose and replace components in this type of equipment. The controlling, adjusting, and 
maintenance of this heating system serves as the basic framework for the course. 

Contact Hours: 3 (3 class, 0 shop); Credit Hours: 3 

Prerequisite: ELC 1102 
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AHR 1115b Fundamentals of Heating As Needed 
This course is an introduction to the fundamental principles of heating as they relate to gas 
fired heat equiprnent. Included in this course will be the diagnosing and replacement of major 
components of gas heating equipment. The controlling, adjusting, and maintenance of this 
heating system serves as the basic framework for the course. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: ELC 1102 


AHR 1115c Fundamentals of Heating As Needed 
This course is an introduction to the fundamental principles of heating as they relate to electric 
resistance heating. Included in this course will be the diagnosing and replacement of major 
components in electric heat equipment. The controlling, adjusting, and maintenance of these 
heating systems serves as the basic framework for the course. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: ELC 1102 


AHR 1118 Fundamentals of Cooling Systems S 
Emphasis will be placed on the maintenance and repair of equipment oeee in comfort cooling 
systems. Opportunities will be provided for experience in locating and correcting equipment 
failures as well as controlling, testing, and adjusting comfort cooling systems. Combination 
heating and cooling systems will also be covered in this course. 

Contact Hours: 12 (3 class, 9 shop); Credit Hours: 6 

Prerequisite: ELC 1102 


AHR 1118a Fundamentals of Cooling Systems As Needed 
This course is an introduction to the fundamentals of cooling as they relate to equipment used 
for comfort cooling’ systems. Opportunities will be provided for experience in locating and 
correcting equipment failures as well as learning the procedures for installing cooling equip- 
ment. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: ELC 1102 


AHR 1118b Fundamentals of Cooling Systems As Needed 
This course is a continuation of AHR 1118a. Opportunities will be provided for experience in 
testing, controlling, and adjusting comfort cooling systems. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: ELC 1102 


AHR 1118c Fundamentals of Cooling Systems As Needed 
This course is a continuation of AHR 1118b. Opportunities will be provided for experience in 
testing, controlling, and adjusting comfort cooling systems. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: ELC 1102 


AHR 1119 Introduction to Cooling and Heating Systems Ss 
Covers the basic principles of cooling and heating related to industrial systems. Air condition- 
ing, refrigeration,and heating systems are studied as well as fluid flow, air distribution, and 
control systems. Special industrial cooling and heating systems are included. 

Contact Hours: 9 (3 class, 6 shop); Credit Hours: 5 

Prerequisite: None 
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AHR 1120 Heating and Cooling Systems Servicing ss 
This course covers the basic principles of heating and cooling systems servicing as related 
to industrial systems. Starting up of new equipment and setting of pressure, temperature, and 
any controls are covered. Shop work involves locating and correcting equipment failures and 
malfunctions involving correct procedures for changing out all types of controls and compo- 
nents within these systems and making proper adjustments to maximize peak performance. 
Special emphasis will be placed on applications of electric heat pertaining to industrial ma- 
chinery. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: AHR 1119 


AHR 1121 Principles of Refrigeration W 
An introduction to the principles of refrigeration. Emphasis is given to terminology, safety, and 
use and care of the tools required to charge, evacuate, and clean a refrigeration system. The 
identification system used for comfort cooling is studied, and the procedures for handling and 
recovering refrigerants safely will be stressed. 

Contact Hours: 4 (4 class, 0 shop); Credit Hours: 4 

Prerequisite: None 


AHR 1130 All-Weather Systems: Conventional Ss 
In this course, the principles of combination heating and cooling systems, including gas heat- 
ing-electric cooling, oil heating-electric cooling, and all electric, will be stressed. Emphasis will 
be placed on safe operations, selection, and assembly of components to be controlled by 
combination controls. Student will learn how to install these all-weather systems to meet the 
comfort level of people in light commercial and residential structures. In addition, they will be 
able to test, evaluate, and make adjustment to meet maximum performance level of the units. 
Troubleshooting of the electrical and mechanical operation, solving of service problems, and 
repair will be performed in the shop. 

Contact Hours: 12 (3 class, 9 shop); Credit Hours: 6 

Prerequisite: AHR 1115, AHR 1113, ELC 1102, or permission of instructor 


AHR 1131 Ali-Weather Systems: Heat Pumps Ss 
Emphasis will be placed on the maintenance and repair of heat pumps, both air and water 
source units. Opportunities will be provided for experience in locating and correcting equipment 
failures as well as controlling, testing, and adjusting water and air source heat pumps. 
Contact Hours: 13 (4 class, 9 shop); Credit Hours: 7 

Prerequisite: AHR 1114, AHR 1121, ELC 1102 or permission of instructor 


ANT 101 Introduction to Anthropology (ANTH 1000) As Needed 
A general introduction to Anthropological studies of man and his culture. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: None 


ARC 105 Planning for Home Building and Remodeling As Needed 
A course designed to provide the potential homeowner with an opportunity to investigate and 
analyze some of the more commonly encountered problems involved in the process of plan- 
ning for a new home or in the remodeling of an existing house. 

Contact Hours: 5 (2 class, 3 lab); Credit Hours: 3 

Prerequisite: High school graduate or GED (if for credit) 
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ARC 107 Architectural Materials and Methods S 
Materials used in the construction of architectural structures will be studied. Field trips to 
construction sites and study of manufacturer's specifications for materials. Properties and 
standard sizes of structural materials, and construction techniques are included. Emphasis 
will be placed on passive solar heat utilization. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: None 


\ 


ARC 108 Codes, Specifications, and Contract Documents ss 
A study of building codes and their effect in relation to specifications and drawings. The 
purpose and writing of specifications will be studied along with their legal and practical ap- 
plication to working drawings. Contract documents will be analyzed and studied for the purpose 
of client-architect-contractor responsibilities, duties, and mutual responsibilities. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: None 


ARC 200 Architectural Drafting | SS 
A course designed to introduce basic drafting skills to the beginning student. This course has 
no differential established between architectural and mechanical drafting. Basic techniques 
and skills included are: orthographic and pictorial sketching, geometric construction, inking 
and lettering practice and reproduction of drawings. 

Contact Hours: 15 (3 class, 12 lab); Credit Hours: 9 

Prerequisite: ARC 103 


ARC 201 Architectural Mechanical Equipment F 
General study of heating, air conditioning, plumbing, and electrical equipment, materials, and 
symbols. Building code requirements pertaining to residential and commercial structures. 
Reading and interpretation of working drawings by mechanical engineers. Coordination of 
mechanical and electrical features with structural and architectural designs. 

Contact Hours: 4 (2 class, 2 lab); Credit Hours: 3 

Prerequisite: None 


ARC 220 Architectural Drafting I! F 
Drawings of structural plans and details as prepared for building construction include steel, 
concrete, and timber structural components. Appropriate details and drawings necessary for 
construction and fabrication of structural members. Reference materials will be used to provide 
the draftsman with skills and knowledge in locating data and in using handbooks. 

Contact Hours: 15 (3 class, 12 lab); Credit Hours: 9 

Prerequisite; ARC 200 


ARC 221 Architectural Drafting III W 
Drawing of plans and details as prepared for mechanical equipment such as air conditioning, 
plumbing, and electrical systems by using appropriate symbols and conventions. Consider- 
ation is given to coordination of mechanical and electrical features with structural and archi- 
tectural components. Calculations, designs, and methodologies involved in energy 
conservation measures will be implemented in this course. 

Contact Hours: 15 (3 class, 12 lab); Credit Hours: 9 

Prerequisite: ARC 220 
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ARC 230 Structural Drafting S 
A concentrated study and drawing of structural plans, details, and shop drawings of the 
structural components of buildings to include steel, reinforced concrete, and timber structures. 
Appropriate symbols, conventions, dimensioning practices, and notes as used by the drafts- 
man will be included. Emphasis will be placed on drafting of appropriate drawings for fabri- 
cation and erection of the structural components. 

Contact Hours: 10 (4 class, 6 lab); Credit Hours: 7 

Prerequisite: ARC 220 


ARC 1145 Specifications and Contracts S 
The purpose and writing of specifications will be studied along with their legal and practical 
application to working drawings. Contract documents will be analyzed and studied for the 
purpose of client-architect-contractor responsibilities, duties, and mutual protection. 

Contact Hours: 1 (1 class, 0 lab); Credit Hours: 1 

Prerequisites: BPR 1110, BPR 1111 


ART 101 Color and Design (ART 1001) Ss 
Color theory and design principles. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: None 


ART 191 Art Appreciation (ART 1910) S 
An exploratory study of the visual experience intended to enhance the student's understanding 
and enjoyment of art. Designed for the General College student. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3; Semester Hours: 2 

Prerequisite: None 


AUT 1101 Internal Combustion Engines F 
Development of a thorough knowledge and ability in using, maintaining, and storing the various 
hand tools and measuring devices needed in engine repair work. Study of the construction 
and operation of components of internal combustion engines. Testing of engine performance; 
servicing and maintenance of pistons, valves, cams and camshafts, fuel and exhaust systems, 
cooling systems, proper lubrication; and methods of testing, diagnosing, and repairing. 
Contact Hours: 18 (3 class, 15 shop); Credit Hours: 8 

Prerequisite: None 


AUT 1102a Engine Electrical Systems W 
This course gives a thorough study of the electrical system of the engine. Basic fundamentals 
and the service procedure of the cranking, charging and ignition systems will be covered. 
Contact Hours: 13 (4 class, 9 shop); Credit Hours: 7 

Prerequisite: None 


AUT 1102b Fuel Systems W 
This course gives a thorough study of the fuel system of the automobile. Basic fundamentals 
and the service procedure for the fuel tank, fuel lines, fuel pump, carburetor, carburetor circuits, 
manifold and air intake systems will be covered in detail. 

Contact Hours: 7 (4 class, 3 shop); Credit Hours: 5 

Prerequisite: None 


AUT 1103 Automotive Air Conditioning Ss 
This course is a general introduction to the principles of refrigeration; a study of the assembly 
of the components and connections necessary in the mechanisms, the methods of operation 
and control; and proper handling of refrigerants in charging the system. 
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Contact Hours: 5 (2 class, 3 shop); Credit Hours: 3 
Prerequisite: None 


AUT 1107 Automotive Computer Systems W 
This course is designed to provide theory of operation of fuel delivery systems (microcomputer 
controlled) and functional diagnosis of the solid state logic controlled circuits. Systems such 
as fuel, air, ignition, idle speed control and torque converter clutch are among those that will 
be covered. Emission control components, the use of special tools and on-car diagnosis 
procedures will be emphasized. 

Contact Hours: 4 (2 class, 2 lab); Credit Hours: 3 

Prerequisite: Permission of the instructor 


AUT 1108 Electronic Fuel Injection Ss 
This course is designed to provide theory of operation of the electronic fuel injection (micro- 
computer controlled-throttle body fuel injection design) systems. Functional diagnosis of the 
electronically controlled circuits, components and fuel delivery system will be covered. The 
use of special tools, diagnostic equipment and on-car diagnosing procedures will be empha- 
sized. 

Contact Hours: 4 (2 class, 2 lab); Credit Hours: 3 

Prerequisite: None 


AUT 1109 Port Fuel Injection ss 
This course is designed to provide the student with technical knowledge and skills required 
to service and diagnose port fuel injection systems on today’s microcomputer controlled fuel 
delivery systems. Electronic control modules, port fuel injection codes, and emission related 
systems will be studied as well as engine control schematics. 

Contact Hours: 4 (2 class, 2 lab); Credit Hours: 3 

Prerequisites: AUT 1107, AUT 1108 


AUT 1123 Brakes, Chassis, & Suspension Systems Ss 
Principles and functions of the components of automotive chassis. Practical job instruction in 
adjusting and repairing of suspension, steering systems and braking systems. Units to be 
studied will be shock absorbers, springs, steering systems, front end alignment, and drum 
and disc brakes. 

Contact Hours: 12 (3 class, 9 shop); Credit Hours: 6 

Prerequisite: None 


AUT 1124 Automotive Power Train Systems ss 
Principles and functions of automotive power train systems; clutches, transmission gears, 
torque converters, drive shaft assemblies, rear axles, and differentials. Identification of trouble, 
servicing, and repair. 

Contact Hours: 9 (3 class, 6 shop); Credit Hours: 5 

Prerequisite: None 


AUT 1125 Auto Servicing Ss 
This course is a sequence of lab experiences which will reinforce skills necessary to evaluate, 
diagnosis, and repair components and/or systems on today’s automobiles. The lab experi- 
ences required will be taken from a skills profile and not necessarily the same for each student. 
The work experience emphasis will be in one or more of the following areas: (1) engine electrical 
system diagnosis and repair, (2) engine diagnosis and repair, (3) computerized engine control 
systems diagnosis and repair. 

Contact Hours: 3 (8 shop); Credit Hours: 1 

Prerequisite: Permission of instructor 
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AUT 1224 Automatic Transmissions ss 
In order to round out the automotive curriculum, a special course is incorporated here to give 
greater depth in the understanding of the automotive field. A whole new area of service and 
repair has been opened up to the auto mechanics. This course acquaints the student with the 
basic principles of automatic transmissions with detailed analysis of the components, fluid 
couplings, and torque converter. Theory of hydraulic pressures coupled with gear trains, with 
emphasis on identification of troubles which develop in these components and the correct 
servicing and repair. 

Contact Hours: 10 (4 class, 6 shop); Credit Hours: 6 

Prerequisite or Corequisite: AUT 1124 


BIO 111 General Biology | As Needed 
A course stressing the fundamental principles of biology with emphasis on matter and energy, 
cell physiology, cell reproduction, genetics, evolution, and ecology. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: None 


BIO 123 Fundamentals of Anatomy and Physiology F,S 
Anatomy and physiology is the study of normal structures and functions of the human body. 
It covers all the basic information needed to have a general understanding of the human body. 
The cell, body tissues and membranes, and all the systems of organs are included. 

Contact Hours: 6 (0 clinical, 4 class, 2 lab); Credit Hours: 5 

Prerequisite: RED 099 or satisfactory placement test score and CHM 111 or equivalent. 
Corequisite: BIO 150 or equivalent 


BIO 150 Principles of Biology (BIOL 1050) F,SS 
Molecular basis of biology, bioenergetics, control systems, reproduction and development, 
genetics, diversity, evolution, communication and behavior, ecosystems. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: None 


BIO 151 Principles of Biology Lab (BIOL 1051) F, SS 
Practical applications of biological principles. 

Contact Hours: 4.5 (0 class, 4.5 lab); Credit Hours: 2; Semester Hours: 1 

Corequisite: BIO 150 


BIO 160 Environmental Biology (BIOL 1060) Ss 
A basic study of the inter-relationships of organisms with each other and with their environment 
and human factors. Basic ecological problems, principles, and solutions will be presented. 
Contact Hours: 6 (6 class, 0 lab); Credit Hours: 6; Semester Hours: 4 

Prerequisite: None 


BIO 224 Anatomy & Physiology | F,W 
Anatomy and Physiology | is a detailed study of the fundamental principles of anatomy and 
physiology: organization of the body, terminology, the cell, the chemistry of life, tissues, and 
metabolism. The cardiovascular and respiratory systems are studied. The composition of the 
blood and fluid, electrolyte and acid-base balance are included. 

Contact Hours: 5 (0 clinical, 3 class, 2 lab); Credit Hours: 4 

Prerequisite: BIO 123 or equivalent 


BIO 225 Anatomy & Physiology I! w,S 
This course is a continuation of the study of advanced anatomy and physiology. The following 
systems are studied in detail: integumentary, muscular, nervous, digestive, lymphatic, immu- 
nological, urinary, endocrine, and reproductive. 
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Contact Hours: 5 (0 clinical, 3 class, 2 lab); Credit Hours: 4 
Prerequisite: BIO 123 or BIO 224 


BPR 1104 Basic Blueprint Reading F 
Interpretation and reading of blueprints. Information on the basic principles of the blueprint: 
lines, views, dimensioning procedures and notes. 

Contact Hours: 2 (0 class, 2 lab); Credit Hours: 1 

Prerequisite: None 


BPR 1110 Blueprint Reading and Building Trades F 
Principles of interpreting blueprints and specifications common to the building trades. Devel- 
opment of proficiency in making three-view and pictorial sketches. 

Contact Hours: 2 (0 class, 2 lab); Credit Hours: 1 

Prerequisite: None 


BPR 1111 Blueprint Reading and Sketching W 
Principles of interpreting blueprints and specifications common to the building trades. Practice 
in reading details for grades, foundations, floor plans, elevations, walls, doors and windows, 
and roofs of buildings. Development of proficiency in making three-view and pictorial sketches. 
Contact Hours: 2 (0 class, 2 lab); Credit Hours: 1 

Prerequisite: BPR 1110 


BPR 1113 Blueprint Reading: Electrical W 
This course will include an interpretation of schematics, diagrams and blueprints applicable 
to electrical installations with emphasis on electrical schematics for industrial machinery. 
Sketching schematics, diagrams, and electrical plans for installation of industrial electrical 
circuits using symbols and notes according to the applicable codes will be a part of this 
course. 

Contact Hours: 4 (2 class, 2 lab); Credit Hours: 3 

Prerequisite: None 


BPR 1116 Blueprint Reading: Air Conditioning W 
This course is a specialized study of drafting for the heating, air conditioning and refrigeration 
student. Emphasis will be placed on reading blueprints common to the trade: blueprints of 
mechanical components, assembly drawings, floor plans, and heating system plans including 
duct and equipment layouts for air conditioning systems. 

Contact Hours: 4 (2 class, 2 lab); Credit Hours: 3 

Prerequisite: None 


BPR 1117 Blueprints-Welding W 
A thorough study of trade drawings in which welding procedures are indicated. Interpretation, 
use and application of welding symbols, abbreviations, specifications, and tolerances. 
Contact Hours: 4 (2 class, 2 lab); Credit Hours: 3 

Prerequisite: BPR 1104 


BPR 1118 Pipe Pattern Development Ss 
Continued process of blueprint reading and geometry. Methods used in the layout of a pipe 
joint or sheet metal turn. Special emphasis is placed upon developing pipe angled layouts by 
parallel lines through triangulation. 

Contact Hours: 6 (4 class, 2 lab); Credit Hours: 5 

Prerequisites: BPR 1104, BPR 1117, MAT 1101r 
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BUS 101 Introduction to Business F 
This course is a survey of the relationship and responsibility of business to its economic, 
social, and political environment. Particular attention will be devoted to the structure of business 
in a private enterprise system and the effect of the environment, consumerism, employee 
compensation, and other forces on business. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


BUS 115 Business Law | F 
This course is a general study designed to acquaint the student with certain fundamentals 
and principles of business law. Topics to be covered include the nature and source of law, 
courts and court procedures, and contracts. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


BUS 116 Business Law Il W 
This course is designed for students who need an understanding of substantive business law. 
The involvement of business law in the following areas will be studied: sales, commercial 
paper, agency and employment, partnerships and bankruptcy. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: BUS 115 


BUS 123 Business Finance S 
This course is designed to develop an understanding of the nature and role of finance in a 
free enterprise system. Emphasis will be placed on long-term business and short-term fi- 
nancing,analyzing financial statements, cash flow requirements, and consumer financing. 
Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


BUS 134 Professional Development W 
This course is designed to help the student look and feel more attractive and to complement 
development in other meaningful areas. Topics of study will include physical control and visual 
poise, personal grooming and make-up applications (women only), wardrobe selection, com- 
munication skills, social and business etiquette, as well as techniques for obtaining a job. 
Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


BUS 201 Business Communications Ss 
This course offers treatment of the principles governing business writing in general and also 
specific types of business communications. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: ENG 102 


BUS 233 Personnel Management Ww 
Designed to develop an understanding of problems of employee-management relations, re- 
cruitment, selection, employment, and training of work force. Emphasis is placed on the human 
phase of organization, personnel efficiency, personnel problems, and governmental regula- 
tions. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 
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BUS 235 Business Management S 
Principles of business management including a study of the major functions of management, 
such as planning, staffing, controlling, directing, and financing. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


BUS 272 Principles of Supervision Ss 
Designed to develop an understanding of problems confronting the supervisor in planning, 
organizing, staffing, directing, and controlling his operations. Emphasis is placed on problem 
solving by means of communications, motivation, decision making, labor relations, and human 
relations. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


BUS 290 Current Trends in Business As Needed 
Designed to aid the student to become more aware of current trends in the business world 
through reading, reporting, informal discussions, and field trips. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: Advanced standing in Business Administration 


BUS 299 Estate Planning As Needed 
Designed to acquaint students with the necessity of estate planning and its application to 
protecting and preserving the family property and/or wealth. The course emphasizes planning 
an adequate insurance program, trust, wills, estate and inheritance taxes, anticipating distri- 
bution of property, and administration of estates. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


BUS 1103 Small Business Operations Ss 
An introduction to the business world, problems of small business forms and records, financial 
problems, ordering and inventorying, layout of equipment and offices, methods of improving 
business, and employer-employee relations. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


BUS 1105 Industrial Organization As Needed 
Methods, techniques, and practices of modern management in planning, organizing and con- 
trolling operations of a manufacturing concern. Introduction to the competitive system and the 
factors constituting product cost. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


CAB 1106 Cabinetmaking As Needed 
Included in this course is a study of different kinds of wood, effects of moisture, use of hand 
tools, and safety procedures. A thorough introduction to the use of stationary equipment also 
is included. 

Contact Hours: 5 (2 class, 3 shop); Credit Hours: 3 

Prerequisite: None 


CAB 1107 Cabinetmaking As Needed 
Included in this course will be the practical application of concepts taught in CAB 1106. 
Structure of the course will be based on individual projects. 

Contact Hours: 7 (1 class, 6 shop); Credit Hours: 3 

Prerequisite: CAB 1106 
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CAB 1108 Cabinetmaking As Needed 
Emphasis in this course of study will be on millwork and finishing the final project. 

Contact Hours: 6 (1 class, 5 shop); Credit Hours: 2 

Prerequisites: CAB 1106, CAB 1107 


CAD 209 Computer Aided Drafting and Design S 
This course will address a study of an application of computer aided drafting and design 
(CADD) as it relates to the design process and development of mechanical/engineering draw- 
ings. Disciplines such as architectural, electrical, mechanical, and civil will be examined. 
Contact Hours: 5 (1 class, 4 lab); Credit Hours: 3 

Prerequisite: None 


CAR 1000 Painting and Refinishing As Needed 
Instruction is given in preparing interior surfaces and exterior areas for painting and refinishing. 
Training is given in the operation of sanding and spray equipment as well as the application 
of stains, fillers, putties, and paint by hand. Instruction is offered in protecting property, erection 
of scaffolds, application of various types of materials, plus the evaluation of quality of finishes. 
Contact Hours: 9 (0 class, 9 shop); Credit Hours: 3 

Prerequisite: None 


CAR 1101a Carpentry | F 
A brief history of carpentry and the present trends of the construction industry. The course will 
involve operation, care, and safe use of carpenter’s hand tools and power tools in cutting, 
shaping,and joining construction materials used in carpentry work. 

Contact Hours: 18 (6 class, 12 shop); Credit Hours: 10 

Prerequisite: None 


CAR 1101b Carpentry II W 
Major topics of study will include theoretical and practical applications involving: materials and 
methods of construction, building layout, preparation of site, footings, and foundation wall 
construction including form construction and erection. 

Contact Hours: 18 (6 class, 12 shop); Credit Hours: 10 

Prerequisite: CAR 1101a 


CAR 1102 Cabinetmaking As Needed 
This course is a study of the cabinetmaking and millwork as performed by the cabinet builder. 
Use of shop tools and equipment will be emphasized as the student is taught the safe methods 
of construction of cabinetry and millwork. Practical application will include safety, measuring, 
layout, and construction of kitchen base, wall cabinets, and desk built-ins. Materials and fin- 
ishes will be studied also. 

Contact Hours: 12 (3 class, 9 shop); Credit Hours: 6 

Prerequisites: CAR 1101a, CAR 1101b 


CAR 1109 Carpentry | As Needed 
The identification, operation, care, and safe use of carpenter's hand tools and power tools for 
cutting, shaping, and joining construction materials will be covered in this course. Practical 
experience for beginning carpenters and a familiarization with various techniques in the usage 
of these tools will be emphasized. 

Contact Hours: 8 (2 class, 6 shop); Credit Hours: 4 

Prerequisite: None 
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CAR 1110 Carpentry | As Needed 
Opportunities will be provided for advanced projects using hand tools as well as portable and 
stationary power tools. Safety principles and practices will be heavily emphasized. 

Contact Hours: 5 (2 class, 3 shop); Credit Hours: 3 

Prerequisite: CAR 1109 


CAR 1111 Carpentry | As Needed 
Theoretical and practical applications involving advanced techniques for using tools common 
to the construction industry will serve as the framework for study. Opportunities will be provided 
for gaining additional experience in the use and care of hand and power tools. 

Contact Hours: 5 (2 class, 3 shop); Credit Hours: 3 

Prerequisite: CAR 1110 


CAR 1124 Residential and Commercial Construction | Ss 
Major topics of study will include store and home layout, methods of construction, store front 
layout, store fixtures, timber stresses, limited beam construction, and millwork as it applies to 
today’s modern construction. 

Contact Hours: 20 (5 class, 15 shop); Credit Hours: 10 

Prerequisites: CAR 1101a, CAR 1101b 


CAS 101 Computers in the Classroom W 
With the rapidly expanding technology of today, computers have become tools for instruction 
within the classroom. This course will expose individuals to the basic terminology and use of 
computers in an educational environment. 

Contact Hours: 4 (2 class, 2 lab); Credit Hours: 3 

Prerequisite: None 


CAS 113 EDP Math As Needed 
This course provides a detailed study of arithmetic in various number bases as well as con- 
versions between different number systems. Also included is a study of Boolean algebra and 
its application in solving problems related to computer operations. 

Contact Hours: 2 (2 class, 0 lab); Credit Hours: 2 

Prerequisite: Satisfactory placement test scores or appropriate developmental courses 


CAS 130 Database Processing SS 
This course is designed to introduce students to the concept of database organization and 
structure. Students will use database application software to create, access, and process 
database files. 

Contact Hours: 6 (4 class, 2 lab); Credit Hours: 5 

Prerequisite: CSC 104 


CAS 140 Lotus 1-2-3 Ss 
This course is designed to introduce students to the Lotus 1-2-3 software package. Students 
will use Lotus to create and then manipulate an electronic spreadsheet. 

Contact Hours: 6 (4 class, 2 lab); Credit Hours: 5 

Prerequisite: CSC 104 


CAS 150 Integrated Software Applications As Needed 
This course consists of advanced study of several software application packages with em- 
phasis on Lotus 1-2-3 and database. It includes such topics as Lotus macros, dBASE pro- 
gramming, and software integration. 

Contact Hous: 6 (4 class, 2 lab); Credit Hours: 5 

Prerequisites: CSC 109, CAS 130, CAS 140 
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CAS 160 Computer Operations WwW 
This course introduces the student to various computer center operations. It includes a hands- 
on approach to general maintenance of a microcomputer and printer, as well as an indepth 
study of MS-DOS commands. 

Contact Hours: 6 (4 class, 2 lab); Credit Hours: 5 

Prerequisite: CSC 104 or permission of instructor. 


CAS 221 Database Management Applications Ss, SS 
This course uses database software to instruct the student in creating and displaying a da- 
tabase, displaying records in a database, sorting and report preparation, and adding, deleting, 
and changing records in a database. 

Contact Hours: 3 (1 class, 2 lab); Credit Hours: 2 

Prerequisite: OSC 102 


CHM 111 General Chemistry Ss, SS 
General chemistry stressing the fundamental principles of chemistry. Basic concepts in inor- 
ganic, organic chemistry, and biochemistry are included. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: MAT 093 or satisfactory placement test score 


CHM 112 Basic General and Organic Chemistry (CHEM 1120) F 
An elementary course in general and organic chemistry. 

Contact Hours: 6 (6 class, 0 lab); Credit Hours: 6; Semester Hours: 4 

Prerequisite: None 


CHM 220 Basic Blochemistry (CHEM 2620) As Needed 
A study of the chemistry and intermediary metabolism of lipids, carbohydrates, proteins, vi- 
tamins, and nucleic acids. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: CHM 112 

Corequisite: CHM 221 


CHM 221 Basic Biochemistry Laboratory (CHEM 2621) As Needed 
A study of the chemistry and intermediary metabolism of lipids, carbohydrates, proteins, vi- 
tamins, and nucleic acids. 

Contact Hours: 4.5 (0 class, 4.5 lab); Credit Hours: 2; Semester Hours: 1 

Prerequisite: CHM 112 

Corequisite: CHM 220 


CIV 200 Statics ss 
Forces, resultants, and types of force systems; moments, equilibrium of coplanar forces by 
analytical and graphic methods; stresses and reactions in simple structure; equilibrium of 
forces in space; center of gravity, centroids, moment of inertia, and load analysis on structural 
members. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisites: PHY 101, MAT 103 


CJC 101 Introduction to Criminal Justice = 
This course is designed to cover the philosophy and history of the criminal justice system and 
provide an overview of police, courts, and corrections. Organization and jurisdiction of various 
local, state, federal agencies, and career opportunities and qualifications required. will be 
surveyed also. 
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Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 
Prerequisite: None 


CJC 106 Police and Community Relations As Needed 
This course is designed to discuss the modern role of police and accountability to the com- 
munity and how this may be achieved. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


CJC 109 Police Organization and Administration | F 
This course is designed to discuss the police function at the administrative level. The organ- 
ization and management of line, staff, and auxiliary services. The organization and manage- 
ment of personnel: internal control, planning, and research. 

Contact Hours: 4 (4 class, 0 lab); Credit Hours: 4 

Prerequisite: None 


CJC 110 Police Organization and Administration II W 
This course is a continuation of CUC 109. 

Contact Hours: 4 (4 class, 0 lab); Credit Hours: 4 

Prerequisite: CJC 109 or permission of departmental chairperson 


CJC 111 Police Organization and Administration III S 
This course is a continuation of CUC 109 and CJC 110. 

Contact Hours: 4 (4 class, 0 lab); Credit Hours: 4 

Prerequisites: CUC 109 and CJC 110 or permission of departmental chairperson 


CJC 112 Criminal Law and Procedure | F 
This course is designed to give an overview of major crimes, their classification, intent, and 
conspiracy. A review of court systems from incident to final disposition of the accused will be 
surveyed also. 

Contact Hours: 4 (4 class, 0 lab); Credit Hours: 4 

Prerequisite: None 


CJC 113 Criminal Law and Procedure II W 
This course is a continuation of CUC 112. 

Contact Hours: 4 (4 class, 0 lab); Credit Hours: 4 

Prerequisite: CJC 112 or permission of departmental chairperson 


CJC 114 Criminal Law and Procedure Ill Ss 
This course is a continuation of CUC 112 and CJC 113. 

Contact Hours: 4 (4 class, 0 lab); Credit Hours: 4 

Prerequisite: CJC 112 and CJC 113 or permission of departmental chairperson. 


CJC 115 Introduction to Corrections Ww 
This course is designed to discuss the philosophy and history of corrections and provide an 
overview of career opportunities. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


CJC 116 Correctional Management S 
This course is structured to familiarize the student with the security procedures of a correctional 
operation and its effects on correctional personnel and inmates. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 
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CJC 117 Introduction to Courts As Needed 
This course is designed to give a broad overview of the court system on the federal and state 
levels and its administrative proceedings. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


CJC 118 Treatment of the Offender As Needed 
This course is a discussion of theory, practice, and problems in the fields of probation and 
parole, as well as institutional and community based treatment of the offender. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


CJC 180 Industrial and Commercial Security As Needed 
This course is designed to acquaint the student to organization, methods, and techniques for 
physical protection of industrial and commercial facilities and loss prevention. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


CJC 193 Corrections and the Community As Needed 
This course is designed to acquaint the student to the modern correctional role and its ac- 
countability to the community including a study of a community based corrections vs. insti- 
tutionalization. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


CJC 201 Juvenile Delinquency As Needed 
This course is a survey of youth crime stressing the role of police in programs of prevention 
and control. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


CJC 203 Police Supervision W 
This course is a study on developing supervisory and management techniques employed at 
various levels of police organization. Strong emphasis is placed on mid-level management 
and supervision. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 
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CJC 206 Criminal Investigation S 
This course is designed to give the student an overview of all types of investigations, crime 
search techniques, collection and handling of evidence, interviewing, interrogation, obtaining 
statements, admission, and confessions for court. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


CJC 209 Firearms and Self-Defense ss 
This course is designed to introduce the student to effective techniques of control and defense 
that with practice will aid to successfully encounter combative situations that may arise during 
one’s criminal justice career. The course will provide the student with knowledge, judgment, 
and skill in use of the revolver and shotgun, with safety as the foremost consideration. Offered 
only in summer quarter and student must furnish own weapons approved by instructor. 
Contact Hours: 4 (2 class, 2 lab); Credit Hours: 3 

Prerequisite: None 
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CJC 212 Correctional Supervisory Management Ss 
This course is a study of developing supervisory and management techniques employed at 
various levels of correctional organizations with strong emphasis on mid-level management 
and supervision. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


CJC 221 Criminology F 
This course is a broad overview of the background of criminal behavior in America. Topics 
discussed will include the effects of organized crime, the control, treatment, and rehabilitation 
of the criminal behavior. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


CJC 222 Seminar and Project in Criminal Justice ss 
This course will introduce the student to a research paper or completion of a project on a 
subject selected by the instructor. Effort will be given to a topic or project in an area of student’s 
interest and career goals. The course is offered in the summer quarter only. 

Contact Hours: 11 (3 class, 8 lab); Credit Hours: 7 

Prerequisite: Student must have completed and passed 36 hours of criminal justice courses 
in the Criminal Justice curriculum 


COE 101 Automotive Co-op | S 
This course is an in-shop work experience. Upon completion of this course, the student should 
be able to produce and describe a master work log sheet containing the various types and 
number of job tasks completed in an automotive service agency during this cooperative work 
experience; demonstrate the acquired skills to make the transition from the classroom and 
lab to an actual job in the automotive industry with little or no difficulty. 

Contact Hours: 10 (10 work experience); Credit Hours: 1 

Prerequisite: ELN 1101, AUT 1101, AUT 1102a, AUT 1102b, AUT 1107, and permission of 
instructor 


COE 202 Cooperative Work Experience (Heating) W 
This course is an in-the-workplace introduction to the diagnostic procedures used in trouble- 
shooting problems with heating units. The use of tools to diagnose and replace major com- 
ponents of oil, gas, and electric resistance heating equipment is stressed. Hands-on service 
of failed heating units will be performed by each student under the supervision of a skilled 
service technician. Start-up of new units and preventive maintenance of older heating units 
will be performed. 

Contact Hours: 20 (20 work experience); Credit Hours: 2 

Prerequisite: ELC 1102 and AHR 1115 or permission of instructor 


COE 203 Cooperative Work Experience (Cooling) Ss 
This course is an in-the-workplace introduction to the diagnostic procedures used in trouble- 
shooting problems with cooling units. The use of tools to diagnose and replace major com- 
ponents of comfort cooling air-conditioning equipment is stressed. Hands-on service of failed 
cooling units will be performed by each student under the supervision of a skilled service 
technician. Start-up of new units and preventive maintenance of older cooling units will be 
performed. 

Contact Hours: 20 (20 work experience): Credit Hours: 2 

Prerequisite: AHR 1114 and AHR 1121 or permission of instructor 
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COS 1001 Scientific Study | F 
This course is a classroom study of principles related to bacteriology, sanitization and sterili- 
zation, anatomy and physiology, and chemistry. In addition, the student is exposed to state 
laws and regulations of the North Carolina State Board of Cosmetic Art. Procedures to follow 
in basic first aid, good grooming and personal hygiene, and professional ethics will be dis- 
cussed. Disorders and diseases of the skin, scalp, hair, and nails will also be emphasized. 
Contact Hours: 8 (8 class, 0 shop); Credit Hours: 8 

Prerequisite: None 


COS 1001a Scientific Study | As Needed 
This course is a classroom study of principles related to good grooming and personal hygiene, 
bacteriology, sterilization and sanitation. In addition, the student is exposed to state laws and 
regulations of the North Carolina State Board of Cosmetic Art. Procedures to follow in basic 
first aid will also be included. 

Contact Hours: 4 (4 class, 0 shop); Credit Hours: 4 

Prerequisite: None 


COS 1001b Scientific Study | As Needed 
This course is a classroom study of the principles of chemistry as well as anatomy and 
physiology as they relate to the study of cosmetic art. An indepth study of the skin, scalp, hair, 
and nails and their common disorders will be emphasized. Students will be exposed to pro- 
cedures for developing professionalism within their chosen occupation. 

Contact Hours: 4 (4 class, 0 shop); Credit Hours: 4 

Prerequisite: None 


COS 1002 Scientific Study II W 
This course includes advanced principles in chemistry, bacteriology, good grooming and per- 
sonal hygiene. Advanced techniques in pin curling, fingerwaving, the use of rollers, and comb- 
ing will be emphasized. In addition, theory pertaining to the structure, divisions, and growth of 
the hair will be covered. 

Contact Hours: 5 (5 class, 0 shop); Credit Hours: 5 

Prerequisites: COS 1001 and COS 1011 


COS 1002a _ Scientific Study Il As Needed 
This course includes advanced principles in chemistry pertaining to forms and properties of 
matter as well as the chemical composition and uses of cosmetics. Principles of bacteriology 
will be reviewed and examined in relationship to the study of sanitation and sterilization. Theory 
pertaining to the factors that affect hair quality, elasticity, tensile strength, and wavability will 
be covered also. 

Contact Hours: 2.5 (2.5 class, 0 shop); Credit Hours: 2.5 

Prerequisites: COS 1001 and COS 1011 


COS 1002b Scientific Study Il As Needed 
This course includes advanced techniques in pin curling, finger waving, and the use of rollers. 
Techniques of hairbrushing and blowdrying will be emphasized. A person's attitude toward job 
success will be examined in terms of character traits as well as human relations skills. The 
ability to cope with emotions and manage stress and frustration will be heavily emphasized. 
Contact Hours: 2.5 (2.5 class, 0 shop); Credit Hours: 2.5 

Prerequisites: COS 1001 and COS 1011 
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COS 1003 Scientific Study Ill S 
This course includes advanced principles in permanent waving, marcelling, and croquignole 
curling. Advanced theory in hair coloring, bleaching, frosting, and streaking will also be in- 
cluded. Principles and techniques used in hair relaxing and manicuring will be discussed. 
Contact Hours: 5 (5 class, 0 shop); Credit Hours: 5 

Prerequisite: COS 1002 


COS 1003a_ Scientific Study III As Needed 
This course consists of advanced theory in hair coloring, bleaching, frosting, and streaking. 
Techniques for applying semi-permanent and permanent hair coloring will be emphasized. A 
basic knowledge of color principles will be used as a framework for working with special hair 
coloring problems often encountered by the cosmetologist. 

Contact Hours: 2.5 (2.5 class, 0 shop); Credit Hours: 2.5 

Prerequisite: COS 1002 


COS 1003b Scientific Study Ill As Needed 
Procedures for giving a professional manicure and pedicure as well as how to apply artificial 
nails and repair broken nails will be covered. Advanced techniques in giving permanent waves 
will be discussed along with the theoretical basis of permanent waving the hair. Techniques 
for chemically relaxing the hair will be emphasized also. 

Contact Hours: 2.5 (2.5 class, 0 shop); Credit Hours: 2.5 

Prerequisite: COS 1002 


COS 1004 Scientific Study IV Ss 
Included in this course will be advanced principles in the areas of professional ethics, anatomy 
and physiology, and scalp treatments along with principles of design for creating hairstyles. 
Basic principles of electricity and light therapy as they apply to the field of cosmetology are 
included. Procedures for measuring, shaping, coloring, and conditioning wigs and hairpieces 
are emphasized. The application of cosmetics and facial care will be studied in terms of various 
facial types and conditions. An overview of beauty salon management will conclude the course. 
Contact Hours: 5 (5 class, 0 shop); Credit Hours: 5 

Prerequisite: COS 1003 


COS 1004a Scientific Study IV As Needed 
Methods of maintaining professional standards and ethics when working with clients and 
colleagues will begin this course of study. Advanced principles of anatomy and physiology will 
include units of study dealing with the skeletal, muscular, nervous, and circulatory system as 
applied to the practice of cosmetology as well as a brief introduction to the endocrine, excre- 
tory, respiratory, and digestive systems. Major emphasis in this course will be on facials, 
superfluous hair removal, and makeup application. 

Contact Hours: 2.5 (2.5 class, 0 shop); Credit Hours: 2.5 

Prerequisite: COS 1003 


COS 1004b Scientific Study IV As Needed 
This course will begin with a study of basic electricity and light therapy as applied to the field 
of cosmetology. Advanced principles of treating damaged hair and other major hair problems 
as well as principles of design used in creating hairstyles will be covered. Measuring, shaping, 
coloring, and conditioning wigs and hairpieces will be included. A study of beauty salon man- 
agement will conclude the course. 

Contact Hours: 2.5 (2.5 class, 0 shop); Credit Hours: 2.5 

Prerequisite: COS 1003 
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COS 1005 Scientific Study V F 
This course consists of a review of the theory portions of the cosmetology curriculum in 
preparation for taking the State Board of Cosmetic Art examination. Emphasis will be given to 
the types of questions posed orally as a part of the examination. 

Contact Hours: 5 (5 class, 0 shop); Credit Hours: 5 

Prerequisite: COS 1004 


COS 1005a Scientific Study V As Needed 
This course consists of a review of the theory portions of the cosmetology curriculum in 
preparation for taking the State Board of Cosmetic Art examination. Areas to be emphasized 
include cold waving, finger waving, and coloring and bleaching the hair as well as those areas 
emphasized by the State Board of Cosmetic Art. 

Contact Hours: 2.5 (2.5 class, 0 shop); Credit Hours: 2.5 

Prerequisite: COS 1004 


COS 1005b Scientific Study V As Needed 
This course is a continuation of COS 1005a. 

Contact Hours: 2.5 (2.5 class, 0 shop); Credit Hours: 2.5 

Prerequisite: COS 1004 


COS 1011 Mannequin Practice F 
Included in this course are the techniques and applications for shampooing and rinsing hair, 
giving corrective scalp and hair treatments, applying hair dyes and bleaches, frosting and 
streaking, demonstrating hairdressing and combing skills, making finger waves, pincurls and 
roller placements, giving basic hair cuts, and performing care and styling of wigs. The tech- 
niques and applications of permanent waving, marcelling, croquignole and hair pressing will 
also be included. 

Contact Hours: 21 (0 class, 21 shop); Credit Hours: 7 

Prerequisite or Corequisite: COS 1001 


COS 1011a Mannequin Practice As Needed 
Included in this course are the techniques and applications for shampooing and rinsing hair, 
and making finger waves, pin curls, and roller placements. Techniques and applications of 
permanent waving will also be included. Hairdressing and combing skills will be emphasized. 
Contact Hours: 9 (0 class, 9 shop); Credit Hours: 3 

Prerequisite or Corequisite: COS 1001 


COS 1011b Mannequin Practice As Needed 
Included in this course are the techniques and applications for giving basic hair cuts, corrective 
scalp and hair treatments, applying dyes and bleaches, frosting and streaking, and performing 
care and styling of wigs. The techniques and applications of marcelling, croquignole, and hair 
pressing will also be included. 

Contact Hours: 12 (0 class, 12 shop); Credit Hours: 4 

Prerequisite or Corequisite: COS 1001 


COS 1022 Clinical Applications | ow 
This course consists of live model performances in the areas of shampooing, hair shaping, 
finger waving, and hair styling. 

Contact Hours: 24 (0 class, 24 shop); Credit Hours: 8 

Prerequisite: COS 1011 
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COS 1022a Clinical Applications | As Needed 
This course consists of live model performances in the areas of shampooing and hair shaping. 
Contact Hours: 9 (0 class, 12 shop); Credit Hours: 4 

Prerequisite: COS 1011 


COS 1022b Clinical Applications | As Needed 
This course consists of live model performances in the areas of finger waving and hair styling. 
Contact Hours: 9 (0 class, 12 shop); Credit Hours: 4 

Prerequisite: COS 1011 


COS 1033 Clinical Applications I! 
This course consists of live model performances in the areas of permanent waving, hair col- 
oring, lash and brow tinting, and manicuring. 

Contact Hours: 24 (0 class, 24 shop); Credit Hours: 8 

Prerequisite: COS 1022 


COS 1033a Clinical Applications Il As Needed 
This course consists of live model performances in the areas of hair coloring and lash and 
brow tinting. 


Contact Hours: 12 (0 class, 12 shop); Credit Hours: 4 
Prerequisite: COS 1022 


COS 1033b Clinical Applications I! As Needed 
This course consists of live model performances in the areas of permanent waving and man- 
icuring. 

Contact Hours: 12 (0 class, 12 shop); Credit Hours: 4 

Prerequisite: COS 1022 


COS 1044 Clinical Applications III Ss 
This course consists of live model performances in the areas of wig care and styling, hair and 
scalp treatments, facials, massages, packs, and eyebrow arching. 

Contact Hours: 24 (0 class, 24 shop); Credit Hours: 8 

Prerequisite: COS 1033 


COS 1044a Clinical Applications III As Needed 
This course consists of live model performances in the areas of facials, massages, packs, 
and eyebrow arching. 

Contact Hours: 12 (0 class, 12 shop); Credit Hours: 4 

Prerequisite: COS 1033 


COS 1044b Clinical Applications III As Needed 
This course consists of live model performances in the areas of hair and scalp treatments and 
wig care and styling. 

Contact Hours: 12 (0 class, 12 shop); Credit Hours: 4 

Prerequisite: COS 1033 


COS 1055 Clinical Applications IV F 
This course consists of live model performances in each of the areas requiring completions 
for application for examination by the State Board of Cosmetic Art. 

Contact Hours: 24 (0 class, 24 shop); Credit Hours: 8 

Prerequisite: COS 1044 
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COS 1055a_ Clinical Applications IV As Needed 
This course consists of live model performances in the areas of hair and scalp treatments, 
hairstyling and shampooing, hair coloring, and permanent waving. 

Contact Hours: 12 (0 class, 12 shop); Credit Hours: 4 

Prerequisite: COS 1044 


COS 1055b Clinical Applications IV As Needed 
This course consists of live model performances in the areas of manicuring, lash and brow 
arching and tinting, facials, hair shaping, and wig care and styling. 

Contact Hours: 12 (0 class, 12 shop); Credit Hours: 4 

Prerequisite: COS 1044 


CSC 104 Introduction to Data Processing F,S, SS 
This course provides the student with an introduction to computerized data processing appli- 
cations. Students will use integrated software to perform word processing, data management, 
and spreadsheet functions. 

Contact Hours: 6 (4 class, 2 lab); Credit Hours: 5 

Prerequisite: None 


CSC 108 Business FORTRAN As Needed 
This course provides a study of the FORTRAN language and its use in scientific and com- 
mercial applications. It includes such language structures as arithmetic statements, control 
statements, input/output statements, arrays, functions, and subroutines. 

Contact Hours: 6 (4 class, 2 lab); Credit Hours: 5 

Prerequisite: CSC 104 


CSC 109 BASIC Language Programming | W 
This course provides a study in the fundamental practices and techniques of computer pro- 
gramming. Students will become familiar with the fundamentals of flowcharting, programming 
logic, and the structure and commands of the BASIC language. 

Contact Hours: 6 (4 class, 2 lab); Credit Hours: 5 

Prerequisite: CSC 104 


CSC 110 BASIC Language Programming II Ss 
This course builds on the language skills developed in EDP 109. It is designed to amplify the 
student's understanding of BASIC and develop skills useful in the manipulation and processing 
of data into useful information. Major topics of discussion will include manipulation of tables 
and input/output operations with external files. 

Contact Hours: 6 (4 class, 2 lab); Credit Hours: 5 

Prerequisite: CSC 109 


CSC 115 Pascal Programming As Needed 
This course provides a study of the Pascal language and its use in scientific and commercial 
applications. It includes such language structures as arithmetic standards, input/output state- 
ments, looping statements, selection statements, functions, and arrays. The student will also 
learn to design and implement modular programs. 

Contact Hours: 6 (4 class, 2:lab); Credit Hours: 5 

Prerequisite: CSC 104 


CSC 116 Business Programming | (COBOL) F 
This course is the first of three courses designed to provide an in-depth study of the COBOL 
language and techniques in the manipulation of mass storage files. Designed to accent struc- 
tured programming techniques, this course will concentrate on the Identification, Environment, 
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Data, and Procedure Divisions of the language. Problem solving and data input/output handling 
will be stressed. 

Contact Hours: 6 (4 class, 2 lab); Credit Hours: 5 

Prerequisite: CSC 104 


CSC 207 Report Programming (RPG) As Needed 
Students will study the usage of specifications forms in performing arithmetic operations and 
simple comparisons. Other major topics of study will include control breaks, multiple record 
formats, and looping and branching. 

Contact Hours: 6 (4 class, 2 lab); Credit Hours: 5 

Prerequisite: CSC 104 


CSC 212 Assembly/C Language As Needed 
This course provides a study of internal and external data representation. It also includes a 
study of microcomputer logic and memory dumps. 

Contact Hours: 4 (2 class, 2 lab); Credit Hours: 3 

Prerequisite: CAS 113 


CSC 221 Business Programming II (COBOL) . W 
Cobol II is an extension of EDP 116 and provides the student with a knowledge of the file 
handling capabilities and techniques associated with the COBOL language. Using structured 
programming techniques, the course focuses on the use of relative record file organizations. 
Storage and retrieval, record editing, extensive use of tables and table searching methods 
highlight the course. Other topics of major importance include control break processing, pro- 
gramming style, and printing formats and methods. 

Contact Hours: 6 (4 class, 2 lab); Credit Hours: 5 

Prerequisite: CSC 116 


CSC 224 Business Programming III (COBOL) > 
This course is centrally structured around mass storage and magnetic media storage of data 
files. Topics include tape files, disk files, ISAM file organization, Random (Direct) Access and 
Sequential Processing. Students will write programs utilizing ISAM and Direct Access files and 
the file maintenance programs necessary for the updating of these files. 

Contact Hours: 6 (4 class, 2 lab); Credit Hours: 5 

Prerequisite: CSC 221 


DFT 101 Technical Drafting | F 
An introduction to drafting and the study of drafting practices. Instruction is given in the se- 
lection, use and care of instruments, single stroke lettering, applied geometry, freehand sketch- 
ing consisting of orthographic and pictorial drawings. Orthographic projection, reading, and 
instrument drawing of principal views, single auxiliary views (primary) will be emphasized. 
Dimensioning and note practices will be studied with reference to the phasized. Dimensioning 
and note practices will be studied with reference to the American Association practices. Meth- 
ods of reproducing drawings will be included at the appropriate time. 

Contact Hours: 15 (3 class, 12 lab); Credit Hours: 9 

Prerequisite: None 


DFT 102 Technical Drafting I! WwW 
This is the second in a series of three technical/mechanical drafting courses. It is a continuation 
and amplification of the basics learned in Technical Drafting |. The student will study and 
complete drafting problems in sectioning, multiview projection, revolutions, dimensioning, and 
tolerancing. Methods of drawing and projecting axonometric drawings will be studied with 
emphasis on the practical applications of pictorial drawings. 


112 


Contact Hours: 15 (3 class, 12 lab); Credit Hours: 9 
Prerequisite: DFT 101 


DFT 103 Mechanical Drafting | S 
An introduction to mechanical drafting beginning with problems concerning precision and limit 
dimensioning. Methods of fastening materials, and fasteners: keys, rivets, springs, and weld- 
ing. Symbols will be studied and drawings will be made involving these items. Principles of 
design will be introduced with the study of basic mechanisms of motion transfer, gears, cams, 
power trains, pulleys, belting and methods of specifying and calculating dimensions will be 
studied. Drawings will be made involving these mechanisms. 

Contact Hours: 5 (1 class, 4 lab); Credit Hours: 3 

Prerequisites: DFT 101, DFT 102 


DFT 104 Mechanical Drafting II As Needed 
Principles of design drawings, layout drafting, detailing from layout drawings, production draw- 
ings and simplified drafting practices constitute areas of study. Specifications, parts lists and 
bills of materials are emphasized in this course. The student will develop a complete set of 
working drawings of a tool jig, fixture, or simple structure. He will primarily be concerned with 
the foundation, floor plan, and the elevation views of the structure. 

Contact Hours: 15 (3 class, 12 lab); Credit Hours: 9 

Prerequisites: DFT 101, DFT 102, DFT 103 


DRA 100 Introduction to Theatre (THEA 1000) As Needed 
Concerns the audience’s appreciation of the art of playwright, actor, director, and designer. 
For nondrama majors. . 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3; Semester Hours: 2 

Prerequisite: None 


DIE 1050 Introduction to Diesel Electrical Systems F 
The student will be introduced to the basic electrical components of the diesel engine. The 
student will study the electrical components and their functions that comprise preheating, 
starting, generating, and monitoring circuits common to diesel engines. 

Contact Hours: 5 (2 class, 3 shop); Credit Hours: 3 

Prerequisite: None 


DIE 1110 Diesel Engines | F 
The student will be introduced to the field of diesel mechanics composed of automobiles, farm 
tractors, and trucks. The student will develop a thorough knowledge and ability in utilizing, 
maintaining, and caring for hand tools, special tools, and measuring devices required in diesel 
engine repair and service. The student will be taught the proper use of applicable maintenance 
manuals. The student will develop a thorough knowledge of the diesel engine’s construction, 
components, disassembly, inspection, repair, and rebuilding, utilizing technical publications, 
maintenance manuals, and service bulletins to insure that manufacturers’ specifications are 
met. 

Contact Hours: 13 (4 class, 9 shop); Credit Hours: 7 

Prerequisite: None 


DIE 1110a Diesel Engines | As Needed 
This course will introduce the student to the field of diesel mechanics. Instruction will be given 
on using service manuals, tools, and measuring devices. The student will be instructed on 
how to disassemble and reassemble a Detroit (2 cycle) diesel engine. 

Contact Hours: 5 (2 class, 3 shop); Credit Hours: 3 

Prerequisite: None 
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DIE 1110b Diesel Engines | As Needed 
Principles of operation for the 4 stroke cycle diesel engine will be covered. Instruction will be 
centered on disassembling and reassembling a 6 cylinder Cummins diesel engine. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: None 


DIE 1110c Diesel Engines | As Needed 
This course will deal primarily with automotive and small tractor type diesel engines. Principles 
of operation for the 4 stroke cycle diesel engine will be reviewed. Opportunities will be provided 
for disassembling and reassembling a 5.7 liter GM diesel and a 219 cubic inch 4 cylinder 
John Deere or a volkswagon diesel engine. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: None 


DIE 1111 Diesel Engines Il W 
The student will study the basic designs and theory of the modern diesel engine, as well as 
its construction and operating principles. Disassembly, inspection, repair, and reassembly of 
the diesel engine utilizing safe shop procedures while referring to appropriate technical man- 
uals will be the basis for this course. The proper use of measuring devices and equipment 
used for rebuilding the diesel engine will be stressed. 

Contact Hours: 16 (4 class, 12 shop); Credit Hours: 8 

Prerequisite: None 


DIE 1112 Basic Hydraulics fe 
This course will cover basic theories, adjustments, and repairs of the hydraulic system. It deals 
primarily with the hydraulics used on farm and construction equipment, such as tractors and 
backhoes. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: None 


DIE 1144 Introduction to Alr Brake Systems WwW 
Deals with hydraulic and pneumatic systems as used in construction equipment, road vehicles, 
and farming equipment. It covers basic theories, construction, adjustment and repair of hy- 
draulic and pneumatic control and power systems. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: None 


DIE 1152 Diesel Fuel Systems S 
The student will study the operating principles of the modern diesel fuel injection system. 
Service and minor adjustment of the components in the system will be covered. Diagnosis 
and correction of problems within the governor, pump, and injectors will be emphasized. 
Contact Hours: 7 (4 class, 3 shop); Credit Hours: 5 

Prerequisite: None 


DIE 1152a Diesel Fuel Systems As Needed 
The student will study the operating principles of the modern diesel fuel injection system. 
Service and minor adjustment of the components in the system will be covered. This course 
deals primarily with Detroit and Cummins fuel systems. 

Contact Hours: 3 (3 class, 0 shop); Credit Hours: 3 

Prerequisite: None 
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DIE 1152b Diesel Fuel Systems As Needed 
The student will study the operating principles of the modern diesel fuel injection system. 
Service and minor adjustments of the components in the system will be covered. This course 
deals primarily with the fuel systems used on the 5.7 liter GM diesel, volkswagon diesel, and 
Mack 6 cylinder diesel engines. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: None 


DIE 1153 Diesel Electrical System Servicing S 
This course is designed to give the student hands on practical experience in the repair and 
troubleshooting of the many components of the diesel electrical system. Principles of electrical 
wiring and using wiring schematics will be heavily emphasized. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: None 


DIE 1154 Diesel Tune-up and Troubleshooting S 
The student will perform tune-up procedures in accordance with manufacturer's specifications 
utilizing proper methods and testing procedures. Instruction will be given in basic trouble- 
shooting, which can be applied to engine trouble analysis utilizing recommended manufac- 
turers’ procedures and proper test equipment to isolate and define the problem. 

Contact Hours: 8 (2 class, 6 shop); Credit Hours: 4 

Prerequisite: None 


DIE 1154a Diesel Tune-Up and Troubleshooting As Needed 
This course develops the student’s ability to perform tune-up procedures in accordance with 
manufacturer's specifications and testing procedures. The student will perform tune-up pro- 
cedures on a 6 cylinder Cummins and 6-71 Detroit diesel engine. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: None 


DIE 1154b Diesel Tune-Up and Troubleshooting As Needed 
This course will cover basic tune-up procedures. The student will construct a basic trouble- 
shooting program which can be applied to engine trouble analysis utilizing recommended 
manufacturer's procedures. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: None 


DIE 1155 Diesel Power Trains Ss 
This course introduces the student to power train components. It covers the theory of operation, 
light repairs, and replacement procedures for clutches, transmissions, drive shot u-joints and 
differentials. Truck and farm tractor power trains will be used in shop activities. 

Contact Hours: 8 (2 class, 6 shop); Credit Hours: 4 

Prerequisite: None 


DIE 1157 Steering, Suspension, and Brake Systems Ss 
This course introduces the student to the components that make up the steering, suspension, 
and foundation brakes. It covers the theory of operation, repair, and replacement procedures 
for these systems. Shop activities will cover these systems as they apply to trucks and farm 
tractors. 

Contact Hours: 5 (2 class, 3 shop); Credit Hours: 3 

Prerequisite: None 
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DIE 1158 Air Induction and Exhaust Systems Ss 
This is a course designed to give a working knowledge of the construction and operating 
features of air induction and exhaust system components. It will include servicing, disassem- 
bling, and inspecting of blowers and turbochargers, as well as the inspection and replacement 
of exhaust components. 

Contact Hours: 6 (3 class, 3 shop); Credit Hours: 4 

Prerequisite: None 


DIE 1159 Diesel Vehicle Air Conditioning Systems Ss 
This course introduces the student to the air conditioning system used on trucks and farm 
tractors. The theory of operation, repair, and replacement procedures for the components of 
the air conditioning system will be covered. The refrigeration system (reefers) on straight trucks 
and trailers will also be emphasized. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: None 


ECO 102 Economics | W 
The fundamental principles of economics including the institutions and practices by which 
people gain a livelihood. Included is a study of the laws of supply and demand both in relation 
to the individual enterprise and to society at large. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


ECO 104 Economics Il Ss 
A more in-depth study of principles of economics; topics include the composition and pricing 
of national output, distribution of income, international trade and finance, and current economic 
problems. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: ECO 102 


ECO 108 Consumer Economics As Needed 
This course is a study to help students become more informed and better consumers, thereby 
becoming effective citizens working for a greater awareness of factual information. The course 
develops attitudes and personal codes of ethics for making real commitments to make positive 
changes in the American marketplace. The student will be instructed in how to get the most 
for his dollar by understanding the market system, and how to become a voting consumer 
knowledgeable of his rights and responsibilities. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


EDU 102 Care of Infants and Young Children F 
This course includes a study of the basic needs of infants and young children. Attention will 
be given to principles and goals of group care as well as the characteristics of quality care- 
giving. Developmental considerations as well as methods of satisfying the basic physical, 
social, emotional, and intellectual needs of young children will be discussed. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


EDU 104 Art in Early Childhood Education Ww 
The field of art will be examined in terms of promoting self-expression, appreciation, and 
creativity in young children. Topics will include techniques for: developing creative art activities, 
learning to use art media, and using resources in teaching selected art skills. Opportunities 
will be provided for the preparation of bulletin boards and the display of children’s work. 
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Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 
Prerequisite: None 


EDU 105 Safety and First Aid Ss 
Instruction will include techniques required in the following areas: organizing and maintaining 
a safe and orderly environment, demonstrating safety practices, performing basic first aid and 
health procedures, and handling emergency situations. Opportunities will be provided for ob- 
serving and working with children in these areas. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: None 


EDU 106 Preschool Education I/Child Care Credential | F 
This course provides the first half of instruction necessary to qualify for the NC Child Care 
Credential. This credential prepares an individual for entry-level employment as a teacher in 
a child care setting. Areas of study include introduction to the child care profession, child 
growth and development, and getting to know the whole child. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


EDU 107 Preschool Education II/Child Care Credential II W 
This course provides the final half of instruction necessary to qualify for the NC Child Care 
Credential. This credential prepares an individual for entry-level employment as a teacher in 
a child care setting. Areas of study include developmentally appropriate practices, positive 
guidance, and providing a safe and healthy environment. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: EDU 106 


EDU 110 Language Arts F 
Instruction is designed to help students understand the development of skills included in a 
language arts program. A study of the basic skill areas will include listening, verbal commu- 
nication, written expression, and reading readiness. Activities will be developed to reinforce 
these specific language areas. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


EDU 112 Music in Early Childhood S 
The study of music appropriate for young children will be examined in terms of promoting both 
music appreciation and skills. Sessions will include opportunities for developing, evaluating, 
and participating in musical activities for various age groups. Opportunities will be provided 
for preparing assemblies and programs using a variety of materials for dramatic play. 
Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


EDU 116 Introduction to the Exceptional Child W 
This course will include historical facts as they relate to the study of the exceptional child. 
Special attention will be focused on recognizing the needs and understanding the legal rights 
of exceptional children. An overview of the characteristics of children with physical health 
impairments focusing on learning disabilities, emotional disturbances, mental retardation, 
Down’s Syndrome, cerebral palsy, spinal bifida, autism, fetal alcohol syndrome, and epilepsy 
will be included. Attention will be focused upon the expected traits of development in each 
condition listed. Included will be methods of identifying the needs of parents of exceptional 
children as well. 
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Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 
Prerequisite: None 


EDU 120 Health and Nutrition SS 
Basic health and nutritional concepts will be studied along with various activities to develop 
these skills in young children. Communicable diseases and child abuse will be explored in 
terms of the overall health of a child. Opportunities will be provided for students to practice 
skills in the areas of routine health tasks, serving meals and snacks, and encouraging self- 
help skills, 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: None 


EDU 121 Literature for Children S 
Emphasis will be on the importance of reading to children and improving their listening skills. 
Stress will be placed on the various types of literature appropriate for young children. Materials 
and techniques useful in storytelling will be included. 

Contact Hours: 2 (2 class, 0 lab); Credit Hours: 2 

Prerequisite: None 


EDU 122 Classroom Management Ss 
Techniques in classroom management will be emphasized. Situations will be provided for 
developing positive teacher-student relationships. Factors that influence self-concept and a 
child's acceptance of self and peers will be examined in terms of behavior management. 
Contact Hours: 6 (4 class, 2 lab); Credit Hours: 5 

Prerequisite: None 


EDU 123 Science and Social Studies in Early 

Childhood ss 
Concepts and skills in the fields of both science and social studies will be studied together 
with learning activities to develop these skills in young children. Opportunities will be provided 
for the selection of activities to teach specific skills. 
Contact Hours: 4 (4 class, 0 lab); Credit Hours: 4 
Prerequisite: None 


EDU 124 Physical Activities for Children ss 
Emphasis will be on organizing and teaching games and activities using basic movement 
skills. The importance of non-structured free play will also be encouraged. Techniques in 
supervising playground activities will be identified. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: None 


EDU 125 Audiovisual Aids Ss 
Experience in the operation and proper care of equipment and materials will be provided. 
Sources will be used to collect and maintain an extensive resource file in all subject areas. 
Opportunities will be provided for making educational materials using various types of equip- 
ment. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


EDU 126 Learning Disabilities F 
This course is an in-depth study of the characteristics and special needs of children with 
learning disabilities. Emphasis will be placed on teaching strategies and remedial techniques, 
as well as instruction in using information provided by assessment tools. 
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Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 
Prerequisite: None 


EDU 128 Teaching the Moderately/Mildly Handicapped F 
This is a study of assessment, curriculum planning, individualized instruction, and the devel- 
opment of special materials designed for moderately and mildly mentally and physically hand- 
icapped exceptional children. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


EDU 129 Physical Education and Adaptive Recreation Ss 
This course is a study of modifications and adaptations used in recreation and physical ed- 
ucation activities for handicapped children. Discussion and demonstrations of techniques and 
equipment used in adapting various sports, games and other activities to fit the limitations of 
the handicapped will be included. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: None 


EDU 200 Introduction to Exceptional Children (SPED 2000) As Needed 
A general survey of the areas of exceptionality: incidence, causes, education, and rehabilitation 
of exceptional children. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3; Semester Hours: 2 

Prerequisite: None 


EDU 201 Physical Handicaps F 
This course includes therapeutic procedures, adapting the physical handling of children to 
special situations, and adapting feeding procedures. This course will include theory as well as 
discussion and participation in handling the physically handicapped child. 

Contact Hours: 4 (2 class, 2 lab); Credit Hours: 3 

Prerequisite or Corequisite: EDU 116 


EDU 204 Program Planning for Young Children F 
This course is a study of the basic planning, principles, and guidelines for identifying, organ- 
izing, and implementing appropriate programs for various levels of development. Special proj- 
ects will include: pre and post activities, organizing and presenting materials, scheduling, using 
a child’s special talent in the program planning process, assessing a child’s stage of devel- 
opment, and evaluating and maintaining interest centers. 

Contact Hours: 9 (5 class, 4 lab); Credit Hours: 7 

Prerequisite: Permission of instructor 


EDU 208 Parent Effectiveness Training W 
This course focuses on the parent-child relationship. The quality of that relationship is studied 
so that students can become more effective in working with parents. Special attention will be 
given to P.T.A. meetings, volunteer responsibilities, development of skills to improve the child's 
self image, and suggestions for home learning activities. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


EDU 210 Day Care Administration | W 
The student will be exposed to the day care governmental requirements for licensing and/or 
certification and techniques involved in setting up day care centers. Special attention will be 
given to selecting, supervising, and evaluating staff members. Planning staff development 
programs and methods of maintaining open communication with staff will also be emphasized. 
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Contact Hours: 8 (4 class, 4 lab); Credit Hours: 6 
Prerequisite: EDU 102 or permission of instructor 


EDU 211 Day Care Administration Il Ss 
The student will be exposed to the concepts of organizing and operating day care centers. 
The student will be instructed in how to establish operational policies and procedures. Special 
attention will be focused on: providing leadership in planning, organizing and staffing; evalu- 
ating and/or modifying existing programs; evaluating, selecting and supervising staff; ordering 
professional material for staff use; establishing and maintaining open communication with staff; 
compiling job descriptions and coordinating work to emphasize strengths of each team mem- 
ber; planning a staff development program; selecting and purchasing supplies and equipment; 
planning special diets and daily and weekly menus; maintaining records related to staff; fol- 
lowing accounting procedures; and submitting an annual projected operating budget. 
Contact Hours: 8 (4 class, 4 lab); Credit Hours: 6 

Prerequisite: EDU 210 


EDU 213 Behavior Modification S 
This course is a study of the methods of applying scientific procedures of discipline in order 
to change children’s behavior in a positive way. Attention will be focused on classroom man- 
agement and guidance techniques, determining appropriate disciplinary action, assisting chil- 
dren in developing self-discipline techniques, and setting standards for behavior appropriate 
to the developmental level of the child. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: None 


EDU 214 Program Planning for Exceptional Children S 
Included in this course will be basic planning, principles, and guidelines for identifying, organ- 
izing, and implementing appropriate programs for various levels of development of exceptional 
children. Discussion will include assessment tools for screening, assessment information for 
program planning, instructional techniques, activities and crafts, and health and safety prac- 
tices for exceptional children. 

Contact Hours: 6 (4 class, 2 lab); Credit Hours: 5 

Prerequisite: Permission of instructor 


EDU 220 Student Practicum Ss 
This course will involve practical experiences in various work situations with opportunities to 
analyze problems and discuss individual observations. Attention will be focused upon assum- 
ing responsibility for assigned children, planning assemblies and programs, maintaining chil- 
dren's records, assessing personal and professional goals and reading professional literature. 
Contact Hours: 12 (2 class, 0 lab, 10 work experience); Credit Hours: 3 

Prerequisite: Permission of instructor 


EDU 225 Teaching the Severely/Profoundly Handicapped W 
Objectives, assessment, methods and materials for teaching severely and profoundly retarded 
individuals, including adaptive aids for those with multiple handicaps will be emphasized. 
Contact Hours: 4 (2 class, 2 lab); Credit Hours: 3 

Prerequisite: None 


EDU 226 Emotional Disorders WwW 
A study of the development and characteristics of emotional disorders will be emphasized in 


this course. Assessment techniques as well as methods of working with children exhibiting 
emotional disorders will be included. 
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Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 
Prerequisite: None 


EDU 230 Introduction to Reading Education W 
A study of the components of reading, including reading readiness techniques, basic word 
recognition, and comprehension skills needed for successful reading. The development of 
planning to include learning materials with emphasis on the design of reading programs. 
Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


EDU 234 Constructing Teacher-Made Materials Ss 
A course designed to introduce the student to teacher-made materials in all curricula. Em- 
phasis will be placed on the construction of materials to be used in classroom learning centers. 
The student will make and demonstrate materials in each curricular area. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


EDU 236 Creative Activities S 
A course designed to introduce the student to activities in all curricular areas to promote 
curiosity, creativity, self-expression, and active learning in young children. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


EDU 238 Activities and Crafts for Exceptional Children FE 
Activities and materials for promoting self-expression in exceptional children will be included. 
Emphasis will be placed on the use of various creative activities and craft forms as therapy 
with consideration of appropriate age-level activities and physical and mental abilities. Topics 
will include techniques for: developing creative art activities, learning to use art media, and 
using resources in teaching selected art skills. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: None 


ELC 1102 Basic Electricity F 
In this course, principles of basic electrical theory will serve as the foundation for study in the 
areas of electrical controls, including relays and switches, and electrical transformers. An 
introduction to the National Electrical Code will also be included. The identification and use of 
basic tools, test instruments, and equipment used in servicing air conditioning, heating, and 
refrigeration equipment will be stressed. An opportunity will be given for the student to become 
exposed to safety principles necessary within the classroom and lab as well as on-the-job 
situations. 

Contact Hours: 7 (3 class, 4 lab); Credit Hours: 5 

Prerequisite: None 


ELC 1102a Applied Electricity As Needed 
The identification and use of basic tools, test instruments, and equipment used in servicing 
air conditioning, heating, and refrigeration equipment will be stressed. An opportunity will be 
given for the student to become exposed to safety principles necessary within the classroom 
and lab as well as on-the-job situations. Principles of basic electrical theory will serve as the 
foundation for study in this course. 

Contact Hours: 4 (2 class, 2 lab); Credit Hours: 3 

Prerequisite: None 
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ELC 1102b Applied Electricity As Needed 
Principles of basic electrical theory as they relate to electrical controls including relays and 
switches will be emphasized in this course. Students will be given the opportunity to wire both 
series and parallel circuits. Principles of magnetism and electromagnetism as well as using 
Ohm's Law will be discussed. 

Contact Hours: 3 (1 class, 2 lab); Credit Hours: 2 

Prerequisite: ELC 1102a 


ELC 1104 Industrial Applications of the National Electrical Code W, SS 
This course is designed to assist individuals in the study of those parts of the electrical code 
which affect the work of an industrial maintenance electrician. It assists individuals in applying 
the problem solving process of electrical circuits and devices. Electrical mathematical prob- 
lems, conductor problems, branch circuit calculations and many various types of industrial 
calculations will be included in this course content. 

Contact Hours: 4 (4 class, 0 shop); Credit Hours: 4 

Prerequisite: Permission of instructor 


ELC 1112 Direct and Alternating Current rE 
This course includes a study of the electrical structure of matter and electron theory, the 
relationship between voltage, current, and resistance in series, parallel, and series-parallel 
circuits. An analysis of direct current circuits by Ohm's Law and Kirchoff’s law and a study of 
the source of direct current and alternating current voltage potentials will be conducted. Fun- 
damental concepts of alternating current flow, reactance, resistance, power, and capacitive 
circuits will be explained. System analysis of alternating current circuits will be interpreted. 
Contact Hours: 17 (5 class, 12 shop); Credit Hours: 9 

Prerequisite: None 


ELC 1113 Alternating Current and Direct Current Machines and Controls WwW 
This course provides fundamental concepts in single and polyphase alternating current circuits, 
voltages, currents, power measurements, transformers, and motors. Instruction in the use of 
electrical test instruments in circuit analysis will be included, as well as the basic concepts of 
AC and DC machines and industrial machinery control. An introduction to the different types 
of controls used in industrial environments, such as thermostats, timers, switches, or sequenc- 
ing switches and various kinds of electrical control components and circuitry are discussed 
and demonstrated. 

Contact Hours: 17 (5 class, 12 shop); Credit Hours: 9 

Prerequisites: ELC 1112 or ELC 1102 and MAT 1101 


ELC 1123 Electrical Installation (see page 153) 


ELC 1151 Applied Wiring Diagrams Ww 
This course is a specialized study of wiring and schematic diagrams found in heating, air 
conditioning, and refrigeration systems. Emphasis is placed on reading these diagrams which 
are used when installing and troubleshooting these units electronically. The student will be 
able to take the schematic diagram and relate it to the equipment and find the terminals and 
components found on the diagrams and read voltages at these terminals and components. 
Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: ELC 1102 or permission of instructor 


ELN 1101 Specialized Electronics F 
This course is designed to provide the student with knowledge and skills required to under- 
stand electrical circuits, electronic components and microprocessor controlled vehicle elec- 
trical systems. This course also prepares students for advanced training in diagnosis and 
repair of computer controlled vehicles. 
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Contact Hours: 6 (4 class, 2 lab); Credit Hours: 5 
Prerequisite: None 


ENG 091 Grammar Fundamentals | F, W, S, SS 
This course is designed to teach students the parts of speech and simple sentence patterns. 
Basic spelling, punctuation, and writing skills will also be emphasized. Students will be required 
to keep a journal. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: None 

Corerequisite: PSY 100 


ENG 092 Grammar Fundamentals Il F, W, S, SS 
Correct grammar usage, types of sentences, basic punctuation, and composition skills will be 
emphasized in this second-level grammar course. The journal will give students practice in 
writing compositions. A brief review of parts of speech and sentence patterns will begin the 
course. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: ENG 091 or satisfactory diagnostic test score 


ENG 100 Prewriting Skills F, W, S, SS 
This course is a review of basic grammar and punctuation. Revisions of journals, free writing, 
and other writings will provide opportunities to apply the concepts studied. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: ENG 092 or satisfactory placement test score 


ENG 101 Composition | F 
This course provides experience in prewriting, writing, and rewriting as preparation for com- 
posing written communications in technical areas. Emphasis is on organization, clarity, con- 
ciseness, and correctness. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: ENG 100 or satisfactory diagnostic (placement) test scores 


ENG 102 Composition Il Ww 
This course provides experience in prewriting, writing, and rewriting as preparation for com- 
posing written communications in technical areas. Emphasis is on organization, clarity, con- 
ciseness, and correctness. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: ENG 101 or satisfactory diagnostic test score 


ENG 103 Report Writing F, W, S, SS 
The fundamentals of English are utilized as a background for developing the techniques of 
modern report writing. Students will complete exercises in primary and secondary research, 
in organization, in strategy, in format, and in writing. Students gain practical application in the 
preparation of typical informal business reports as well as the formal research report. 
Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: ENG 102 


ENG 106a Vocabulary (Alternative Learning Center) F, W, S, SS 
This course deals with vocabulary building through combining forms. The emphasis is on 
overlearning of the combining forms so that they can help students unlock the meanings of 
many words. The combining forms and words presented are a base from which one can 
increase one’s vocabulary quickly and easily. Combining forms and words have been selected 
on the basis of how often they appear in novels, stories, poems, textbooks, and other nonfiction 
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books, newspapers, and magazines. Words that are commonly used in college lectures are 
also included. 

Credit Hours: 2 

Prerequisite: None 


ENG 106b Vocabulary (Alternative Learning Center) F, W, S, SS 
Vocabulary 106b provides clear explanations and practical reviews for teaching students how 
to learn more systematically the meanings of words; determine word meaning by analyzing 
the base words, affixes, or Latin or Greek elements from which they are formed; and use a 
desk dictionary to locate definitions, synonyms, standard English usages, etymologies, pro- 
nunciations, and spellings. 

Credit Hours: 2 

Prerequisite: ENG 106a 


ENG 107 Punctuation (Alternative Learning Center) F, W, S, SS 
This course provides a review of the basic areas of punctuation. 

Credit Hours: 1 

Prerequisite: High school background of English grammar 


ENG 110 Composition (ENGL 1100) F,W,S 
Readings and essay assignments designed to introduce principles of expository writing and 
their application to various writing tasks. Emphasis on methods of organization; techniques 
for developing unified, well-supported paragraphs and essays; grammatical conventions, 
proofreading and editing skills; and other important aspects of the writing process. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 


ENG 120 Composition (ENGL 1200) W,S 
Instruction in critical reading, library research, and research writing, including analytical and 
argumentative writing. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: ENG 110 


ENG 204 Oral Communications F, W, S, SS 
Activities in this course are designed to give the student experience in speaking with and to 
others in job-related situations. Opportunities to improve listening skills, voice quality, diction, 
pronunciation, and poise are provided. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: ENG 100 or satisfactory diagnostic test score 


ENG 207 Technical Communications Ss 
The fundamentals of English are utilized as a background for training the student to prepare 
written communications for business and industry. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: ENG 102 


ENG 210 Major British Writers (ENGL 2100) Ww 
Major works of English literature. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisites: ENG 110, ENG 120 


ENG 220 Major American Writers (ENGL 2200) F 
Major works of American literature before World War II. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisites: ENG 110, ENG 120 
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ENG 1102 Communication Skiils Fis 
This course is designed to promote effective communication through the practice of good 
language habits in speaking and writing. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: ENG 091 or satisfactory placement test scores 


GEO 210 World Geography: Developed Regions (GEOG 2100) S 
An introductory survey of the regions of the U.S. and Canada, Western Europe, Eastern Europe, 
Soviet Union, Australia, and Japan. Emphasizes geographic aspects of the physical environ- 
ment, population, economy, resources, and current issues in each region. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: None 


GEO 211 World Geography: Less Developed Regions (GEOG 2110) W 
An introductory survey of the regions of Latin America, Sub-Saharan Africa, North Africa and 
the Middle East, South Asia, Southeast Asia, and China. Emphasizes geographic aspects of 
the physical environment, population, economy, resources, and current issues in each region. 
Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: None 


GER 101 German | (Alternative Learning Center) F, W, S, SS 
This course consists of a text-tape approach to the study of beginning German. The student 
will learn to speak, write, and read simple German, as well as comprehensive spoken German. 
Credit Hours: 5 

Prerequisite: Elementary reading level of English 


HEA 101 Health in Modern Society (HLTH 1000) Ss 
An investigation of mental, social, and physical health problems related to man’s internal and 
external environments in technological and leisure-oriented societies. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3; Semester Hours: 2 

Prerequisite: None 


HIS 101 Western Civilization | As Needed 
A general survey of the ancient near East; the classical civilizations of Greece and Rome; the 
new religious civilizations of the early Middle Ages; and the Renaissance. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: None 


HIS 102 Western Civilization Il As Needed 
A survey of the Age of the Reformation; exploration, colonization, and the Commercial Revo- 
lution; the Age of Absolutism; the Intellectual Revolution; the Age of Democratic Revolutions; 
and the Napoleonic Era. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: None 


HIS 103 World History (Alternative Learning Center) F, W, S, SS 
This course is a study of the history that shaped Western society with particular emphasis on 
cultural history —the history of art, science, and philosophy. This historical account surveys the 
history of Europe from prehistoric beginnings to the present day. 

Credit Hours: 3 

Prerequisite: None 
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HIS 104 Afro-American History (Alternative Learning Center) As Needed 
This course is an account of essential facts in the history of the American Negro from his 
ancient African beginning to the present time. This course also fully chronicles the role of the 
Negro during the Colonial period, the Revolutionary War, the Civil War era, and on into the 
twentieth century sweep of events that brought the black man and his struggle for social and 
economic equality to the forefront of American life. 

Credit Hours: 3 

Prerequisite: None 


HIS 130 World Civilizations to A.D. 1500 (HIST 1030) W 
The evaluation of world civilization from prehistory to 1500. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: None 


HIS 131 World Civilizations Since A.D. 1500 (HIST 1031) Ss 
World civilizations since A.D. 1500 and their economic, social, cultural, and political develop- 
ment. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: None 


HIS 150 American History to 1877 (HIST 1050) = 
The history of the United States from the discovery of America in 1492 to the end of Recon- 
struction. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: None 


HIS 151 American History Since 1877 (HIST 1051) W 
The history of the United States from Reconstruction to the present. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: None 


HYD 1140 Hydraulics-Fundamentals W 
This course is arranged to give the student a general knowledge of the basic components of 
hydraulic systems, as well as a general understanding of the basic laws and formulas used 
in simple hydraulic calculations. Course covers such topics as the use of standard hydraulic 
symbols, pumps, control valves, control assemblies, actuators and basic maintenance pro- 
cedures. 

Contact Hours: 6 (3 class, 3 shop); Credit Hours: 4 

Prerequisite: None 


HYD 1140a Hydraulics - Fundamentals As Needed 
This course is arranged to give the student a general knowledge of the basic components of 
hydraulic systems, as well as a general understanding of the basic laws and formulas used 
in simple hydraulic calculations. 

Contact Hours: 2 (2 class, 0 shop); Credit Hours: 2 

Prerequisite: Permission of instructor 


HYD 1140b Hydraulics - Fundamentals As Needed 
This course is a continuation of MEC 1140a. This course covers such topics as the use of 
standard hydraulic symbols, pumps, control valves, control assemblies, actuators, and basic 
maintenance procedures. 


Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 
Prerequisite: Permission of instructor 
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INS 247 Business Insurance F 
Designed to familiarize the student with the elements of risk, probability theory, and its appli- 
cation to insurance, and the underlying legal principles of insurance contracts, after which, 
various types of personal and property insurance contracts are surveyed. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


ISC 1101 Industrial Safety F 
A study of the development of industrial safety: accident occurrence and prevention: analysis 
of accident causes and costs; basic factors of accident control: safety education and training; 
accident reporting and records; employer and employee responsibility: safety organizations; 
first aid; mechanical safeguards; personal protective equipment use; materials handling; fire 
prevention and protection; safety codes; and accident statistics. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite; None 


LIB 101 Research Skills (LIBS 1000) aS 
Designed to introduce college freshmen to the library and its resources. 

Contact Hours: 1.5 (1.5 class, 0 lab); Credit Hours: 1.5; Semester Hours: 1 

Prerequisite: None 


LIB 102 Library Skills (Alternative Learning Center) F, W, S, SS 
This course is designed to introduce students to the academic library, its resources, and basic 
research skills. 

Credit Hours: 2 

Prerequisite: None 


MAS 1101 General Masonry ss 
The history of the bricklaying and masonry industry, raw materials, basic manufacturing proc- 
esses and terminology. Clay and shell brick, mortar, laying foundations, cutting masonry ma- 
terials, bonding, and the use, care, and maintenance of tools. Practice is given in selecting 
the proper mortars, layout and construction of various building elements. 

Contact Hours: 18 (6 class, 12 shop); Credit Hours: 10 

Prerequisite: None 


MAT 045 General College Math (MATH 0045) W 
Designed to prepare the student for the traditional course in college algebra. Topics covered 
include sets, real numbers, algebraic expressions, fractions, linear equations, special products 
and factors, and graphing. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: None 


MAT 091 Basic Math | F, W, S, SS 
This course is designed to aid students who have deficiencies in the basic math skills. The 
course includes the competencies needed to apply the four operations of whole numbers and 
fractions. The course will also emphasize the concept of measurement. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: None 


MAT 092 Basic Math II F, W, S, SS 
This course is designed to equip students with the necessary basic math skills to enter their 
curriculum courses. The course includes the competencies needed to apply the four operations 
with fractions, decimals, percentages, and basic geometry. 
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Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 
Prerequisite: MAT 091 or satisfactory diagnostic test score 


MAT 093 Basic Computational Skills F, W, S, SS 
This course is designed to further develop student skills in arithmetic computation. This course 
is also designed to prepare students for courses requiring a background in applied geometry, 
compound numerical problems, signed values, and beginning algebra skills. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: MAT 092, or satisfactory diagnostic test score 


MAT 100 Basic Algebra F, W, S, SS 
This course covers number systems used in algebra (such as whole numbers, integers, and 
rational numbers) and the basic operations with the numbers. Solutions of first degree equa- 
tions, as well as applications of certain formulas used in technical programs, will be studied. 
This course will provide the student with the algebra skills necessary for entering curriculums 
requiring technical math. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: MAT 093 or satisfactory diagnostic test score 


MAT 101 College Algebra F 
This course is designed to guide the student from basic arithmetic through the beginning of 
higher mathematics. Using a practical approach the student will analyze general and abstract 
situations enabling him/her to solve problems using arithmetic concepts. Algebraic operations, 
exponents, algebraic fractions, and some topics in geometry will be covered. Extensive work 
will be done with solutions to linear and quadratic equations with respect to practical appli- 
cations. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: Satisfactory placement test scores or completion of appropriate courses in the 
Guided Studies Department 


MAT 102 Geometry W 
This course is designed to familiarize the student with the basic topics of geometry. The study 
will include such topics as graphing, logarithms and exponents, and variation. In addition, the 
student will work with various geometric shapes concentrating on triangles, circles, and geo- 
metric solids. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: MAT 101 


MAT 103 Trigonometry S 
This course is designed to incorporate the principles of arithmetic, algebra and geometry in 
solving practical problems related to angles and triangles. More specifically, the student will 
determine values of trigonometric functions, solve right angle related problems, graphically 
represent trigonometric functions and concentrate on topics related to oblique triangles. 
Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: MAT 102 


MAT 107 Basic Mathematics for Nurses F 
This course is designed to assist the student to develop skills in math computation using 
selected apothecary, metric, and household measurements. Basic concepts and operations 
of addition, subtraction, multiplication, division, fractions, decimals, ratios and proportions are 
utilized to prepare the student with the basic skills to accomplish this. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 


128 


Prerequisite: MAT 100 or satisfactory diagnostic test score 
Corequisite: None 


MAT 110 Business Mathematics F 
This course offers the student practical business applications of basic mathematics. Emphasis 
is given to calculations and the solution of problems associated with bank statements, dis- 
counts, loans, and installment buying. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: Satisfactory placement test scores or completion of appropriate courses in the 
Guided Studies Department 


MAT 165 College Algebra (MATH 1065) S 
Covers the usual topics: sets; linear, quadratic, polynomial, and exponential functions; ine- 
qualities; permutations; combinations; the binomial theorem; and mathematical induction. 
Contact Hours: 5.5 (3.5 class, 2 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: Appropriate score on math pre-test 


MAT 227 Basic Concepts of Mathematics (MATH 2127) As Needed 
The system of real numbers and subsystems and their properties from an algebraic viewpoint. 
Statistics and number theory are also introduced. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester hours: 3 

Prerequisite: Appropriate score on math placement test 


MAT 1101 Fundamentals of Mathematics F 
Basic operations of addition, subtraction, multiplication, and division of whole numbers and 
fractions are covered. In addition, the metric system is introduced and some basic geometrical 
concepts are presented. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: Satisfactory placement test scores or completion of appropriate courses in the 
Guided Studies Department 


MAT 1101r Fundamentals of Mathematics-Applications W 
This course consists of applications of concepts of basic mathematics studied in MAT 1101 
to the individual’s area of interests such as welding, automotive mechanics, carpentry, air 
conditioning, etc. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: MAT 1101 


MAT 1109 Basic Mathematics WwW 
This course is designed to provide the college student with a review of basic mathematical 
skills. Topics include whole numbers, decimals, fractions, ratios, percents, proportions, and 
systems of measurement. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: Satisfactory placement test scores or completion of appropriate courses in the 
Guided Studies Department 


MEC 1115 Treatment of Ferrous Metals W 
Investigates the properties of ferrous metals and tests to determine their uses. Instruction will 
include some chemical metallurgy to provide a background for the understanding of the phys- 
ical changes and causes of these changes in metals. Physical metallurgy of ferrous metals, 
producing iron and steel, theory of alloys, shaping and forming, heat treatments for steel, 
surface treatments, alloy of special steel, classification of steels and cast iron will be topics 
for study. 
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Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 
Prerequisite: None 


MHT 101 Introduction to Chemical Abuse and Addiction F 
An historical overview of alcoholism and drug addiction, this course provides the student with 
an introduction to chemical use, abuse, and addiction. Areas of emphasis include physiological 
effects, the addiction process, and the service delivery system. The course will include didactic 
educational learning through lecture, discussion, films, and experiential exercises both individ- 
ually and in a group process. 

Contact Hours: 4 (4 class, 0 lab, 0 clinical); Credit Hours: 4 

Prerequisite: None 


MHT 110 Pathophysiological Effects of Drugs and Alcohol Ss 
Study of the pathophysiological effect (dysfunction) of alcohol and drugs on the human body. 
Emphasis on human body responses to opiates, cocaines, cannabis, amphetamines, barbi- 
turates, hallucinogens, deleriants and alcohol. Additional topics may include signs and symp- 
toms of abuse, identification, drug abuse in public education and problems of abuse. 
Contact Hours: 3 (3 class, 0 lab, 0 clinical); Credit Hours: 3 

Prerequisite: None 


MHT 111 Crisis Intervention ss 
Study of different crisis situations involving the chemically dependent client and family to 
include suicide, physical abuse and violence, and sexual abuse by the chemically dependent, 
family, and significant others. Skill building in areas of communications, stress management, 
responsible assertion, decision making, and referral in crisis situations. The student will also 
study how to facilitate a planned intervention and the dynamics of intervention. 

Contact Hours: 7 (3 class, 4 lab, 0 clinical); Credit Hours: 5 

Prerequisite: MHT 110 or permission of instructor 


MHT 112 Human and Social Problems and Services Ss 
Contemporary social problems, such as family disorganization, crime and delinquency, pov- 
erty, discrimination, chemical abuse, industrialization and urbanization, are reviewed in this 
course. Examination is made of social intervention methods utilized to solve social problems. 
The course introduces the student to those agencies, public and private, which perform des- 
ignated human and social service functions in society. Agencies may include those whose 
primary function is family counseling, child welfare, mental health services, corrections, and 
financial assistance. 

Contact Hours: 4 (4 class, 0 lab, 0 clinical); Credit Hours: 4 

Prerequisite: MHT 111 or permission of instructor 


MHT 114 _ Introduction to Behavior Modification S 
This course examines motives and motivators for human behaviors. Emphasis is placed on 
the application of conditioning principles in a variety of applied settings, measurement and 
evaluation of program effectiveness, and implementation and appropriateness of behavior 
modification techniques. The student will also examine ethical issues and considerations when 
ieee therapy is introduced in settings such as outpatient clinics and residential treatment 
acilities. 

Contact Hours: 3 (3 class, 0 lab, 0 clinical); Credit Hours: 3 

Prerequisite: PSY 110 
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MHT 115 Health Care Skills ss 
This course focuses on procedures and practices commonly used to meet client needs in a 
health care setting. It emphasizes principles and techniques of emergency care. Skill devel- 
opment will include management of medical emergencies, preventive-intervention techniques, 
and cardiopulmonary resuscitation. Laboratory practice in basic health care skills is included. 
Contact Hours: 7 (3 class, 4 lab, 0 clinical); Credit Hours: 5 

Prerequisite: None 


MHT 120 Interviewing and Counseling | Ss 
Basic counseling practices and theory in relationship to addiction and recovery are discussed. 
The student explores the communication process and how to develop interpersonal commu- 
nication skills. Beginning counseling and problem-solving skills are introduced. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: None 


MHT 121 Interviewing and Counseling II S 
This course is a continuation of the study of interviewing and counseling. Theories and prac- 
tices of previous courses will be augmented for more indepth study and practice. A practicum 
type setting is used to further interviewing and counseling skills. 

Contact Hours: 6 (4 class, 2 lab, 0 clinical); Credit Hours: 5 

Prerequisite: MHT 120 


MHT 122 Interviewing and Counseling III W 
This course is a continuation of the study of interviewing and counseling theories. Focus is on 
the application of interviewing and counseling skills in the area of substance abuse. Assess- 
ment, diagnosis, and treatment planning related to substance abuse is included. The student 
is introduced to family dynamics and various approaches to family and group counseling. 
Program planning and evaluation are discussed. Clinical experience will provide the student 
opportunities to observe and apply interviewing and counseling techniques with assistance. 
Contact Hours: 7 (4 class, 0 lab, 3 clinical); Credit Hours: 5 

Prerequisite: MHT 121 


MHT 200 Substance Abuse F 
This course provides an overview of the relationship of drugs and alcohol to human behavior 
and to society as a whole. The addictive personality is examined. Effects of psychoactive drugs 
are reviewed. Management approaches and treatment models for alcohol and drug addiction 
are presented. A focus of this course is skill building in the area of stress management. The 
overall intent is the development of skills that provide alternatives to alcohol and drug use/ 
abuse and the development of skills that lead to helping others avoid problems with alcohol 
and drugs. 

Contact Hours: 4 (4 class, 0 lab, 0 clinical); Credit Hours: 4 

Prerequisite: MHT 101, MHT 112 


MHT 201 Techniques of Drug and Alcohol Education F 
Techniques of designing, conducting and evaluating drug and alcohol education programs for 
individual clients and for private and public groups and agencies including schools, churches, 
clubs, parent groups, businesses, and DWI classes are the focus of this class. The course 
presents three levels of education prevention; primary (not yet using substances), secondary 
(using substances and may experience minor problems), tertiary (abuses substances and 
experiences problems). Emphasis is on assisting to change attitudes through presentation of 
information. 

Contact Hours: 8 (5 class, 0 lab, 3 clinical); Credit Hours: 6 

Prerequisite: MHT 101, MHT 110 
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MHT 202 Study of Twelve Steps F 
This course is a study of the sobriety/recovery process based on the Alcoholics Anonymous 
Twelve Step Model. The history of Alcoholics Anonymous, including traditions and philosophy, 
is discussed. Alcoholics Anonymous’ relationship to other self-help groups, such as Alanon, 
Alateen, Narcotics Anonymous, Narcanon, is reviewed. Students will become familiar with 12- 
step groups in the community and how to refer clients. 

Contact Hours: 5 (3 class, 2 lab, 0 clinical); Credit Hours: 4 

Prerequisite: None 


MHT 205 Group Process W 
This course is designed for the student to gain a broad understanding of group development, 
dynamics, and process. The student is introduced to group roles and group leadership styles. 
Emphasis is placed on the development of effective group techniques. The treatment of drug 
and alcohol addiction in groups is discussed. In the laboratory component, students will ob- 
serve, evaluate, and actively participate in group activities. 

Contact Hours: 5 (3 class, 2 lab, 0 clinical); Credit Hours: 4 

Prerequisite: MHT 120, MHT 121 


MHT 210 Professional Roles W 
This course provides an understanding of professional roles and functions i.e. professional 
ethics and standards, legal aspects of confidentiality, client rights, drug laws and compliance 
with state, local, federal and agency confidentiality regulations. Focus on attaining skills in CD 
intake, assessment, treatment planning, case management and discharge planning will be 
covered with emphasis on documentation and chart preparation, implementation, and main- 
tenance. 

Contact Hours: 5 (5 class, 2 lab, 0 clinical); Credit Hours: 5 

Prerequisite: MHT 121 


MHT 220 Drug and Alcohol Internship S or As Needed 
Students are required to spend at least 220 hours as interns in agencies providing substance 
abuse services. This course provides advanced training in all aspects of professional drug 
and alcohol practice as encountered in the agency service delivery. 

Contact Hours: 20 (0 class, 0 lab, 20 clinical/work experience); Credit Hours: 2 

Prerequisite: Completion of all courses in the Drug and Alcohol Technology curriculum with a 
MHT prefix. 

Corequisite: MHT 221 


MHT 221 Drug and Alcohol Seminar S or As Needed 
This course is taken with the placement of students in the community-based agency for their 
internship. It provides a support system where clinical experiences can be shared, problems 
discussed, and possible solutions defined. 

Contact Hours: 3 (3 class, 0 lab, 0 clinical); Credit Hours: 3 

Corequisite: MHT 220 


MKT 232 Sales Development S 
This course is a study of the principles of selling and their role in the marketing process. 
Emphasis will be placed on the development of the skills needed to succeed in a career as 
a field sales representative. Steps in the selling process both before, during, and after a sales 
call will be analyzed in detail. In addition, the student will be required to develop a sales 
presentation and role play the presentation in class. Various types of sales positions along 
with the characteristics of a successful salesperson will also be discussed. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 
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MKT 239 Marketing W 
The student will study problems of and be able to apply principles for marketing goods and 
services in a free enterprise system. Emphasis will be placed on product selection and de- 
velopment, channels of distribution, and pricing policy and structure. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


MKT 243 Advertising As Needed 
Designed to familiarize the student with the role of advertising in a free enterprise system. 
Emphasis is placed on the selection of media, advertising appeals, product and market re- 
search, and means of testing effectiveness of advertising. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


MKT 245 Retailing As Needed 
A study of the role of retailing in the economy including developments and changes occurring 
in the retail structure, functions performed, principles governing effective operations, and man- 
agerial problems resulting from current economic and social trends. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


MNT 1133 Electrical and Mechanical Maintenance | S 
Electrical and Mechanical Maintenance acquaints the student with the basic fundamentals of 
installation, maintenance, repair and proper adjustments of machinery. Installation and main- 
tenance of electrical, mechanical, hydraulic, and pneumatic devices as well as the location, 
leveling, rigging and fastening of these devices are covered. The use of precision measuring 
devices and tools will be used in checking accuracy, squareness, alignment, and correct 
centerline distances for pre-start conditions. 

Contact Hours: 9 (3 class, 6 shop); Credit Hours: 5 

Prerequisite: HYD 1140, BPR 1104, BPR 1113 


MNT 1133a Electrical and Mechanical Maintenance | As Needed 
This course is an electrical and mechanical maintenance course which acquaints the student 
with the basic fundamentals of installation, maintenance, repair, and proper adjustments of 
machinery. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisites: HYD 1140, BPR 1104, BPR 1113 and/or permission of instructor 


MNT 1133b Electrical and Mechanical Maintenance | As Needed 
This course is a continuation of MEC 1133a. Installation and maintenance of electrical, me- 
chanical, hydraulic and pneumatic devices will be covered. The use of precision measuring 
devices and tools will be used in checking for accuracy, squareness, alignment and correct 
centerline distances for pre-start conditions. 

Contact Hours: 5 (2 class, 3 shop); Credit Hours: 3 

Prerequisite: Permission of instructor 


MNT 1134 Electrical and Mechanical Maintenance II ss 
Electrical and Mechanical Maintenance provides students with practical experience in wiring, 
installing, and connecting the various types of electrical control circuits for lighting, heating, 
and power installations used in industrial environments. Training is provided in the identification 
and testing of circuits, in making mechanical adjustments, and in troubleshooting and main- 
taining various types of machines. Schematic diagrams showing the plans of operation for 
each system, electrical or mechanical, are used. 
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Contact Hours: 9 (3 class, 6 shop); Credit Hours: 5 
Prerequisite: MNT 1133 


MUS 228 Music Appreciation (MUSC 2208) S 
Introduction to the basic materials of music and their utilization in the understanding and 
enjoyment of music of different styles and periods. Includes lectures and live performances. 
Emphasizes development of aural awareness. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3; Semester Hours: 2 

Prerequisite: None 


NUR 101 Fundamentals of Nursing F 
The student is introduced to basic nursing knowledge and skills with an emphasis on meeting 
needs common to all clients. The role of nutrition in meeting client’s physiological and psy- 
chosocial needs is correlated throughout the course with emphasis on client teaching. The 
course is designed to orient the student to the health-illness continuum through utilization of 
the nursing process. The roles of the nurse are stressed through exploring fundamental nursing 
functions. Body mechanics, medical and surgical asepsis, care planning, observational skills, 
communication skills, and other nursing functions are covered in this course. The student shall 
begin exploring man as an individual, member of family and society, and as a client of health 
care services. The nursing skills lab is used for practice. 

Contact Hours: 16 (0 clinical, 8 class, 8 lab); Credit Hours: 12 

Prerequisite: None 

Corequisite: BIO 123 


NUR 101a Fundamentals of Nursing F 
This course is designed to provide a review for the LPN so that he/she may successfully 
challenge NUR 101 - Fundamentals of Nursing. The content, as follows, is inclusive of the 
theory content provided the generic nursing student enrolled in the NEO program. The student 
is introduced to basic nursing knowledge with an emphasis on meeting needs common to all 
clients. The role of nutrition in meeting client's physiological and psychological needs is cor- 
related throughout the course with emphasis on client teaching. The course is designed to 
orient the student to the health-illness continuum through utilization of the nursing process. 
The roles of the nurse are stressed through exploring fundamental nursing functions. Body 
mechanics, medical and surgical asepsis, care planning, observational skills, communication 
skills, and other nursing functions are covered in this course. The student shall begin exploring 
man as an individual, member of family and society, and as a client of health care services. 
Contact Hours: 8 (0 clinical, 8 class, 0 lab); Credit Hours: 8 

Prerequisite: None 


NUR 102 Adult Nursing | Ww 
This is a study of the nursing care of common and uncomplicated adult medical and surgical 
conditions. This course includes developmental aspects and behavior patterns of adults. Com- 
mon problems encountered by adult medical-surgical clients, including surgery, pain, immo- 
bility, altered body defenses, cancer, fluid and electrolyte disturbances, and shock are studied 
in class and clinical. Through the use of the nursing process, the role of the nurse in meeting 
the needs of clients experiencing dysfunctions of the renal, urinary, reproductive and sensory 
systems is included. The action, effects, legalities, administration and usage of drugs as 
therapeutic agents are studied. An introduction to the most commonly used therapeutic diets 
is included. The role of the nurse in client’s education is included. The clinical experience 
provides an opportunity for the student to develop the nurse/client relationship and caring 


behaviors. Clinical experiences are provided with selected clients in medical-surgical units of 
affiliating agencies. 
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Contact Hours: 20 (8 class, 12 clinical, 0 lab); Credit Hours: 12 
Prerequisites: BIO 123, NUR 101, MAT 107 


NUR 102a Adult Nursing ! W 
This is a study of the nursing care of common and uncomplicated adult medical and surgical 
conditions. This course includes developmental aspects and behavior patterns of adults. Com- 
mon problems encountered by adult medical-surgical clients, including surgery, pain, immo- 
bility, altered body defenses, cancer, fluid and electrolyte disturbances, and shock are studied 
in class and clinical. Through the use of the nursing process, the role of the nurse in meeting 
the needs of clients experiencing dysfunctions of the renal, urinary, reproductive and sensory 
systems is included. The action, effects, legalities, administration and usage of drugs as 
therapeutic agents are studied. An introduction to the most commonly used therapeutic diets 
is included. The role of the nurse in client’s education is included. 

Contact Hours: 8 (0 clinical, 8 class, 0 lab); Credit Hours: 8 

Prerequisites: BIO 123, NUR 101, MAT 107, or LPN from accredited program or returning NEO 
student 


NUR 103 Adult Nursing I! S 
This course is a continuation of the study of the nursing care of common and uncomplicated 
adult medical and surgical conditions. The role of the nurse based on the nursing process in 
meeting the physiological and psychosocial needs of clients experiencing dysfunctions of the 
endocrine, gastrointestinal, hepatic, biliary, respiratory, cardiovascular, neurological, and mus- 
culoskeletal systems is included. The actions, effects, legalities, administration and usage of 
drugs as therapeutic agents are studied. The role of the nurse in client education is included. 
The clinical experience provides an opportunity for the student to develop caring behavior and 
the nurse/client relationship within his/her role as a health team member. Clinical experiences 
are provided with selected clients in medical-surgical units and skilled care facilities of affiliating 
agencies. 

Contact Hours: 20 (12 clinical, 8 class, 0 lab); Credit Hours: 12 

Prerequisite: NUR 102 


NUR 103a _ Adult Nursing Il S 
This course is a continuation of the most common and uncomplicated medical-surgical con- 
ditions. The roles of the nurse based on the nursing process in meeting needs of clients 
experiencing diseases of the respiratory, gastrointestinal, neurological, musculoskeletal, en- 
docrine, hepatic, and cardiovascular systems are included. The classification, source, effects, 
legalities, and usage of drugs as therapeutic agents are studied. An introduction to the most 
commonly used therapeutic diets is included. The role of the nurse in client education is 
stressed as well as emphasis on the nurse’s role in drug administration. Continued develop- 
ment in nurse/patient relationships and a sense of caring is emphasized. 

Contact Hours: 8 (0 clinical, 8 class, 0 lab); Credit Hours: 8 

Prerequisites: NUR 102 or LPN from accredited program or NEO student 


NUR 104 Maternal Child Nursing | ss 
This course is designed as a two-part course focusing on maternal-infant care and child care. 
Prenatal, labor and delivery, and postnatal care are included in maternal-infant, as well as 
identification of high risk factors and complications. Care of the normal infant and identification 
of the infant who is experiencing difficulty are discussed. Child care introduces the student to 
etiology, treatment, and nursing care of common and acute disorders and illnesses that affect 
the infant through adolescence. The classification, source, effects, legalities and usage of 
drugs as therapeutic agents for maternal-child clients are studied. The role of the nurse in 
patient education is stressed, as well as emphasis on the nurse’s role in drug administration. 
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An introduction to the most commonly used therapeutic diets for maternal-child clients is 
included. In both maternal-infant and child care, the developmental stages and life cycles are 
stressed, Clinical experiences are provided in maternal-child inpatient units, outpatient sites, 
and child development centers. 

Contact Hours: 18 (12 clinical, 6 class, 0 lab); Credit Hours: 10 

Prerequisites: NUR 103, PSY 120 


NUR 104a Maternal Child Nursing | ss 
This course is designed as a two-part course focusing on maternal-infant care and child care. 
Prenatal, labor and delivery, and postnatal care are included in maternal-infant, as well as an 
assessment of obstetrical complications. The normal infant and the infant who is experiencing 
difficulty are discussed. Child care introduces the student to etiology, treatment, and nursing 
care of common and acute disorders and illnesses that effect the infant through adolescence. 
The classification, source, effects, legalities and usage of drugs as therapeutic agents for 
maternal-child clients are studied. The role of the nurse in patient education is stressed as 
well as emphasis on the nurse’s role in drug administration. An introduction to the most 
commonly used therapeutic diets for maternal-child clients is included. In both maternal-infant 
and child care, the developmental stages and life cycles are stressed. 

Contact Hours: 6 (0 clinical, 6 class, 0 lab); Credit Hours: 6 

Prerequisites: NUR 103, PSY 120, or LPN from accredited program or returning NEO student 


NUR 111 Nursing Trends SS 
This course is designed to present historical events and current trends which impact on the 
nursing profession. Legal, ethical, economical, and professional concerns are examined. The 
role of both the LPN and the RN are discussed. 

Contact Hours: 2 (0 clinical, 2 class, 0 lab); Credit Hours: 2 

Prerequisite: NUR 103 


NUR 200 Transition Nursing Ss 
This 5 Y2-week course is designed to assist the LPN to make a successful transition into the 
second level of the NEO curriculum. The focus of the course in both theory and clinical will 
be the nursing process. Students will assess, plan, implement, and evaluate patients and their 
nursing care in medical-surgical units of the local hospital. 

Contact Hours: 16 (12 clinical, 4 class, 0 lab); Credit Hours: 4 

Prerequisite: Must be LPN who has or is completing requirements to enter the NEO program 
in the upcoming fall quarter. 


NUR 202 Adult Nursing III F,W 
This course is a 5 Ye-week study of complicated and critical disorders. Emphasis is placed on 
meeting client needs through utilization of the nursing process. The psychosocial impact of 
critical illness on the client and family is also discussed. Major emphasis is placed on com- 
prehensive assessment of the client. This course is the first component of the study of nursing 
care for clients with complicated medical-surgical conditions with an emphasis on the cardi- 
ovascular and respiratory systems. Clients with advanced problems in affiliating hospitals will 
be selected for application of theory. 

Contact Hours: 18 (12 clinical, 6 class, 0 lab); Credit Hours: 5 

Prerequisites: NUR 104, NUR 111, BIO 123 

Corequisite: BIO 224 
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NUR 202a Adult Nursing Ill W 
This course is a 5 Y2-week study of complicated and critical disorders. Emphasis is placed on 
meeting client needs through utilization of the nursing process. The psychosocial impact of 
critical illness on the client and family is also discussed. Major emphasis is placed on com- 
prehensive assessment of the client. This course is the first component of the study of nursing 
care for clients with complicated medical-surgical conditions with an emphasis on the cardi- 
ovascular and respiratory systems. 

Contact Hours: 6 (0 clinical, 6 class, 0 lab); Credit Hours: 3 

Prerequisites: NUR 104, BIO 123 

Corequisite: BIO 224 


NUR 203 Adult Nursing IV S 
This course is a continuation of study of complicated and critical illnesses related to body 
systems. Emphasis is placed on meeting client needs through utilization of the nursing proc- 
ess. Complicated disorders of the neurological, musculoskeletal, genitourinary, gastrointes- 
tinal, endocrine, and integumentary systems are discussed. Clinical experiences are planned 
in critical care areas and with patients experiencing advance problems in affiliating hospitals. 
Contact Hours: 22.5 (7.5 class, 15 clinical, 0 lab); Credit Hours: 12.5 

Prerequisites: NUR 202, NUR 204, BIO 225 


NUR 203a Adult Nursing IV S 
This course is a continuation of study of complicated and critical illnesses related to body 
systems. Emphasis is placed on meeting client needs through utilization of the nursing proc- 
ess. Complicated disorders of the neurological, musculoskeletal, genitourinary, gastrointes- 
tinal, endocrine, and integumentary systems are discussed. 

Contact Hours: 7.5 (0 clinical, 7.5 class, 0 lab); Credit Hours: 7.5 

Prerequisites: NUR 202, NUR 204, BIO 225 


NUR 204 Maternal Child Nursing II W 
This course is designed as a two-part course concerning complex and complicated needs of 
the maternal and child client. Principles of growth and development and life cycles will be 
utilized in providing nursing care along the childbearing-childrearing continuum. Emphasis is 
placed on the psychosocial aspect of the childbearing family and the newborn through ado- 
lescence. Clinical experiences are provided in areas in acute care and ambulatory settings 
serving clients with complex needs. 

Contact Hours: 19 (12 clinical, 7 class, 0 lab); Credit Hours: 114 

Prerequisites: NUR 104, BIO 223 

Corequisite: BIO 224 


NUR 204a Maternal Child Nursing II F 
This course is designed as a two-part course concerning complex and complicated needs of 
the maternal and child client. Principles of growth and development and life cycles will be 
utilized in providing nursing along the childbearing-childrearing continuum, Emphasis is placed 
on the psychosocial aspect of the childbearing family and the newborn through adolescence. 
Contact Hours: 7 (0 clinical, 7 class, 0 lab); Credit Hours: 7 

Prerequisites: NUR 202, NUR 206, BIO 224 

Corequisite: BIO 225 


NUR 205 Nursing Management ss 
This is a 5 %-week course designed to facilitate the progression of the student into the work 
setting. The student must synthesize all previously learned knowledge, concepts, and skills 
into implementation of the nursing process. The student will assume a leadership role in 
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directing the care of a group of clients. The student is also given an opportunity to participate 
as a team member in primary or team nursing in affiliating hospitals. Teaching/learning theories 
are reviewed and emphasis is also placed on patient teaching during this quarter. The role of 
the RN in home health is addressed, along with clinical experiences with the local home health 
team. 

Contact Hours: 18 (15 clinical, 3 class, 0 lab); Credit Hours: 4 

Prerequisites: NUR 203, BIO 225 


NUR 206 Psychiatric Nursing F 
This course is a study of the nurse’s role in caring for persons experiencing altered behavior 
patterns. Emphasis is placed on the mental health-illness continuum, personality development, 
the “self” as a therapeutic agent, management of organic and functional clinical syndromes, 
and community mental health resources. Clinical experiences are provided in acute and 
chronic units of psychiatric centers, a local mental health center, and chemical dependence 
units. 

Contact Horus: 20 (12 clinical, 8 class, 0 lab); Credit Hours: 6 

Prerequisites: NUR 104, NUR 111, BIO 123 

Corequisite or Prerequisite: PSY 205 


NUR 206a Psychiatric Nursing W 
This course is a study of the nurse’s role in caring for persons experiencing altered behavior 
patterns. Emphasis is placed on the mental health-illness continuum, personality development, 
the “self” as a therapeutic agent, management of organic and functional clinical syndromes, 
and community mental health resources. 

Contact Hours: 8 (0 clinical, 8 class, 0 lab); Credit Hours: 4 

Prerequisites: NUR 104, NUR 111, BIO 123 

Corequisite or Prerequisite: PSY 205 


NUR 3023 Nursing Assistant |! F,W,S 
The Nursing Assistant | course prepares graduates to provide personal care and perform 
basic nursing skills for the elderly and other adults. Emphasis is on the process of aging, 
including the mental, social, and physical needs of the elderly; patient's rights; nutrition man- 
agement; elimination procedures; safe environment; restorative services; personal and special 
care procedures and activities; human body structure and function and related common dis- 
eases/disorders; communication and documentation; death and dying; and the roles of the 
nursing assistant and health team members. A skills/competency evaluation is required for 
determining student competency. The course includes class, laboratory, and clinical learning 
experiences. Clinical learning experiences may be obtained in long-term care facilities, hos- 
pitals, and home health agencies. Upon satisfactory completion of the course and the skills/ 
competency evaluation, the graduate is eligible to apply for listing as a Nurse Aide | by the 
North Carolina Division of Facility Services and for admission to NUR 3024 Nursing Assistant 
Il. In all employment settings, the registered Nurse Aide | will work under the direction and 
supervision of licensed personnel. 

Contact Hours: 10 (6 clinical, 2 class, 2 lab); Credit Hours: 5 

Prerequisite: Satisfactory diagnostic reading test score 

Corequisite: NUR 3025 


NUR 3024 Nursing Assistant II F,S 
The Nursing Assistant Il course prepares graduates to perform more complex skills for patients 
or residents regardless of the setting. Emphasis is on infection for control including principles 
of sterile techniques and dressing changes for wounds over 48 hours; elimination procedures 
including catheterizations, irrigations, and care of established ostomies; intravenous site care, 
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observation and removal; oropharyngeal suctioning; established tracheostomy care; obser- 
vation and maintenance of oxygen therapy; breaking/removing fecal impactions; enteral nu- 
trition for existing infusions and roles of Nursing Assistant II with members of health care team. 
A skill/competency evaluation is required for documenting student competency. The course 
includes class, laboratory, and clinical learning experiences. Clinical learning experiences may 
be obtained in long-term care facilities, hospitals, and home health agencies. Upon satisfactory 
completion of the course and the skills/competency evaluation, the graduate is eligible to apply 
for listing as a Nurse Aide II by the North Carolina Board of Nursing. In all employment settings, 
the registered Nursing Assistant II will work under the direction and supervision of licensed 
personnel. 

Contact Hours: 16 (9 clinical, 3 class, 4 lab); Credit Hours: 8 

Prerequisites: High school diploma or equivalent; satisfactory diagnostic reading test score; 
permission of instructor; successful completion of NUR 3023 and NUR 3025 or a Board of 
Nursing approved nursing assistant course including the skill/competency evaluation or com- 
pletion of an approved Competency Evaluation Program including testing and skill/competency 
evaluation such as Nursing Assistant Ill (NUR 3022) refresher course with a Competency 
Evaluation Program; current listing card as a Nursing Assistant |. 


NUR 3025 Home Care F, W,S 
The Home Care course prepares graduates to provide basic health and personal care for 
infants, children, adolescents, and adults including the elderly in the home. The course em- 
phasizes growth and development throughout the life span; nutrition and meal preparation; 
medication management; pediatric home care; safety, accident prevention, and emergencies 
in the home; community resources; family dynamics; and home management. In all employ- 
ment settings, the nursing assistant will work under the direction and supervision of a licensed 
nurse. 

Contact Hours: 4 (0 clinical, 2 class, 2 lab); Credit Hours: 3 

Corequisite: NUR 3023 


ORI 101 Orientation F 
This course is designed to help freshmen students make an easier transition from high school 
to the College’s environment, to familiarize students with policies, procedures, and objectives 
of the College, to help increase student efficiency, and to encourage appropriate study habits 
and attitudes. 

Contact Hours: 1 (1 class, 0 lab); Credit Hours: 1 

Prerequisite: None 


OSC 102 Keyboarding F, SS 
Introduction to the touch typewriting system with emphasis on proper techniques, mastery of 
the keyboard, simple business correspondence, simple tabulation, vertical and horizontal cen- 
tering, and manipulative skills needed to build speed and accuracy. Speed requirement: 35 
net words per minute for 3 minutes. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: None 


OSC 103 Document Formatting | W 
This course builds on the keyboarding competencies students have developed. Emphasis is 
placed on developing formatting skills, applying communication skills, increasing speed, im- 
proving accuracy, and learning document production skills. Minimum speed requirement: 40 
net words per minute for 5 minutes. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: OSC 102 or equivalent 
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OSC 104 Document Formatting II S 
The student will develop skills on the production of problems with emphasis on the student's 
ability to produce mailable copies. Production units will include tabulation, manuscripts, cor- 
respondence, and business forms. Minimum speed requirement: 45 net words per minute for 
5 minutes. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: OSC 103 


OSC 106 Speedwriting |! F 
A beginning course in the theory and practice of reading and writing Gregg shorthand. Em- 
phasis on phonetics, penmanship, word families, brief forms, phrases, punctuation, and spell- 
ing. Ability to take simple dictation on familiar material is developed concurrently with training 
in theory. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: None 


OSC 107 Speedwriting II W 
Continued study of Gregg shorthand theory, with reinforcement of the principles presented in 
BUS 106. Greater emphasis on dictation and elementary transcription at the typewriter. Mini- 
mum dictation rate of 60 words per minute required for 3 minutes on new material. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: OSC 106 or equivalent 


OSC 108 Speedwriting III S 
Further application of Gregg shorthand theory, developing skills for production of mailable 
transcripts. Introduction to office style dictation. Emphasis on development of speed in dic- 
tation and accuracy in transcription. Minimum dictation rate of 80 words per minute required 
for 3 minutes on new material. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: OSC 107 or equivalent 


OSC 110 Electronic Calculator F, W 
The student will receive training in the basic principles, operating procedures, and business 
applications of the electronic calculator beginning with the simple foundation concepts and 
leading to advanced business problems using the touch system. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: OSC 102 or equivalent 


OSC 112 Records Management Ss 
Comprehensive study of indexing and filing with emphasis on basic card filing and alphabetic 
correspondence filing. Projects also include geographic, numeric, and subject filing. Miniature 
filing boxes, guides, folders, and letters are utilized to train the student to process, store, and 
retrieve materials. 

Contact Hours: 3 (1 class, 2 lab); Credit Hours: 2 

Prerequisite: None 


OSC 113 Introductory Word Processing As Needed 
Designed for the student with little or no knowledge of word processing or computers, this 
course introduces to the student the importance of electronic word processing equipment and 
the basic concepts and features of a text-editing program utilizing the TRS-80 Microcomputer. 
Through the use of a hands-on approach with step-by-step instructions, emphasis will be 
placed on text-editing concepts, procedures, and terminology. 
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Contact Hours: 1 (1 class, 0 lab); Credit Hours: 1 
Prerequisites: OSC 102, ENG 101, or permission of instructor 


OSC 183 Terminology and Vocabulary W 
Through related activities the student learns to define, spell, and use the vocabulary of his 
career area. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: ENG 101 


OSC 187 Introduction to Transcription S 
Acomprehensive study of the rules of grammar, punctuation, and letter form in order to develop 
the skill of producing typewritten business letters in a form that is acceptable to business and 
industry. Emphasis on the efficient use of a secretarial reference manual in the production of 
mailable letters. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: OSC 102 


OSC 192 Word Processing Applications | F,S, SS 
The primary objective of this course is to familiarize students with the use of a microcomputer, 
the operating system, and word processing applications software. The main word processing 
software will be chosen by the instructor. 

Contact Hours: 3 (1 class, 2 lab); Credit Hours: 2 

Prerequisite: OSC 102 and/or permission of the instructor 


OSC 193 Word Processing Applications Il — W 
This course is designed to give the student intensive training in word processing using an 
advanced software package. Keyboarding, storing, editing, formatting, merging, column layout, 
tables, and mathematical applications are included in the course. 

Contact Hours: 3 (1 class, 2 lab); Credit Hours: 2 

Prerequisite: OSC 192 


OSC 200 Word Processing As Needed 
This course is designed to give the student intensive training on the IBM Displaywriter. The 
course covers functions of the electronic keyboard and commands available in a typical word 
processing system. Emphasis is on printing mailable copies of multi-page documents, repet- 
itive letters, tables, and making format changes on the IBM Displaywriter. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: OSC 205 


OSC 205 Document Production/Word Processing F 
This course is designed to enable the student to produce complex documents using advanced 
word processing functions. The student learns the techniques needed in planning and pro- 
ducing projects that closely approximate the work appropriate to the student's field of study. 
Minimum speed requirement: 55 net words per minute for 5 minutes. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: OSC 104 or equivalent 


OSC 205L Legal Typewriting |! As Needed 
This course is designed to introduce the student to legal typewriting. The typing simulation is 
designed to provide students with a wide range of typewriting experiences in as realistic a 
legal setting as possible, using realistic materials. 

Contact Hours: 2 (0 class, 2 lab); Credit Hours: 1 

Prerequisite: OSC 104 
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OSC 205M Medical Typewriting | As Needed 
This course is a short typewriting simulation designed to introduce the student to medical 
typing. It is designed to familiarize the student with the correspondence, records, and forms 
that an entry-level employee might prepare in a medical office. It also provides an opportunity 
for the student to develop an elementary understanding of medical terminology. 

Contact Hours: 2 (0 class, 2 lab); Credit Hours: 1 

Prerequisite: OSC 104 


OSC 206 Advanced Word Processing W 
This course provides an intense and highly structured program in advanced word processing. 
Advanced word processing features include: mail merge, sort, file management, macros, 
desktop publishing, and document production. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: OSC 192 


OSC 206L Legal Typewriting II As Needed 
This course is designed to provide the student with a legal typing background in the areas of 
real estate and property transfer; litigation; wills, estates, and guardianships; partnerships and 
corporations. 

Contact Hours: 4 (0 class, 4 lab); Credit Hours: 2 

Prerequisite: OSC 205L 


OSC 206M Medical Typewriting I! As Needed 
This course focuses on the medical typist in three organizations—the physician's office, the 
hospital, and the extended care facility. Through “hands-on” experience, the student will learn 
how to prepare, manage, and process the kinds of medical forms used in a medical office. 
Contact Hours: 4 (0 class, 4 lab); Credit Hours: 2 

Prerequisite: OSC 205M 


OSC 207 Dictation and Transcription |! F 
Development of skills in taking dictation and transcribing at the typewriter, covering materials 
appropriate to the course of study. Includes a review of the theory and the dictation of familiar 
and unfamiliar material at varying rates of speed. Concentration on various types of business 
vocabulary, such as sales, employment, travel, finance, credit, good will, personnel, and printed 
media. Minimum dictation rate of 90 words per minute required for 5 minutes on new material. 
Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: OSC 108 


OSC 208 Dictation and Transcription II W 
Greater emphasis on accuracy, speed, and vocabulary to enable the student to meet the 
stenographic requirements of business and professional offices. Covers materials appropriate 
to the course of study. Concentration on speed as well as accuracy in producing mailable 
transcripts. Minimum dictation rate of 100 words per minute for 5 minutes on new material. 
Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: OSC 207 


OSC 210 Information Processing S 
This course provides training in the use of integrated software allowing a number of applica- 
tions —such as word processing, spreadsheets, database management, graphics, and com- 
munications —to share data and work in a similar and consistent manner. 

Contact Hours: 5 (1 class, 4 lab); Credit Hours: 3 

Prerequisite: OSC 102 
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OSC 212 Machine Transcription F 
Designed to train students in the skillful operation of transcription machines and to give practice 
in typing mailable letters and memorandums directly from cassettes. Emphasis is placed on 
proficiency in word usage, correct grammar, and letter styles. 

Contact Hours: 5 (1 class, 4 lab); Credit Hours: 3 

Prerequisites: OSC 104, OSC 187 


OSC 212L Legal Terminology and Transcription | As Needed 
This course is designed to provide a comprehensive background in legal terminology and 
transcription by emphasizing correct spelling, pronunciation, and definition of legal terms as 
well as transcribing legal documents at the typewriter directly from cassette tapes. 

Contact Hours: 4 (0 class, 4 lab); Credit Hours: 2 

Prerequisites: OSC 212, OSC 187, OSC 104 


OSC 212M Medical Terminology and Transcription | As Needed 
This is the first of two sequenced courses designed to provide a comprehensive background 
in basic medical terminology and machine transcription by emphasizing correct spelling, pro- 
nunciation, and definition of medical terms, as well as transcribing them at the typewriter 
directly from taped dictation. Concentration is placed on familiarizing the student with an 
extensive medical word and phrase base, as well as basic medical reports. 

Contact Hours: 4 (0 class, 4 lab); Credit Hours: 2 

Prerequisites: OSC 187, OSC 212, OSC 205M 


OSC 213L Legal Terminology and Transcription II As Needed 
This is the second of two sequenced courses designed to provide a comprehensive back- 
ground in legal terminology and transcription by emphasizing correct spelling, pronunciation, 
and definition of legal terms as well as transcribing legal documents at the typewriter directly 
from cassette tapes. 

Contact Hours: 4 (0 class, 4 lab); Credit Hours: 2 

Prerequisite: OSC 212L 


OSC 213M Medical Terminology and Transcription Il As Needed 
This is the second of two sequenced courses designed to provide a comprehensive back- 
ground in basic medical terminology and machine transcription by emphasizing correct spell- 
ing, pronunciation, and definition of medical terms, as well as transcribing them at the 
typewriter directly from taped dictation. Continued concentration is placed on familiarizing the 
student with an extensive medical word and phrase base, as well as basic medical reports. 
Contact Hours: 4 (0 class, 4 lab); Credit Hours: 2 

Prerequisite: OSC 212M 


OSC 214 Administrative Office Procedures WwW 
Designed to acquaint the student with the responsibilities encountered by a secretary during 
the workday. These include the following: receptionist duties, handling the mail, telephone 
techniques, travel information, telegrams, office records, purchasing supplies, and office or- 
ganization. Instruction is also given in the operation of various duplicating machines. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: OSC 104 


OSC 215 Office Applications As Needed 
This course consists of 44 hours of on-the-job training and 22 hours of related in-school 
instruction. Students are assigned to work in an office on campus for 4 hours per week. 
Provides actual work experience and an opportunity for practical application of skills and 
knowledge previously learned. 
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Contact Hours: 6 (2 class, 4 lab): Credit Hours: 4 
Prerequisites: OSC 214, OSC 205 


OSC 215M Medical Office Procedures As Needed 
This course is designed to familiarize the student with the administrative and clerical functions 
of an efficiently operated medical office. Through simulations, the student is exposed to a 
variety of medical cases and medical terms. The course includes projects for practical appli- 
cation of standard medical office procedures, including exercises involving judgment, inde- 
pendent action, and coping with interruptions. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisites: OSC 214, OSC 212M, OSC 206M, BUS 201 (or concurrently enrolled) 


PHI 165 Introduction to the Old Testament (PHIL 1695) As Needed 
History, literature, and religion of ancient Israel. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: None 


PHI 166 Introduction to the New Testament (PHIL 1696) As Needed 
History, literature, and religion of early Christianity. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: None 


PHY 100 Fundamentals of Physics As Needed 
This course is designed for students who desire to enroll in Physics 101, 102, or 103, but have 
deficient background skills. Topics which will be covered include introduction to measurement, 
the metric system, basic mathematical tools used by the physicist, and survey of physics 
topics. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Corequisite: MAT 101 


PHY 101 Physics: Work, Energy, Power, Force, and Motion Fz 
Major areas covered in this course are work, energy, power, force, and motion. Units of 
measurement and vector solutions to problems are a vital part of this course. A practical 
approach is used in teaching students the use of essential mathematical formulas. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: MAT 101 or satisfactory placement test score 


PHY 102 Physics: Heat and Properties of Matter WwW 
Fundamentals of solids, liquids, and gases are covered in this course. In addition, heat and 
thermodynamics, with specialized problems in these areas, are part of the course. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: PHY 101 


PHY 103 Physics: Light, Sound, and Electricity S 
Basic theories of light, sound, and electricity, methods of production, and transmission and 
transforming of electricity are studied. Electron theory, electricity by chemical action, electricity 
by friction, electricity by magnetism, induction voltage, amperage, resistance, wattage, and 
transformers are major parts of the course. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: PHY 102 
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PHY 1101 Applied Science F 
A comprehensive study of the basic principles of physics. The divisions included are general 
laboratory procedures, properties and relationships of matter and energy, systems of meas- 
urement, force and motion, friction, and power transmission. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: None 


PLU 1110 Plumbing Pipework S 
This course will introduce the student to the tools, fittings, and small equipment used by 
plumbers. Time will be spent in the shop where the student will learn how to handle the 
materials and tools used to perform pipe fitting jobs correctly and safely. The drainage waste 
and vent system will be covered also. Applications of the North Carolina State Building Code 
will be included. 

Contact Hours: 7 (4 class, 3 shop); Credit Hours: 5 

Prerequisite: None 


PLU 1110a Plumbing Pipework As Needed 
This course will introduce the student to the tools, fittings, and small equipment used by 
plumbers. The drainage waste and vent system as well as the hot and cold water supply 
system will be covered also. Applications of the North Carolina State Building Code will be 
included. 

Contact Hours: 3 (3 class, 0 shop); Credit Hours: 3 

Prerequisite: None 


PLU 1110b Plumbing Pipework As Needed 
In this course time will be spent in the shop where the student will learn how to handle the 
materials and tools used to perform pipe fitting jobs correctly and safely. Procedures for 
diagnosing and correcting plumbing malfunctions will be emphasized. Applications of the North 
Carolina State Building Code will be included. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: None 


PLU 1115 Plumbing and Installation F 
The students are introduced to the tools, fittings, and equipment used by plumbers. They 
spend time learning to handle these materials and tools correctly. Plumbing installations are 
made to provide practical applications. Heating devices, the storage, and circulation of hot 
water will be studied. The student will receive instruction in installation of various plumbing 
fixtures and the proper use of traps. Field trips should be taken to study various types of 
installation. 

Contact Hours: 5 (2 class, 3 shop); Credit Hours: 3 

Prerequisite: None 


POL 101 National Government F 
This course reviews the history which led to the framing of the American Constitution, explores 
the three branches of the federal government today, and stresses the influence that national 
government has on the daily lives of all American citizens. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 

POL 102 State and Local Government Ww 
This course is a study of state and local government, state-federal interrelationships, the 
functions and prerogatives of the branches, problems of administration, legal procedures, law 
enforcement, police power, taxation, revenues, and appropriations. Special attention will be 
given to North Carolina. 
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Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 
Prerequisite: None 


PSY 100 Educational and Personal Development | F, W, S, SS 
A course designed as a group interaction to develop study skill techniques, proper life coping 
skills, goal setting activities, and high self-esteem. 

Contact Hours: 5 (3 class, 2 lab); Credit Hours: 4 

Prerequisite: None 


PSY 101 Study Skills As Needed 
This course is designed for students who realize the need of good study skills and would like 
to review and/or improve their study skill techniques. PSY 101 has the same content and 
objective as the class portion of PSY 100. 

Contact Hours: 2 (2 class, 0 lab); Credit Hours: 2 

Prerequisite: None 


PSY 102 General Psychology F,W,S 
A study of the various fields of psychology, the development process, motivation, emotion, 
frustration and adjustment, mental health, attention and perception, problems of group living. 
Attention is given to applications of these topics to problems of study, self-understanding and 
adjustment to the demands of society. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


PSY 103 Adolescent Psychology W 
A study of the nature and source of the problems of adolescents in western culture; physical, 
emotional, social, intellectual and personality development of adolescents. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: PSY 102 


PSY 110 Introductory Psychology (PSYC 1000) F,W,S 
A general survey of the fundamental principles underlying human behavior including introduc- 
tion, learning, memory, development, physiological, motivation, social and abnormal behavior, 
and one or two additional topics as time permits. Students may not receive credit for both this 
course and PSYC 1050. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: None 


PSY 115 Child Growth and Development | F 
The total development of the child from 0 - 5 years of age will be studied. Areas of development 
will include sensory, emotional, creative, intellectual, social, and physical development. Factors 
influencing these areas will be emphasized. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


PSY 116 Child Growth and Development II WwW 
The total development of the child from 5 - 12 years of age will be studied. Areas of devel- 
opment will include sensory, emotional, creative, intellectual, social, and physical development. 
Factors influencing these areas will be emphasized. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: PSY 115 
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PSY 120 Growth & Development Ss 
A study of the general principles of growth and development of the individual from birth to 
adulthood with emphasis on intellectual, physical, emotional, and social development. 
Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 

Corequisite: None 


PSY 136 Marriage and Family Relations W 
A study of dating relations and preparation for marriage, leading to an examination of the 
marriage process, stressing individual responsibility in making marriage and parenthood mean- 
ingful. Includes relationships among family members. The dysfunctional family process is re- 
viewed and interventive methods discussed. 

Contact Hours: 4 (4 class, 0 lab); Credit Hours: 4 

Prerequisite: None 


PSY 150 General Psychology (PSYC 1050) As Needed 
A general survey of the fundamental principles underlying human behavior. Includes introduc- 
tion, learning and memory, developmental, personality, stress and adjustment, abnormal be- 
havior, and psychotherapy. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3; Semester Hours: 2 

Prerequisite: None 


PSY 205 Abnormal Psychology F, S$, SS 
A study of the symptoms, contributing factors, treatment and outcomes of the mentally ill and 
mentally defective as well as maladjusted, antisocial persons. Classifications and nomencla- 
ture of psychoneurosis, psychoses, and other illnesses and the care and handling of these 
persons are discussed, 

Contact Hours: 3 (0 clinical, 3 class, 0 lab); Credit Hours: 3 

Prerequisite: PSY 102 or PSY 150 

Corequisite: None 


PSY 206 Applied Psychology As Needed 
A study of major facts and ideas of psychology and how to apply these to one’s own life. 
Among these facts are basic steps of self learning and other basic processes of learning. 
Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


PSY 1101 Human Relations F, W, S, SS 
This course is designed to prepare the student to handle human relationships effectively on 
the job and thus meet management’s expectations of individual and group productivity. 
Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


RED 092 Reading Improvement II F, W, S, SS 
This course is designed for students with reading skills determined by scores on the reading 
diagnostic test. The course develops appropriate skills in vocabulary, comprehension, word 
recognition, study habits, and dictionary usage. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: None 

Corequisite: PSY 100 
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RED 093 Reading Improvement III F, W, S, SS 
This course is designed for students with reading skills determined by scores on the reading 
diagnostic test. The course will focus on student deficiencies in comprehension, vocabulary, 
study skills, and dictionary skills. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: RED 092 or satisfactory diagnostic test score 

Corequisite: PSY 100 


RED 094 Textbook Reading F, W, S, SS 
This course is designed to emphasize vocabulary, comprehension, word recognition, study 
habits, and dictionary usage appropriate to the adult reader. Emphasis will be on reading 
exercises drawn from curriculum textbooks. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: RED 093 or satisfactory diagnostic test score 


RED 099 Critical Reading Skills F, W, S, SS 
This course is designed to develop critical reading skills essential for postsecondary educa- 
tional success. Emphasis is placed on study skills, resource/reference skills, vocabulary, read- 
ing rate, and literal, interpretive, and evaluative comprehension skills. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: RED 094 or satisfactory diagnostic test score 


RED 100 Skills Improvement in Technical Reading As Needed 
This course is designed as an aid to students entering the Nursing Education Options Program, 
or other technical programs, to enable them to understand scientific and technical vocabulary, 
and to increase comprehension of scientific and technical materials. Emphasis will be on 
vocabulary studies and reading exercises from the different sciences and technical materials. 
Study skills, reading rate and flexibility, and self-evaluation are built-in components of the 
reading exercises. Reference works with an emphasis on current periodicals will also be 
stressed. 

Contact Hours: 5 (5 class, 0 lab); Credit Hours: 5 

Prerequisite: RED 099 or satisfactory diagnostic test score 


RED 1101 Reading Improvement As Needed 
This course is designed to improve the reading skills which are so critical on the job market. 
Emphasis is on word attack, word meaning, comprehension, and speed. 

Contact Hours: 2 (2 class, 0 lab); Credit Hours: 2 

Prerequisite: Satisfactory placement test scores or completion of appropriate courses in the 
Guided Studies Department 


RLS 250 Real Estate As Needed 
A study of the theories and practices in the real estate market. The study includes the legal 
framework, the economic significance, and the social implications that make up the real estate 
market. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 


SOC 101 Principles of Sociology F,W 
This course covers the nature, concepts, and principles of sociology, society, culture, social- 
ization, groups, institutions and organizations, the class system, social change and social 
processes. 

Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3 

Prerequisite: None 
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SOC 125 Courtship and Marriage (SOCI 1025) As Needed 
Designed to introduce freshman students to critical thinking and empirical knowledge relative 
to affectional involvement. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: None 


SOC 201 The Child, the Family, and the Community W 
Included in this course will be a study of social and cultural influences upon the development 
of a child's life in the context of the family and the community. 

Contact Hours: 4 (4 class, 0 lab); Credit Hours: 4 

Prerequisite: None 


SOC 211 Introduction to Sociology (SOCI 2110) F,W,S 
The nature, concepts and principles of sociology; society, culture, socialization, groups, insti- 
tutions and organizations, the class system, social change, social processes. 

Contact Hours: 4.5 (4.5 class, 0 lab); Credit Hours: 4.5; Semester Hours: 3 

Prerequisite: None 


SPH 205 Oral Communication (THEA 2005) F 
Improvement of articulation and pronunciation through drills and the delivery of simple 
speeches. 


Contact Hours: 3 (3 class, 0 lab); Credit Hours: 3; Semester Hours: 2 
Prerequisite: None 


SRV 201 Surveying Ss 
Care and use of instruments; theory and practice of plane surveying including taping, differ- 
ential and profile leveling, transit, stadia, and transit-tape surveys. 

Contact Hours: 3 (1 class, 2 lab); Credit Hours: 2 

Prerequisites: DFT 101, MAT 101 


SSC 101 U.S. Constitution (Alternative Learning Center) F, W, S, SS 
The study of the U.S. Constitution through programmed instruction covering the original Con- 
Stitution, the Bill of Rights, and the Amendments. 

Credit Hours: 1 

Prerequisite: None 


WLD 1101 Basic Gas Welding WwW 
Welding demonstrations by the instructor and practice by students in the welding shop. Safe 
and correct methods of assembling and operating the welding equipment. Practice time will 
be given for carbon steel welding, bronze welding, silver soldering, and flame-cutting methods 
applicable to mechanical repair work. 

Contact Hours: 3 (0 class, 3 shop); Credit Hours: 1 

Prerequisite: None 


WLD 1102 Advanced Inert Gas Welding (MIG) As Needed 
Course work centers around short arc and wire welding, running a continuous electrode in all 
positions, and on both sheet metal and material of medium thickness. 

Contact Hours: 5 (1 class, 4 shop); Credit Hours: 3 

Prerequisite: WLD 1142 


WLD 1103 Advanced Inert Gas Welding As Needed 
Course work centers around spray arc welding which is achieved by increasing the amperage 
and oxygen content for producing a spray arc. Material consists of thin metal and metal of 
medium thickness. 
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Contact Hours: 5 (1 class, 4 shop); Credit Hours: 2 
Prerequisite: WLD 1102 


WLD 1104 Advanced Inert Gas Welding As Needed 
Principles of flux core welding are emphasized in this higher level welding course. Flux core 
welding is achieved by high amperage and is practiced on extensively heavy metal. 

Contact Hours: 5 (1 class, 4 shop); Credit Hours: 2 

Prerequisite: WLD 1103 


WLD 1122 Commercial and Industrial Practices Ss 
Designed to perfect through practice skills as in simulated industrial processes and tech- 
niques; sketching and layout on paper the size and shape description, listing the procedural 
steps necessary to build the product, and then actually follow these directions to build the 
product. Emphasis is placed on maintenance, repairing worn or broken parts of special welding 
applications, field welding. 

Contact Hours: 11 (5 class, 6 shop); Credit Hours: 7 

Prerequisites: WLD 1141, WLD 1142, BPR 1104, BPR 1117 


WLD 1123 Advanced Inert Gas Welding (MIG) Ss 
Students will be taught the manual contro! and operations of the MIG welding process on 
ferrous and non-ferrous metals. Advanced procedures in GMAW, including flux core, are the 
main focus on the course. 

Contact Hours: 15 (3 class, 12 shop); Credit Hours: 7 

Prerequisite: WLD 1142 


WLD 1124 Pipe Welding ss 
Designed to provide practice in the welding of pressure piping in the 2G through 6G fixed 
position using shielded metal arc welding processes according to sections VIII and IX of the 
ASME code. 

Contact Hours: 15 (3 class, 12 shop); Credit Hours: 7 

Prerequisites: WLD 1141, WLD 1142 


WLD 1125 Certification Practices | S 
This course involves practice in welding certification coupons according to the ASME code. 
The student's work undergoes tests including the guided bend to check the quality of the 
weld. The welding in this course is done on ferrous metals using the SMAW process and OAW 
process. 

Contact Hours: 3 (1 class, 2 lab); Credit Hours: 2 

Prerequisite: Permission of instructor 


WLD 1126 Certification Practices II Ss 
This course involves practice in producing certification coupons according to the ASME and 
API codes to certification laboratory tests. The work is done on plate and non-ferrous materials 
using GMAW and GTAW. 

Contact Hours: 3 (1 class, 2 lab); Credit Hours: 2 

Prerequisite: Permission of instructor 


WLD 1127 Advanced Inert Gas Welding (TIG) ss 
Students are introduced to advanced process of heliarc welding both in non-ferrous and 
ferrous metals. 


Contact Hours: 6 (3 class, 3 shop); Credit Hours: 4 
Prerequisites: WLD 1141, WLD 1142, WLD 1123 
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WLD 1130 Shop Experiences As Needed 
These courses are designed to give the welding student or a special student with welding 
experience a varied level of shop experience. The particular planned experiences will be worked 
out by the Welding Department at least two weeks before the student is to enroll. Credit hours 
for the courses will vary between a minimum of one to a maximum of three and be determined 
by the particular plan for the student. 

Contact and Credit Hours are Variable 

Prerequisite: None 


WLD 1131 Shop Experiences As Needed 
These courses are designed to give the welding student or a special student with welding 
experience a varied level of shop experience. The particular planned experiences will be worked 
out by the Welding Department at least two weeks before the student is to enroll. Credit hours 
for the courses will vary between a minimum of one to a maximum of three and be determined 
by the particular plan for the student. 

Contact and Credit Hours are Variable 

Prerequisite: None 


WLD 1132 Shop Experiences As Needed 
These courses are designed to give the welding student or a special student with welding 
experience a varied level of shop experience. The particular planned experiences will be worked 
out by the Welding Department at least two weeks before the student is to enroll. Credit hours 
for the courses will vary between a minimum of one to a maximum of three and be determined 
by the particular plan for the student. 

Contact and Credit Hours are Variable 

Prerequisite: None 


WLD 1138 Basic Welding As Needed 
This is a specially designed course dealing with the basics of welding either in electric arc or 
the wire welder. Both theory and shop practices will be a daily agenda for a period of eight 
weeks. 

Contact Hours: 15 (0 class, 15 shop); Credit Hours: 3 

Prerequisite: None 


WLD 1139 Fundamentals of Oxyacetylene Welding F 
Introduction to the principles and history of oxyacetylene welding and cutting, the nomenclature 
of the equipment, assembly of the unit, preparation of metals, types of joints, welding proce- 
dures and testing of the weld. Welding procedures are mastered and greater understanding 
and developing of skills occurs. Safety procedures are heavily stressed throughout this pro- 
gram of instruction. 

Contact Hours: 5 (2 class, 3 shop); Credit Hours: 3 

Prerequisite: None 


WLD 1140 Fundamentals of Electric Arc Welding ss 
The operation of various AC transformers and AC-DC motor generators as welding machines. 
Studies are made of proper heat ranges for various metal thickness, polarities, and electrodes 
for use in joining various metal alloys by the same process. After student is capable of running 
beads, tests are given. This is done so that the student may detect his own weaknesses in 
welding. Safety procedures are emphasized throughout the course in preparation for certifi- 
cation. 

Contact Hours: 4 (1 class, 3 shop); Credit Hours: 2 

Prerequisite: None 
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WLD 1141 Beginning Welding F 
Introduction to welding, which includes the basics of oxyacetylene (OAW) welding, cutting and 
brazing. During the first six weeks the student will also study the nomenclature of welding in 
order to build a basic frame of reference. During the last five weeks the basics of the electric 
arc (SMAW) will be introduced. Mandatory safety procedures are heavily stressed during both 
areas of study. 

Contact Hours: 18 (3 class, 15 shop); Credit Hours: 8 

Prerequisite: None 


WLD 1141a Beginning Welding As Needed 
This course provides instruction in the basics of acetylene welding, stressing safety procedures 
for welding with gas based on OSHA requirements. The program of learning advances the 
student to the mastery of the flat weld with the gas torch. 

Contact Hours: 11 (2 class, 9 shop); Credit Hours: 5 

Prerequisite: None 


WLD 1141b Beginning Welding As Needed 
Advanced techniques for welding in all five positions will be covered. Continued practice in 
cutting and brazing and metal identification will be stressed. 

Contact Hours: 7 (1 class, 6 shop); Credit Hours: 3 

Prerequisite: WLD 1141a 


WLD 1142 Intermediate Welding W 
Advanced arc technology will be studied during the first six weeks, including AC transformers, 
AC-DC rectifiers, and motor generators. Emphasis will be placed on AWS and NEMA electrode 
identification, proper heat ranges for various metal thicknesses, electrode diameters, and the 
use of polarities. Students will be introduced to GMAW (MIG) or wire welding. 

Contact Hours: 15 (3 class, 12 shop); Credit Hours: 7 

Prerequisite: None 


WLD 1142a_ Intermediate Welding As Needed 
This self-paced individualized course involves all the basics of electric arc welding including 
the fundamentals involved in each of the five welding positions. Machine settings and electrode 
identification of the basic carbon steel electrodes will be included. 

Contact Hours: 8 (2 class, 6 shop); Credit Hours: 4 

Prerequisite: None 


WLD 1142b_ Intermediate Welding As Needed 
Advanced technology involving certifiable multi-bead welds from 1G to 4G test positions will 
serve as the framework for this course. Emphasis will be placed on welder qualification and 
certification reading of the weld symbols. All welds will pass the guided bend and tensile 
strength test and be done in the off position. 

Contact Hours: 7 (1 class, 6 shop); Credit Hours: 3 

Prerequisite: WLD 1142a 


WLD 1145 Basic Arc Welding As Needed 
This is the first course of a two-course basic electric arc welding program with emphasis on 
the fundamentals of welding in all positions. Studies are made of welding heats, polarities, 
and electrodes for use in joining various metal alloys by the arc welding process. After the 
Student is capable of running beads, butt, and fillet welds in all positions, tests are conducted 
in order that the student may detect his weaknesses in welding. Safety procedures are em- 
phasized throughout the course. 
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Contact Hours: 6 (2 class, 4 shop); Credit Hours: 3 
Prerequisite: None 


WLD 1146 Advanced Arc Welding As Needed 
This is the second course of a two-course basic electric arc welding program with emphasis 
on the fundamentals of welding, safety, and the development of advanced skills to the level 
required for certification in all positions. Advanced studies will include vertical and overhead 
practice in the manipulation of the lo-hydrogen electrode. 

Contact Hours: 6 (2 class, 4 shop); Credit Hours: 3 

Prerequisite: WLD 1145 


WLD 1147 Introduction to Basic Gas and Arc Welding Ss 
An introduction to the principles of electric arc and oxyacetylene welding and cutting. Safety 
is heavily stressed and the student will reach the expertise of the flat weld with both arc and 
acetylene. 

Contact Hours: 6 (3 class, 3 shop); Credit Hours: 4 

Prerequisite: None 


ELC 1123 Electrical Installation Ss 
Provides instruction and application in the fundamentals of blueprint reading, planning, layout, 
and installation of wiring in residential application such as: services, switchboards, lighting, 
fusing, wire sizes, branch circuits, conduits, National Electrical Code regulations in actual 
building mock-ups. 

Contact Hours: 5 (2 class, 3 shop); Credit Hours: 3 

Prerequisite: BPR 1110 
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B.S., Old Dominion University; Diploma, University of Wisconsin 
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B.S.N., East Carolina University 
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B.A., M.A., East Carolina University 
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B.A., Weber State University 
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Certificate, North Carolina Board of Cosmetic Art Examiners; Certificate, Fleet’s 
Business School 


Carolyn F. Castelloe (1969)............. Nursing Education Options-Level | Coordinator 
B.S., Medical College of Virginia-Virginia Commonwealth University; M.A.E., East 
Carolina University 
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B.S., Appalachian State University 
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M.S., Nova University 
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Certificate, Pitt Community College; Certificate, ASE Master Automobile 
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Certificate, U.S., Navy 
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B.S., M.S., East Carolina University 
John D. Horton (1972)... Director, Business and Computer Technology; 


Chairperson, Business Administration 
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James R. Hutchinson (1983)................08. Chairperson, Air Conditioning, Heating & 
Refrigeration 

B.A., Roanoke Bible College 
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Appalachian State University 
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Carolina University 
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Belty RR. Whites U0} eo vacete ee eee arn ce eect Guided Studies Instructor 
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Appalachian State University 
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Louise S. Barnes (1988)............... Child Care Provider II, Child Development Center 
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A.A.S., Roanoke-Chowan Community College 

Ray S. Burketi{1985)0 0. ae ee eee Plant Operations Supervisor 
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Susan L. Farmer (1998)... Counselor, Student Development Services 
B.S., East Carolina University; M.A., Liberty University 
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University 
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B.S., Elizabeth City State University 
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B.A., Winston-Salem State University 
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B.A., East Carolina University 


Constance P. Gunnells (1978) ......czavantt ea retees, hee aie, wn pe: Receptionist 
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A.A.S., Chowan College 
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Patsy Le. Perry (1973) ices cates. Marketing/Public Information Specialist 
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F. Gayle Umphlett (1982) ooo. cccccseeecscseseeeees Assistant Financial Aid Officer 
A.A.S., Roanoke-Chowan Community College 


Novella M. Vaughn (1977)........... Instructional/Nursing Education Options Secretary 
AA.S., Roanoke-Chowan Community College 

Seenvuyvinson: (1980) .........020 2 ee Rees Assistant to the Dean of Instruction 
A.G.E., A.A.S., Roanoke-Chowan Community College 

Eunice M. Watson (1986) .......... cc cccceccsesecsesssessees Plant Operations, Housekeeper 

BIO AVWiAMS (1987) .....0.2....20iercewervtloctltbicossescsesessenss Plant Operations, Custodian 


159 


INDEX 


Academic:Galendanal: iia teresa sis: « . 3 
Academic Honors fuss oo tear les eine 81 
Acaclomic: POuCIeS yan: ae ie aera Plies rit 
Academic Requirements. ........... 80 
Academic Warning & Probation ........ 80 
ACCESS tO-RECOIGS te ne Geen oe ee 82 
AGiivity Fee: beaters f tepe ht 52 
Adding:Coursesx&... [a8 2 eh Scan) i eee 78 
Administrative Office Technology ....... 13 
AOMISSIONS wise: . 6 ee te ae 47 
Adult Basic Education (ABE its. 2 amie: 85 
Advisiigubte 5): AUUa et te de cae Bales 63 
Air Conditioning, Heating, & Refrigeration . . . 33 
Alternative Learning Center .......... The} 
AlumniAssociationia.: secseyava s07 ¢ 4% cle + 65 
Americans with Disabilities Act ........ 65 
Appeal of Financial Aid Termination... ... 62 
Appeals Procedure), (haan) es 9 ecncin wten re! 
Architectural Technology...4.4 <4) iste)... 39, 14 
Attendance (Continuing Education) ...... 84 
Attendance: (Curricultin)ic).2 taciawuse =o) «os 77 
Audiovisuals ee + ieee ee cee eae 75 
Aucits?a? tr. oeevey © rid seunwanee ch ee Sawaree Ts 49 
Automotive’ Mechanics's)2 "5 <a) tren se 34 
Board of Trustees? 5 9. eee een ee 154 
Books: &sGUppnGS tojgen Men ane ys as Betas ace eee 52 
Bookstore‘!Se. gecesi 4 hc: Gueamie © Seen 69 
Business Administrationn: b.; -or cat uce tenn 15 
Business Computer Programming. ..... . is 
Business & Industry Training Programs ... . 84 
Certificale Programs’? ues ean eas 42 
Change of Rrogranitans Panne > fat ee 78 
Chiid CarevAssistance 255 pan fa) niece 63 
Child Development Center. .......... 76 
Children on Campus 20 9 wad eet ee 68 
CIASseSiscii... fe eae cae Nyy hat ae ores 8 
Closings 3; coeur Sita ay ee ee eee 70 
Communicable. Diseasesiew”, 30. se. coewee 12 
Computer-Assisted InstructionLab ...... 75 
Conduct &DISCipiine: nag a oti: aeaue oe 71 
Continuing Edtication’ raaot.i.tcueme. ane 83 
Continuing Education Credits ......... 83 
Cosmetology cunedad eee + ao eae skeet es 35 
Costs (Continuing Education) ......... 84 
Gosis\(Curriculum) iw. een Gln <elniae eae 47 
Counseling»: eh met oS iB eat eee 63 
Course Desertotions ane peels Sconce eee 88 
Credit by Exaniie..2e, oi ao ese. cere 49 


160 


Griminal Justice’; < < Seeeehe). vee tie canoe 18 
Curricula. Listing) besreee ce A ee Ae 8 
Curricular ‘Offerings... m0 oe es eer 10 
Dean'sshist/ie-s. AN Geo Seen teen oom tnt 81 
Debts 6 enc tae ere eerie a ee 60 
Diesel Vehicle Maintenance .......... 37 
Dropping Courses fi.) 52a yee, nee 78 
Drug & Alcohol Technology .......... 20 
Early Childhood Associate. .......... 22 
EMerdencles ot: © a patos oe nee Oe 65 
Fee Exemptions ¥5 00 100) ageee ce) enue 52 
Fees (Continuing Education) ......... 84 
Féees:(Gufrichilim)> om pe. G8 tess eats eee 47 
Financial: Aidwhsa jh: Sis: mlb sees bene eee 54 
Fire: Dr ilmes oda Fge oe ont cces ate ene 70 
First Ald eee ote osc nee eee ae cee 65 
Food Services .i4.. 4 Aic- wie ce ee 69 
Foreign Students: 47. vom Sects soe eee ree 49 
General Education: .) ow)... oe Seas een 10 
General Education Development (GED)... . 85 
General OffiGe: -a iu 2 so ello eae 24 
General Technology ....... 5 2 5 oa, eae 43 
Grade-Point Averages ............. 80 
Grading System" o.t.5.8 <"e 2) cae 79 
Graduation: Fee * 4. tial © meas ae ee 53 
Graduation Requirements (Curricula) .... . 81 
Graduation Requirements (GED) ....... 85 
GrantS vt te Gantt hte tuct a hon ere 54 
Grievance Procedure 2... unas es os es 72 
Guided: Studies #5, CAi.s0o Ra War eee eer 74 
Health Services 45 he ska oe ea ee eee 65 
High School Completion (GED) ........ 85 
PEON SCHOO! StUGentS Fs son at tee oe ee 49 
HIONOIS reece a at as eae at oe rere teen 81 
Hodsing eure sinclar Ue es 66 
Human Resources Development (HRD)... . 86 
Indebtednessias ae aus sash ace teen ean 53 
identification} Cardss me eae nnn eee 65 
incompletes css: Fe ne wee ey tee, ce 79 
Industriai Maintenance Mechanics. ...... 38 
INSUTANCEL A. RAN EAL eee ct rae 52 
Job Training Partnership Act. ....... 66, 86 


Learning Resources Center .......... 74 
ES a 74 
PEEONSHUGHON . 3. we 39 
TOMAS, fy ty Mv ew 85 
ME we ee Mea ea, oe as e¥ g 
RRMMEEINGT Se Gk a ee te 80 
es CG 9 | i Ff 
oi 0 ASSIS Eh 45 
Nursing Education Options .......... 25 
Ci re tie 51 
PO Ee aa ee 66 
PUMMOUCKETS 5 ow a 66 
Patron Services & Projects .......... 70 
Co Sh a 154 
PeeeemenNeSUNG . 0 kk ee 63 
Presaeoniman Program: «www 9 
SS 43 
re 44 
EU OS 0 81 
RReeEeON SUG. als se ee ew 8 
Publications (Student) ............. 64 
or Ee 50 
eS ae 51 
Regional Small Business Incubator ...... 87 
Registration (Continuing Education) ...... 84 
Registration (Curriculum) ........... 50 
UMRMIS Te fy hk yd ev we Goa 63 
PRMNEIEOANS 0c cw ke ws a 59 
Ree OOUSES 6k ee 78 
Residency (See Tuition) ...........: 51 
Roanoke-Chowan Industries. ......... 87 
0 oe ree or ter 54 
Servicemembers Opportunity College. .... 61 


Services 


SOXUaarasarient . ee.ayeee hey Pian Gk eee 72 
NODS Cur ACCS urs. es cle Warte a? fo 6 'a! 5 hema 69 
Small Business Center ............ 87 
SITIOKMI DUCKS 9a, s a Sie son ek 69 
SORCH IACMR M pitti Fir Nees aE Teg kc, or ae 71 
Special Education Associate ......... 29 
SPOCIAMSUIGONS Heli iven lon th cen eae ka morse 48 
SIGGGNUACIVIIES) oh Us sul, oak pmeie Nd en 64 
SIUGENEACHVIIVIFGQ= 5 5 iwi cea ae eel a 52 
Student Appeals Procedure .......... 73 
Student Classification ............. 50 
Student Development Services ........ 63 
Student Government Association ....... 64 
SUGGS Late. sont ice. @ nr) e went a eee 52 
STUGENUPUBIICAUONS Ga So a eea-o og 4 ee 64 
Student Support Services ........... 74 
TECHMICALBIOOIaMNSin. «tw iy ete va ee 12 
TELAMON'ASSIStAnCe 508... fck ee aces 59 
Telecourses (At Home Studies) ........., 9 
A ClODMONG mmrseee tte? <i. Aan pes oats 69 
TOESHAGRRIACEMONU). Vek 6) eee ies an ae 63 
LOMMAGO OUI tats s ci Gece <s-ns wae eae es oe 70 
ALANSIGTACHOCILS eae tee tote aces) ve et rs cee 48 
TIANSIOMOWGeNIS 4.4 hook. pucebenee ae este 48 
Transfer to Four-Year Institutions ....... 81 
PFE TSCUIONS crt Meat Soy. ee eae eS OR ce 53 
TZUSTSOS eee eve tos a 8, han aoe 154 
SELON ee Ak ran sher areca ac “age ey bd 
Veterans Assistance... 3). 4.4 < ... 5 eos es 61 
VisilOlSizene ch eae rove, okt kee eee ee 71 
Vocational Programs: nn .orss Gol eae eae 32 
Vocational Rehabilitation Assistance. ..... 59 
Welding aye Gis ite: isc i cies cee 40 
Withdrawal from College. ........... 78 
Work-Study Program! 2 aa eee 59 
Woting: Center 3... 0: 3. Rep tia. 50 eee 86 


161 










































Mica vey ia Tay) 
Wasi ee 
we er cc ts ae ee me 
coe OU ith Hep Ah ROHN i Le ste 
A gy an pritiepenty 7 - a | rei (Ayr 7 
‘ay fi Chey | mi gNeleeny,! 2 — ae, 3 ie ey, 9 i re) oM ete 
rh’, a swe | pevinie ; oti vie et 
ay ie lis alo ra riba: Aahed* | a 


sieht mt Le Ge at ta \abts fuel ‘ities ‘ hey bow Pan ee ig 
7; { : Y . r we sis A soot? adhe) | t i ad © . 1% f, A : a 
wh) ; he aay ney APT yity v1 iruge 


| he hd ae tase Palio ay wh inedhe Sonia? lee 
) MOS RL AO . 
te ; eevee) Wee nh) let) i ESepetd § iat at hil ri: Ti 


SP Ve neon rae oe a. Drebetgy Gt nes, iene 
(any "i ow rN; TE, att MikoRge id & er Ver rely Tr oe 
ee : ; i Shier! itt Pvt? a] ‘68 P F : “oe nf ° 
‘ pa pan vgs teh coe hinge? (Cie trate / aie ch 4 an 
ri P _ ; y § LWintems «© 6% sisajord S aanak 
Some TENS, f mee + 6 i re ee 


‘ 
ts ; , 
¥ vine 
a ee ale | pelea 
fewer x ata a! ree 1 Th ? , 
. wr 


‘ . : i ee 
ta et b 4). pega net baw (Fa or « Lae “ ay ages"! 


: Loe 'p! a - 7ep 8 “s ‘als 
¥ AS TOO aA aly ie) Bi vy =) ; 
¢ wh i" ig 4 uu) or i i 7 es 
oh cee a ialy mi) csoeruay” PY et : 
: »! L | + ' f y : 
5 a ' of * 
é a es tayh ae ee BA aid a4 


cue wipe? “3.4 Mts 
| ll 
gre dhadentvagy “ang? oF thangeT: oly Eien 2 


fa | gh} BAY ke i 6 1 i wr 
h - . Birt Nyse ieee t; ale 
iS 


iuaiay! rand uli ‘a 
T, aos i hey 
(hha ppe Ny wey. | Cin! Toe Ae an 
el svothead oo ae” 
f ansbngyt lqnealtegy ee i 
a sgh Aaah wa Nita! Cearl ones’ Fes 
‘te mas MAN en us G pdtri pp nA 


03 | pobaaws, Sreialtiet t ealdiulee | 


7 Aads “eee vnc lari apeget? * wis 
' Kies | ee erupypre ve <- 
LO i eee) a Piaget 


oe 






’ 


te 
' } 
* ie q an if ry 
: . 1.7 , 4 erin - hi 
le! ra thy Wa da ; spf : iy ; boil 


{ ; Di ii 7) * vw 4 
PS Eee ean ee ath hes | Carne Chee Pri he 


Ua sae | a ee Vid jalyg eee oe Dh hs ve tar 
OCG ein! Br Ni ce ae AU Teyy a ft gine iv 
nus Spire a aT ee: oe gai saben 7 we ee 
- ve -s oy, ry ml : Pha, aa 4 






iy he 
ex *% 








4,000 copies of this public document were printed at a cost of $6040.00 or $1.51 
per copy 


ROANOKE - CHOWAN 
COMMUNITY COLLEGE 


Route 2, Box 46-A Ahoskie, North Carolina 27910 
Phone (919) 332-5921 Fax (919) 332-2210 


"An Equal Opportunity Institution" 


